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PREFACE
The primary purpose o f  t h i s  p r o j e c t  was to  develope an EDP̂  
o r i e n t e d  p r a c t i c e  s e t  f o r  second-year high school bookkeeping courses or  
f o r  f i r s t  o r  second-year,  pos t - secondary  accounting courses .  The idea  
was conceived in 1955 while engaged in the  i n s t a l l a t i o n  and implementa­
t i o n  of automated bookkeeping systems. The o p e ra t ion  involved twenty-  
th re e  c l i e n t s  and employed from one to  fou r  people,  depending on the  work 
load.  All had some t r a i n i n g  in bookkeeping fundamentals - e i t h e r  in  high 
s choo l ,  bus iness  school ,  or  u n iv ers i ty ,  and a l l  had equal d i f f i c u l t y  in 
applying the  theory o f  d e b i t  and c r e d i t  to  automated systems. Many t imes 
a c l i e n t ' s  manual system was mainta ined  f o r  a while u n t i l  the  conversion  
was complete.  None of the  employees exper ienced d i f f i c u l t y  as long as the  
e n t r i e s  were made in a columnar jo u rn a l  and pos t ing  was done in the  t r a ­
d i t i o n a l  manner, but  when they had to  do the  same th ing  by coding source 
documents, they began exper ienc ing  d i f f i c u l t i e s .  The idea  of making an 
e n t ry  by merely coding a source document seemed to  form a mental block 
which could be overcome only by r e t r a i n i n g ,  even though exact ly  the  same 
bookkeeping p r i n c i p l e s  were involved as in a manual system.
Because o f  t h i s  problem, the  opinion was formed t h a t  EDP o r i e n t e d  
problems and p r a c t i c e  s e t s  should be made a p a r t  of a l l  Bookkeeping and 
Accounting courses.  The process  of coding source documents and preparing 
p roof tapes  i s  a r e l a t i v e l y  simple process ,  and i f  th i s  could be added
lEDP is  an a b b re v ia t io n  f o r  E le c t r o n ic  Data Process ing .
m
to  the  o th e r  bookkeeping s k i l l s  c u r r e n t l y  being t a u g h t ,  our schools  might 
produce more e f f e c t i v e  bookkeepers.
The secondary purpose was to  develope a workable general  l ed g e r  
system f o r  the  IBM 1620 with  an o f f - l i n e  p r i n t e r .  At th e  Helena Vo-Tech 
Center computerized accounting a p p l i c a t i o n s  a re  t augh t  as a p a r t  of the  
account ing courses  and the  program l i s t e d  in Chapter X has a l re ady  been 
used. A number o f  problems which have been worked by s tu d en t s  using the  
program a re  l i s t e d  in the  appendix.  The f i r s t  problem i s  a f a i r l y  simple 
one taken from College Accounting,  T h e o r y / P r a c t i c e , McGraw H i l l ,  1969, 
Brock, Palmer, and Archer. The second one i s  a s i m i l a r  one from Twentieth 
Century Bookkeeping and Accounting, 23rd E d i t io n ,  Car lson , Forkner ,  and 
Swanson. The t h i r d  one i s  a McGraw-Hill P r a c t i c e  Se t .  The fo u r th  [and 
l a s t )  one i s  a more involved problem from Twentieth Century Bookkeeping and 
Accounting, 23rd E d i t io n ,  Advanced Course,  Boynton, Car lson , Forkner and 
Swanson.
While each of the  above problems i s  f o r  a d i f f e r e n t  b u s in e s s ,  they 
have t h i s  in common: They were a l l  worked with the  same program. This
would not have been n eces sa ry ,  however, as the  program can be customized 
r a t h e r  e a s i l y  by anyone who has an elementary  knowledge of  programming.
Some sugges t ions  are given in the  f i r s t  p a r t  o f  Chapter X.
In the  accounting c l a s s e s  where the  system has been used, emphasis 
was on adapting accounting problems to  be processed by a s tandard  program 
f o r  two reasons :
1. Many o f  them have not s tu d ie d  any programming.
2. In a r e a l - l i f e  s i t u a t i o n ,  i f  a bookkeeper ' s  employer decides
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to  use a s e r v i c e  bureau, i t  i s  q u i t e  o f ten  cheaper to  modify the  accoun t ­
ing system to  f i t  an e x i s t i n g  program r a t h e r  than pay f o r  a customized one. 
Next y e a r  the  system w il l  be used in a second-year,  pos t -secondary  
Business Data Processing  c l a s s .  These people w i l l  be s k i l l e d  in both 
Accounting and Programming. In t h a t  c la ss  s tu d e n t s  w i l l  be requ i red  to 
modify the  program to  f i t  accounting problems and to  w r i t e  t h e i r  own 
general  l ed g e r  programs in o th e r  programming languages .
For the  purpose of  t h i s  paper ,  the  m a te r i a l  i s  arranged by chap te r  
to  conform as c lo s e ly  as p o s s ib le  to  the  t r a d i t i o n a l  t h e s i s  format .  When 
used f o r  i n s t r u c t i o n a l  purposes ,  a l l  the  i n s t r u c t i o n s  to  the  s tu d en t  would 
be bound in one b o o k le t ,  and a l l  the  forms and source  documents would be 
in  an envelope .  The t e a c h e r s '  manual would inc lude  a l l  the  teach ing  sug­
g e s t i o n s ,  completed s o l u t i o n s ,  flow c h a r t ,  and program l i s t i n g .
Since the  p r a c t i c e  s e t  i s  designed to be worked with o r  w i thout  a 
computer, the  f i r s t  s i x  chap te rs  r e p r e se n t  the  pract ice  s e t  w i thou t  the  
use o f  a computer. I f  a computer i s  a v a i l a b l e ,  then Chapter VII can be 
used. Chapters VIII through Chapter X re p re s e n t  m a te r ia l  t h a t  could be 
inc luded  in the t e a c h e r s '  m a t e r i a l s .
This i s  not a resea rch  paper in the  sense of exp lo r ing  what has 
p rev io u s ly  been w r i t t e n .  Since i t  i s  mostly  o r i g i n a l ,  th e re  are  few 
fo o tn o t e s ;  however, t h e r e  are  some acknowledgments which should be made. 
Over a t h r e e - y e a r  period the  data processing managers of  the  fo llowing 
i n s t a l l a t i o n s  were in te rv iewed  regarding systems,  p rocedures ,  and in p u t /  
output s p e c i f i c a t io n s :
Montana Data Processors  Helena,  Montana^
Junkermier and Campanella, CPA's Great p a l l s ,  Montana^
Datatron Missoula ,  Montana^
Van Loon B ro s . ,  Inc. Denver, Colorado^
Accounting Systems Management, Inc.  Colorado S p r ings ,  Colorado^
Associa ted Accounting and
Management Corpora tion V i l l a  Park ,  I l l i n o i s '
Capital  Business Serv ice  Oakland, C a l i f o r n i a ?
^During the  pe r iod  o f  April  - December 1966, t h i s  s e r v i c e  bureau 
was used to  main ta in  the  general  ledgers of  18 d i f f e r e n t  bus inesses  in 
Helena,  Montana.
^During the  period of  May, 1967 - J u l y ,  1968, t h i s  s e r v i c e  bureau
was used to  main ta in  the general  ledgers  and payroll  r eg is ter s  of  7
d i f f e r e n t  businesses  in Helena, Montana.
^During the pe r iod  of  January - April ,  1967, t h i s  serv ice  bureau
was used to  main ta in  the  general ledgers and p ay ro l l  r e g i s t e r s  o f  7
d i f f e r e n t  bus inesses  in Helena, Montana.
Sfhis  na t ion-wide  company provided the  g r e a t e s t  share  o f  t r a i n i n g  
in automated accounting systems and procedures from J u l y ,  1965 through 
A p r i l ,  1966, a t  which time the  company d isco n t in u ed  o p e ra t io n s .  While 
t h i s  company was a c t i v e ,  i t s  s e r v ic e s  were used to  p rocess  the  1965
general  ledgers ,  p ayro l l  r e g i s t e r s ,  payro l l  t a x  r e p o r t s ,  and W-2's f o r
23 d i f fe re n t  bus inesses  in  Helena,  Montana.
Gfhis s e r v i c e  bureau was used t o  process one c l i e n t  f o r  one month 
March, 1966.
?The managers of these  two serv ice  bureaus were interviewed by 
te lephone  during November, 1968 and they provided sample p r i n t - o u t s  and 
p r i c e  schedules.  No m ate r ia l  was submit ted  f o r  p rocess ing .  The manager
o f  the I l l i n o i s  firm was interviewed once again in May 1970.
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The system developed here  i s  d i f f e r e n t  from any of  them; y e t  i s  
t y p ic a l  enough so the  s tu d en t  should  have no d i f f i c u l t y  in a d ju s t i n g  to  
any of  them once he becomes f a m i l i a r  with  t h i s  one.
During the  school y e a r  1970-71, the  system was t e s t e d  t h r e e  t imes.  
I t  was f i r s t  t e s t e d  by a Post-Secondary Computer Programming c la s s  where 
the  s tuden t s  had a background in Bookkeeping, Data P rocess ing ,  and Com­
p u te r  Programming. The second t e s t  was by a Post-Secondary Data Proces­
s ing  c l a s s  where the  s tu d en t s  had a background in Bookkeeping and Data 
P rocess ing .  For the  t h i r d  t e s t ,  a high school Bookkeeping c l a s s  was 
s e l e c t e d .  Those s tu d en t s  had had no previous  i n s t r u c t i o n  in any phase of 
e l e c t r o n i c  data  p rocess ing .  I t  took the  t h i r d  group about nine days to  
complete an e q u iv a l en t  project where the  f i r s t  two groups f i n i s h e d  in 
about f iv e  days. During the  Fall  Quar te r  o f  the  school y e a r  1971-72, 
a f t e r  numerous r e v i s i o n s ,  various  problems were again ass igned to  be 
worked on the computer.  The r e s u l t s  are  l i s t e d  in the  appendix.
A r e a l l y  unique f e a t u r e  of  t h i s  p r o j e c t  i s  t h a t  the  account ing 
program is  w r i t t e n  in FORTRAN̂  which is  designed to  be a Kath-Science- 
Engineer ing language. For tran  was chosen because i t  i s  the only machine 
independent language a v a i l a b l e  f o r  the  IBM 1620. Since th e re  are some 
schools  s t i l l  using t h i s  type of computer due to  budget l i m i t a t i o n s .
^FORTRAN is  an acronym which s tands  f o r  FORmula TRANslation. A 
FORTRAN compiler i s  a s e t  of  programs t h a t  t r a n s l a t e s  a s e t  o f  a lg e b r a ic  
statements (source  program) in to  a machine readable s e t  of  in s truct ion s  
( o b je c t  program).
v i i
the  need was recognized.
Another f e a t u r e  o f  the  p r a c t i c e  s e t  i s  t h a t  i t  i l l u s t r a t e s  how the 
modern computer can be u t i l i z e d  by the  s m a l l e s t  of  bus inesses .
At the time t h i s  p r o j e c t  was i n i t i a t e d ,  the  fo l lowing pub l i sh in g  
fi rms were con tac ted  regard ing  the  a v a i l a b i l i t y  o f  t h i s  type o f  pract ice  
s e t ;  South-Western,  McGraw-Hill, P r e n t i c e - H a l1, and H o l t -R e in h a r t -  
Winston.
McGraw-Hill had a ttempted to market a computerized account ing 
p r a c t i c e  s e t  bu t had d i scon t inued  p u b l i c a t i o n .  The o th e r s  had not y e t  
e n te r e d  t h i s  f i e l d ,  a l though South-Western had plans  along t h a t  l i n e .
South-Western now has pub l ished  a s e t  of  m a te r i a l s  e n t i t l e d  
Computer Augmented Accounting, by Dr. Wilbur P i l l s b u r y ,  Knox College,  
Galesburg,  I l l i n o i s .  The purpose o f  these  m a te r i a l s  i s  s i m i l a r  to  the  
p r o j e c t  p resen ted  here  but i s  geared to  a h ighe r  level  o f  accounting.
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CHAPTER I
INTRODUCTION
Why study bookkeeping? A r e n ' t  machines t ak ing  over almost a l l  
bookkeeping o p e ra t io n s?  I s n ' t  manual bookkeeping on i t s  way out?  Why 
s tudy  something I may never use?
The above ques t io n s  are  asked many t imes by bookkeeping s tu d e n t s .  
They deserve an answer.
Yes, manual bookkeeping i s  on i t s  way ou t .  I t  i s  being rep laced  
very r a p id ly  by both mechanical and e l e c t r o n i c  methods. Chances are  
t h a t  i f  you do any bookkeeping in a r e a l - l i f e  s i t u a t i o n ,  you w il l  use 
procedures t h a t  are  somewhat d i f f e r e n t  from what you have been using in 
your  s tudy o f  bookkeeping so f a r .  The reason t h a t  you have been s tu d y ­
ing the  old  manual bookkeeping procedures  is  because i t  i s  s t i l l  the  b e s t  
way to  acqu ire  the  necessa ry  knowledge and s k i l l s .  The mechanical  and 
e l e c t r o n i c  methods e l im in a te  only r e p e t i t i v e  f u n c t io n s .  They do not 
e l im in a te  the  need f o r  knowledge of the fundamental bookkeeping process­
es .  In f a c t ,  they make i t  more impor tant  than ever .  Machines can not 
th in k .  That i s  up to  you. Many computers can now compute a t  the  r a t e  
of  more than 150,000 c a l c u l a t i o n s  pe r  second. I t  a l s o  l o g i c a l l y  fo llows 
t h a t  the  same machine can make more than 150,000 e r r o r s  per  second i f  i t  
d o e s n ' t  have the  c o r r e c t  in form at ion  in the  c o r r e c t  form.
When we th ink  of computers we of ten  th ink  o f  big b u s in esses .  I t  
i s  t r u e  t h a t  i t  i s  necessary f o r  an o rg a n iz a t io n  to  have a large volume 
o f  business  to  be ab le  to  buy or  rent i t s  own computer and r e l a t e d  equ ip-
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ment. F o r tu n a t e ly ,  th e re  a re  o th e r  a l t e r n a t i v e s .
For medium s ized  b u s in e s s e s ,  t h e re  i s  the  p o s s i b i l i t y  o f  shar ing  
computer t ime with a number of o th e r  b u s in es ses .  This can be done through 
remote f a c i l i t i e s  t h a t  communicate with the  c en t r a l  computer through t e l e ­
phone connection o r ,  i f  the  computer i s  a c c e s s i b l e ,  i t  can be used o n - s i t e  
on a t im e-share  b a s i s .
For medium s ized  down to  the  s m a l l e s t  of  bus inesses  th e re  i s  the 
s e r v i c e  bureau approach. A s e r v i c e  bureau i s  a bus iness  t h a t  performs 
da ta  p rocess ing  s e r v i c e s  f o r  o th e r  b u s in e s se s .  The s e r v i c e  bureau has a 
h igh ly  t r a i n e d  s t a f f  and high speed equipment. Because they do work f o r  
many bus inesses  and process  a l a rg e  volume of  d a ta ,  th e  charges f o r  small 
jo b s  are  not u su a l ly  very g r e a t . 1
On the  fo llowing pages you w i l l  have a chance to  see  how even a 
very small bus iness  can make use of  a serv ice  bureau, and you w i l l  a lso  
have the o p p o r tu n i ty  to prepare  one month's  transactions f o r  process ing.  
Chapter II gives  some general  in s tru c t io n s .  Chapter I I I  shows how the 
source  documents f o r  a month 's  bus iness  can be coded before  sending them 
to  a s e r v ic e  bureau. Chapter IV shows what would come back. Chapter V 
con ta in s  a p r a c t i c e  s e t  f o r  you t o  work. Chapter VI i s  a s e t  o f  forms 
and documents f o r  your use.  Chapter VII con ta ins  i n s t r u c t i o n s  f o r  p ro ­
ces s in g  the  month's t r a n s a c t i o n s  on an IBM 1620.
iBased on p r ice s  in the  Helena-Great Fal ls -Missoula ,  Montana a rea .  
During the pe r iod  J u ly ,  1965 to  August, 1968, the  general  ledger records 
o f  from 1 to 23 small bus inesses  per month were processed. The monthly
p r i c e s  ranged from a low of  $7.00 (an insurance  salesman) for the  sm a l l e s t  
c l i e n t  up to  $24.00 f o r  the  l a r g e s t  (a management co rp o ra t io n  managing 2 
h o t e l s  and 5 apartment houses).
CHAPTER I I
INSTRUCTIONS FOR STUDENT
Mr. Donald A. Rato, the  owner o f  Don's Super Service S ta t io n  has 
too small an o p e ra t io n  to  a f fo rd  a bookkeeper.  He s e l l s  only to  cash 
customers or to  ho lders  of  major o i l  company c r e d i t  ca rds .  He does not 
main ta in  e i t h e r  an accounts r e c e iv a b le  or  an accounts payable l ed g e r .
The l e s s o r  of  h is  s t a t i o n ,  the  Kroode Oil Company, accepts  a l l  major o i l  
company c r e d i t  cards.  The s a le s  s l i p s  on c r e d i t  card s a l e s  are tu rned  
in to  the  Kroode Oil Company in exchange f o r  g a so l in e ,  o i l ,  and o th e r  
merchandise.  Mr. Rato l i k e s  the  computerized s e t  o f  books the  s e r v i c e  
bureau keeps f o r  him because i t  f r e e s  more o f  h is  t ime f o r  p roduc t ive  
type  work and he ge ts  a balance  s h ee t  and income s ta tem en t  as a by-pro­
duct every t ime the  records  are  updated.  See pages 27 - 30 of  Chapter 
IV. When he used to  keep h is  books by hand, most of  his  f r e e  t ime was 
taken up with j u s t  j o u r n a l i z i n g  and posting.  He usu a l ly  made up an 
income s ta tement  once a y e a r  when he had to f i l e  h i s  personal  income 
tax  r e tu rn .
Kardjammer Data Processors ,  Mr. R ato 's  s e rv ice  bureau, charges 
$10.00 per run - up to 150 cards and charges lOd per card in excess of 
150. In o rder  to  keep the  card count down, Mr. Rato records each Daily 
Sa les  Summary (F igure  1, page 8) on a columnar monthly summary sh ee t  
(F igure  2, page 9) .  Notice the  t h r e e - d i g i t  numbers under the t o t a l s  of  
the  monthly summary s h ee t .  These represent the  account to  which the  
t o t a l s  are to  be pos ted .  A f te r  coding the  t o t a l s ,  Mr. Rato then runs 
a p roof  tape (F igure  5, page 17). The proof tapes  are usu a l ly  attached
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to  the  documents to  show the  s e r v i c e  bureau t h a t  they a re  in ba lance 
when d e l iv e red  and to  help  the da ta  p rocessors  f in d  the  key punch e r r o r  
i f  the  run should come ou t  of  the  computer out o f  ba lance .  I t  should be 
observed a t  t h i s  time t h a t  t h i s  i s  only a technique  f o r  summarizing l i k e  
t r a n s a c t i o n s .  I t  does not update any account ba lances .  I t  i s  the  same 
th ing  as summary pos t ing  from sp e c ia l  columns in a s a l e s  j o u r n a l .
Since he d o e s n ' t  w r i t e  many checks per month, Mr. Pato codes each 
check s e p a r a t e ly .  He puts the  number of  the  account to  the  l e f t  of the  
amount of the  check. I f ,  as in check #156 ( f i g u r e  3 ,  page 10) ,  more than 
one account i s  to  be d eb i ted  an "X" is  placed in place of  the usual code 
to  show the  key punch o p e r a to r  the  number i s  to be ignored . In s tead  the  
amounts are  w r i t t e n  in a blank spot  on the  check s tub  and unde r l ined .
The account number i s  w r i t t e n  to  the  l e f t  of the  amount. The check 
numbers are unde r l ined  to  show the key punch o p e ra to r  t h a t  Mr. Pato 
wants t h a t  number to  be used f o r  the  reference number. Normally the  
key punch o pe ra to rs  e n t e r  the  name of  the  payee by way of  exp lana t ion
but s ince  Mr. Pato sometimes p r e fe r s  t h a t  the  exp lana t ion  l i s t e d  a f t e r
" fo r"  be used,  he makes i t  a po in t  to  u n de r l ine  what he wants used as 
an exp lana t ion .
Since space on the  cards i s  l im i t ed  (Figure  9,  Page 78) ,  abbre ­
v i a t i o n s  are  o f ten  used. Most key punch operators are  s k i l l e d  in
making o r ig i n a l  but meaningful a b b r e v ia t i o n s ,  but th e  person coding the  
source document can o f ten  s im p l i fy  the problem and g e t  the  abbreviation  
he wishes by j u s t  u n d e r l in in g  the  p a r t  he wants punched. Since each 
check written i s  a cred it  to cash,  Mr. Pato saves cards by credit ing
5
cash f o r  the  t o t a l  checks w r i t t e n  during the  month (F igure  3, page 15). 
You a l so  may have n o t iced  by now t h a t  amounts to  be c r e d i t e d  are  en­
c losed  in pa ren these s .
C are fu l ly  s tudy Chapters I I I  and IV. Note the  coding on each 
source  document in Chapter I I I .  Try t r a c i n g  a number o f  the  t r a n s a c t i o n s  
from the  source document in Chapter I I I  to  the  general  l e d g e r  in Chapter
IV. Then examine c a r e f u l l y  each s e c t io n  o f  the  sample outpu t  in Chapter
IV. There are  some b r i e f  comments a t  the  s t a r t  of each s e c t i o n :  Journ ­
a l ,  General Ledger,  and F inanc ia l  S ta tements .  Be su re  to  read them.
When you f ee l  reasonably  co n f id e n t  t h a t  you can code a month's
t r a n s a c t i o n s  and run the  necessa ry  p roof  t a p e s ,  tu rn  to  page 31 and 
begin the  problem in Chapter V.
CHAPTER I I I  
SOURCE DOCUMENTS
On the  fo l lowing  pages you w i l l  f in d  a complete s e t  of  source  
documents f o r  Don's Super Serv ice  S t a t i o n  f o r  the  month o f  September,  
19X1. All the  documents as they would be p re sen ted  to  the  s e r v ic e  
bureau are  l i s t e d  beginning on page 8 .
The Daily Sales  Summary (F igure  1, page 8 ) ,  i s  not submit ted  
to  the  s e r v i c e  bureau because a l l  the  p e r t i n e n t  information i s  sum­
marized on the  monthly Income Summary Sheet (F igure  2,  page 9).  I f  Mr. 
Pato had so chosen, he could have submit ted  a l l  the  Daily Summary Sheets 
and omitted the  monthly summary. That way none of th e  bookkeeping, 
o th e r  than the  coding and proof tapes ,  would have been done by hand; 
however, Mr. Pato i s  a small operator and needs to  c u t  cos t s  wherever 
he can. I t  i s  f o r  t h i s  reason t h a t  he has chosen to do some of  the  work 
manually before  subm it t ing  the  month's  work to  be processed by the  s e r ­
v ice  bureau.
The procedure f o r  a d ju s t in g  merchandise inventory a t  the  end o f  
the  month v a r i e s  s l i g h t l y  from any procedure  you might use in a manual 
system (See Figure 4, page 16). I f  you p r e f e r ,  you may use any p ro ­
cedure to  which you have a l ready  become accustomed and the r e s u l t  on 
Gross P r o f i t  in your Y e a r - to -d a te  Income S ta tement w i l l  be the  same; 
however, the c o s t  o f  merchandise so ld  s e c t io n  o f  the  c u r r e n t  period 
income s ta tem en t  w i l l  show only the  changes in beginning and ending 
inventor ies .  Again the  Gross P r o f i t  w i l l  be the  same, but  your current
7
s ta tem en t  i s  not as i n t e l l i g i b l e  as when you have th e  ac tua l  amount of  
beginning and ending in v e n to r i e s  l i s t e d .  For t h i s  reason i t  i s  recom­































































Mr. Pato prepares  one of these  
the  p e r t i n e n t  in format ion  on a 
on the  following page. )
Daily Sales Summary 
for  each day's business and enters
monthly summary sheet  (See Figure  2,
LO
C
1 D A T E
|t i
U i i i i n a f  y u u c c  u u v i \  o  o u r u r \  o c ^ u c i i i u ^ f  ,,, , i . v / u _ _ _ _
r e c e i p t s  II D I S T R I B U T I O N  O F  I N C O M E
O r .  C a r d  1 C a s h  1; G a s  1 O i l T B A  1 L u b e P a r t s  1 L a b o r  I C O M  ! M i s e , C a . s . l i . . Q . r 5 . .
/ . ?
/  SJo Oo . . . . . . . . . . . . . . . T f ■ 3 )  / . 3L?
w6>4 1 / f j ?  k o / 9 l . % - 0? Sc ! i S )  J "
|! \ 3 1 M 79! / 7 6 k f 1 / ^ 6 l / 7 i/̂ ■'ûÙ 41 So 1 ! / J 7a 3 )
1^1 1 / 7 J * % / f k a 7 So ' 1 3o
1 6 1 / f v L v l l / v i & y 4 So i . . . - - - - - - - - - - - - .  J
. . . . . . . . . . . . . .  l 7 i / : : r oc
i
1 1
i f ! l % - | z /  ll 7 ^ /o 00 7 ‘lo â f f i
'00 / a 7<7
- - - - - - - - - -
— - - - - - -
3 _ _ _ _ / u1 ; ; '
/ / / L #1 7 3 9 V /S 00 5 415
I / ^ ! |  & . T 73! 4 6 < r / 7 57> / / (
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S e p t . J 19^1
TO_ F i r s t  Fr iend ly  Bank
700
PAW Payment on note
P r in c ip a l  S S /  120.48 
I n t .  à / ô  14.52
TOTAL

















































Trt Kroode Oil  Co.
660
FOR G a so l in e
Oil
680.62  \g9 /3  196
I:58.35
C r e d i t  c a r d s /# ^  (^122 .03) TOTAL















■Ti r-ss- 5 -o jr
..4.82,40..
4 8 .6 0
150.00






AMOUNT T H IS CHECK
No. 161














FO H - Rent
S9/10























Fig. 3 (continued) Check s tubs
377
Sept.  12 19jn








FORT)N o .  163
TO Hedd-Beegle Laundry. 
& Cleaning
Cleaning of  UniformsF O H
TOTAL 278







FOR D. P. Se rv ice  January
through August
355
AMOUNT T H IS  CHECK
BALANCE
Fig.  3 fcontinued) Check stubs 13





TO Kroode Oil Co.
Gasoline 333.54 I
Oi 1 S-oif 50.13




C re d i t  C a r d s ^ ( 9 7 .65^
TOTAL











FOR Rag laundry 09/18 86 87
TOTAL







TO In fe rn a l  Revenue S e rv ic e __
FOR pTCA 45.15______














-Fig. 3 (cont inued) -Check-Stubs




Spgt. ?? - i 9 j a
To_^S-ta te-Bo a r.d_Qf_EQuaJ i za-tioo-
rna  S t a t e  Income Taxes w/h i?9/21 77
55
TOTAL
















o 2 <? 3 ~
TOTAL
















































T O . I n d u s t r i a l  Accident Board
194
FOR Workman's Compensation Ins .  (o(S
TOTAL
AMOITNT T H IS  CHECK










pnn Rpst Rnnm S u p p l i e s I
;9 /27  89
°9 /28  76
TOTAL
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AMOUNT T H IS CHECK
Checks 156 - 173 / 6 ) : ( 0 , 1 2 3 . 8 4 )
BALANCE
4 7 3

















DON'S SUPER SERVICE 
GENERAL JOURNAL ENTRIES
DATE EXPLANATION ACCT DEBIT CREDIT
19X1 J-23
Sept .  1 Crescent  wrench 645 $ 5.86
9 Spark plugs 507 6.45
28 P o in t s ,  Cond., plugs 507 14,75
30 Hand soap 650 3.84
30 Total Cash Pd Outs 102 $ 30.90
J-24
30 EOM EST DEPR 605 36.74
EOM EST DEPR 152 4.42
EOM EST DEPR 154 25.25
EOM EST DEPR 156 5.06
EOM EST DEPR 158 2.01
J-25
30 EOM INVENTORY ADJ 104 50.00
NEW BEGINNING INV. 501 985.00
OLD ENDING INV. 599 985.00 *
NEW ENDING INV. 599 1,035.00
NEW BEGINNING INV. 501 985.00*
* YEAR-TO-DATE At)JUSTMENT




INCOME SUMMARY SHEET 
SEPTEMBER, 19X1
5 5 5. 6 8
2  6 0 8, 2 8
2. 3 6 6. 7 5 -
3 3 6. 8 5 -
2 0 3. 0 Ô —
1 4- 5. 0 0 “
4 0. 4 5 -
4 5. 0 0 -
4 6. 3 5 -
1 9. 4 4
CR
2 0. 4 8
1 4. 5 2
7 9. 6 0
4 6. 9 3
6 8 0. 6 2
5 8. 3 5
1 2 2. 0 3 -
4 8 2. 4 0
4 a 6 0
1 5 0. 0 0
1 0 8. 3 5 -
1 5 0. 0 0
2 0 C. 0 0
1 0. 0 0
1 2 0. 0 0
3 3 3. 5 4
5 0. 1 3
4 5. 0 0
9 7. 6 5 -
7. 0 0
4 5. 1 5
1 6 5. 0 0
3 3. 1 0
6 4. 8 0
3 3 1. 7 2
4 1. 1 3
1 7 8. 8 0 -
1 8. 0 0
1 5. 0 0
4 0 0. 0 0
5 3- 6 0 —
2 0. 8 0
4 1. 6 0 -
6. 0 0 -
1 2 3. 8 4 -
PROOF TAPE 




1 4. 7 5
3. 8 4
3 C. 9 0 —
3 6. 7 4
4. 4 2 —
2 5. 2 5 -
c; 0 6 -
2- 0 1 -
5 0. 0 0
9 8 5. 0 0
9 8 5. 0 0
1. 0 3 5. 0 0 -




The previous  c h ap te r  l i s t s  what would be s e n t  to  the  s e r v i c e  
bureau. This c h ap te r  l i s t s  what would come back as a r e s u l t  o f  the  
p rocess ing .
Customarily the  r e p o r t  i s  bound as fo l low s :  (1) Balance Sheet
(2) Income S ta tement (3) Journa l E n t r i e s  (o p t i o n a l )  (4) General 
Ledger.
The p r i n t - o u t  i s  l i s t e d  here  in a s l i g h t l y  d i f f e r e n t  o rde r  with 
the  idea  of  making i t  e a s i e r  to  a s s o c i a t e  inpu t  with ou tpu t .
I .  JOURNAL ENTRIES - INCOME
The fo l lowing  i s  a p r i n t - o u t  of  the  t r a n s a c t i o n  cards  t h a t  were 
key-punched as a r e s u l t  o f  the  coding on th e  monthly Income Summary 
Sheet (F igure  2,  Page 9):
Acct.
No. Date E x p l a n a t i o n Dr. Cr. YTD Dr
1 0 3 3 0 INCOME SUMMARY S - 9 5 5 5 6 8 • #
1 0 2 3 0 INCOME SUMMARY S - 9 2 6 0 8 2 8 • •
4 0 2 3 0 INCOME SUMMARY S - 9 2 3 6 6 . 7 5
4 0 4 3 0 INCOME SUMMARY S - 9 3 3 6 . 8 5
4 0 5 3 0 INCOME SUMMARY 5 - 9 2 0 3 . 0 0
4 0 6 3 0 INCOME SUMMARY S - 9 1 4 5 . 0 0
4 0 7 3 0 INCOME SUMMARY S - 9 4 0 . 4 5 *
4 0 8 3 0 INCOME SUMMARY S - 9 4 5 . 0 0 *
4 0 9 3 0 INCOME SUMMARY S - 9 4 6 . 3 5 •
4 1 1 3 0 INCOME SUMMARY S - 9 1 9 . 4 4
II  JOURNAL ENTRIES - CHECK STUBS 19
The fo llowing  i s  a p r i n t - o u t  o f  the  t r a n s a c t i o n  cards t h a t  
were key-punched as a r e s u l t  o f  th e  coding on the  check s tubs  (F igure  
3, pages 10-15).
251 01 FIRST FRIENDLY C-156 120.48
610 01 FIRST FRIENDLY C - 1 5 6 1 4 . 5 2
153 0 3 IMPACT WRENCH C-157 7 9 . 6 0
643 0 3 MOTOR ANALYZER C-158 4 6 . 9 3
103 0 4 KROODE OIL CO C-159 •
5 0 2 04 KROODE OIL CO C-159 6 8 0 . 6 2
504 0 4 KROODE OIL CO C-159 5 8 . 3 5
103 1 1 KROODE OIL CO C-160 •
5 0 2 11 KROODE OIL CO C - 1 6 0 4 8 2 . 4 0
5 0 4 11 KROODE OIL CO C-I 60 4 8  . 6 0
505 11 KROODE OIL CO C - 1 6 0 1 5 0 . 0 0
641 12 KROODE OIL CO C - 1 6 1 1 5 0 . 0 0
3 0 2 12 DONALD A * RATO C - 1 6 2 2 0 0 . 0 0
615 15 UNIFORMS C - 1 6 3 1 0 . 0 0
2 0 1 16 KARDJAMMER D P C-164 1 2 0 . 0 0
1 0 3 18 KROODF OIL CO C-165 .
5 0 2 18 KROODE OIL CO C-165 3 3 3 . 5 4
5 0 4 18 KROODE OIL CO C - 1 6 5 5 0 .  13
5 0 5 18 KROODE OIL CO C - 1 6 5 4 5 . 0 0
515 20 RAG LAUNDRY C-166 7 . 0 0








Acct Day E x p l a n a t i o n Ref Dr. Cr.
2 0 3 21 INFERNAL REVENU C - 1 6 7 1 6 5 . 0 0
2 0 4 2 2 BOARD OF EQUAL I C - 1 6 8 3 3 .  10
2 0 5 2 2 U C C C - 1 6 9 6 4  . 8 0
1 0 3 2 5 KROODE OIL CO C - 1 7 0 • 1 7 8 8 0
5 0 2 2 5 KROODE OIL CO C - 1 7 0 3 3 1 . 7 2
5 0 4 2 5 KROODE OIL CO C - 1 7 0 41 .  13
6 0 7 2 7 IND ACC C - 1 7 1 1 8 . 0 0
6 5 0 2 9 REST ROOM SUPPL C - 1 7 2 1 5 . 0 0
2 0 2 3 0 KEN E HALPUSOWT C - 1 7 3 # 4 1 6 0
2 0 3 3 0 KEN E HALPUSOWT C - 1 7 3 O 5 3 6 0
2 0 4 3 0 KEN E HALPUSOWT C - 1 7 3 • 6 0 0
6 3 0 3 0 KEN E HALPUSOWT C - 1 7 3 4 0 0 . 0 0
6 3 5 3 0 KEN E HALPUSOWT C - 1 7 3 2 0 . 8 0





I I I .  JOURNAL ENTRIES - General
The fo l lowing  i s  a p r i n t - o u t  of the  t r a n s a c t i o n  car ds  t h a t  were 
key-punched as a r e s u l t  o f  the  coding on the  General Journal E n t r ie s  
form (F igure  4,  page 17):
YTD Dr YTD CrAcct Day Explana tion Ref Dr. Cr.
6 4 5 01 CRESCENT WRENCH J - 2 3 5 . 8 6 •
5 0 7 09 SPARK PLUGS J - 2 3 6 . 4 5 •
5 0 7 2 8 POI NTS COND PLU J - 2 3 1 4 . 7 5 .
6 5 0 3 0 HAND SOAP J - 2 3 3 . 8 4 •
1 0 2 3 0 TOT CASH PD OUT J - 2 3 * 3 0 . 9 0
1 5 2 3 0 EOM EST DEPR J - 2 4 4 . 4 2
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1 5 4 3 0 EOM EST DEPR J - 2 4 2 5 . 2 5
1 5 6 3 0 EOM EST DEPR J - 2 4 5 . 0 6
1 5 8 3 0 EOM EST DEPR J - 2 4 2 . 0 1
6 0 5 3 0 EOM EST DEPR J - 2 4 3 6 7 4 •
1 0 4 3 0 EOM INV ADJ J - 2 5 5 0 0 0 #
5 0 1 3 0 NEW BEG INV J - 2 5 9 8 5 0 0 #
5 9 9 3 0 OLD END INV J - 2 5 #
5 9 9 3 0 NEW END INV J - 2 5 1 0 3 5 . 0 0
5 0 1 3 0 NEW BEG INV J - 2 5
9 8 5 00
9 8 5 . 0 0
IV. GENERAL LEDGER 
The fo l lowing i s  a p r i n t - o u t  of th re e  decks of  cards  merged in to  
one. The f i r s t  and l a s t  card  o f  each group are  beginning and ending 
ba lance  forward cards t h a t  have been punched by the  1622 punch u n i t  of 
the  computer. The cards in between are  the transaction cards you have 
examined on the  previous  pages.
Account 101, you w i l l  n o t i c e ,  has had no a c t i v i t y  during the  
month; t h e r e f o r e ,  a l l  t h a t  i s  l i s t e d  i s  the  beginning balance forward 
and the  ending ba lance forward of  $200.00.
The next account ,  number 102, CASH IN BANK, begins with a d e b i t  
ba lance  o f  $700.00. There i s  one d e b i t  e n t r y  f o r  $2,608.28 and two 
c r e d i t  e n t r i e s  f o r  $3,123.84 and $30.90, l eav ing  a d e b i t  ba lance of  $153.54.
Notice accounts 105, 106, 107, 159, 160, 207, 208, 252, 253, 254,
412 , 520, 655, 660, 665, and 670. These accounts have no t i t l e s  o r  
ba lances .  The program t h a t  the  Kardjammer Data Processors uses to  pro­
cess  s e r v ic e  s t a t i o n  general  ledgers  has p rov is ion  f o r  those accounts.
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Since Mr. Pato d o e s n ' t  need to  use them they are  l e f t  b lank .  I f  Mr. Pato 
wants t o  add any new account t i t l e  o r  change any e x i s t i n g  one,  he j u s t  en­
c lo se s  a memo to  t h a t  e f f e c t  when he d e l i v e r s  the  run to  the  s e r v i c e  bureau.
1 0 1 CASH ON HAND BAL FWD 8 - 3 1 - X l 2 0 0 . 0 0
1 0 1 CASH ON HAND SAL FWD 9 - 3 0 - X l 2 0 0 . 0 0
1 0 2 CASH IN BANK BAL FWD 8 - 3 1 - X l 7 0 0 . 0 0
1 0 2 3 0  INCOME SUMMARY 5 - 9 2 6 0 8 . 2 8 * * #
1 0 2 3 0  CHECKS 1 5 6 - 1 7 3 C-TO 31 23 . 8 4  . «
1 0 2 3 0  TOT CASH PD OUT J - 2 3 . 3 0 . 9 0 #
1 0 2 CASH IN BANK BAL FWD 9 - 3 0 - X l 1 5 3 . 5 4
1 0 3 ACCOUNTS REC. BAL FWD 8 - 3 1 - X l 0 . 0 0
1 0 3 3 0  INCOME SUMMARY 5 - 9 5 5 5 . 6 8
1 0 3 0 4  KROODE OIL CO C - 1 5 9 1 2 2 . 0 3 #
1 0 3 1 1  KROODE OIL CO C - 1 6 0 1 0 8 . 3 5
1 0 3 18  KROODE OI L CO C - 1 6 5 9 7 •  6 5  . e
1 0 3 2 5  KROODE OIL CO C - 1 7 0 1 7 8 . 8 0 *
1 0 3 ACCOUNTS REC. BAL FWD 9 - 3 0 - X l 4 8 * 8 5
1 0 4 MDSE INVENTORY BAL FWD 8 - 3 1 - X l 9 8 5 . 0 0
1 0 4 3 0  EOM INV ADJ J - 2 5 5 0 . 0 0 .  .
1 0 4 MDSE INVENTORY BAL FWD 9 - 3 0 - X l 1 0 3 5 . 0 0
1 0 5 BAL FWD 8 - 3 1 - X l 0 . 0 0
1 0 5 BAL FWD 9 - 3 0 - X l 0 . 0 0
1 0 6 BAL FWD 8 - 3 1 - X l 0 . 0 0
1 0 6 BAL FWD 9 - 3 0 - X l 0 . 0 0
1 0 7 BAL FWD 8 - 3 1 - X l 0 . 0 0
1 0 7 BAL F WD 9 - 3 0 - X l 0 . 0 0
1 5 1 OFFI CE EQUIPMENT BAL FWD 8 - 3 1 - X l 3 5 4 . 1 0
1 5 1 OFFI CE EQUIPMENT BAL FWD 9 - 3 0 - X l 3 5 4 . 1 0
1 5 2 ACCUMULATED DEPR. BAL FWD 8 - 3 1 - X l - 7 5 . 0 0
1 5 2 3 0  EQM EST DEPR J - 2 4 # 4 . 4 2
1 5 2 ACCUMULATED DEPR. BAL FWD 9 - 3 0 - X l - 7 9 . 4 2
1 5 3 STATION E Q U I P . BAL FWD 8 - 3 1 - X l 2 0 2 0 . 0 0
1 5 3 0 3  IMPACT WRENCH C - 1 5 7  7 9 . 6 0 •  # «
1 5 3 STATION E Q U I P . BAL FWD 9 - 3 0 - X l 2 0 9 9 . 6 0
1 5 4 ACCUMULATED DEPR. BAL FWD 8 - 3 1 - X l —2 4 2  * 0 0
1 5 4 3 0  EOM EST DEPR J - 2 4 25 . 2 5
1 5 4 ACCUMULATED DEPR. BAL FWD 9 - 3 0 - X 1 - 2 6 7 . 2 5
1 5 5 VENDING MACHINES BAL FWD 8 - 3 1 - X l 4 0 5 . 0 0
155 VENDING MACHINES BAL FWD 9 - 3 0 - X l 4 0 5 . 0 0
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156 ACCUMULATED DEPR. 




158 ACCUMULATED DEPR.  






201 ACCTS PAYABLE 
2 0 1  1 6  KARDJAMMER D P
2 0 1  ACCTS PAYABLE
2 0 2  FI CA TAXES
2 0 2  F I CA  TAXES
2 0 3  FED EMP INC TAXES  
2 0 3  2 1  INFERNAL REVENU 
2 0 3  3 0  KEN E HALPUSOWT
2 0 3  FED EMP INC TAXES
2 0 4  STATE EMP IN TAXES
2 0 5  STATE UNEMP TAXES 
2 0 5  2 2  U C C
2 0 5  STATE UNEMP TAXES
2 0 6  FED UNEMP TAXES
206 FED UNEMP TAXES
2 0 7
2 0 7
2 0 8  
2 0 8
2 5 1  NOTES PAYABLE 
2 5 1  0 1  F I RS T  FRIENDLY  
2 5 1  NOTES PAYABLE
BAL FWD 8 - 3 1 - X l - 8 0 . 4 8
J - 2 4 . 5 . 0 6 . .
BAL FWD 9 - 3 0 - X l - 8 5 . 5 4
BAL FWD 8 - 3 1 - X l 1 6 0 . 7 5
BAL FWD 9 - 3 0 - X l 1 6 0 . 7 5
BAL FWD 8 - 3 1 - X l - 2 2 . 8 3
J - 2 4 . 2 . 0 1 . .
BAL FWD 9 - 3 0 - X l — 24 . 8 4
BAL FWD 8 - 3 1 - X l 0 . 0 0
BAL FWD 9 - 3 0 - X l 0 . 0 0
BAL FWD 8 - 3 1 - X l 0 . 0 0
BAL FWD 9 - 3 0 - X l 0 . 0 0
BAL FWD 8 - 3 1 - X l 4 9 2 . 9 8
C - 1 6 4 1 2 0 . 0 0 . .
BAL FWD 9 - 3 0 - X l 4 7 2 . 9 8
BAL F WD 8 - 3 1 - X l 4 5 . 1 5
C - 1 6 7 4 5 .  15 . •
C - 1 7 3 • 4 1 . 6 0 •
BAL FWD 9 - 3 0 - X l 41 . 6 0
BAL FWD 8 - 3 1 - X l 1 6 5 . 0 0
C - 1 6 7 1 6 5 . 0 0 « . .
C - 1 7 3 . 5 3 . 6 0 . «
BAL FWD 9 - 3 0 - X l 5 3 . 6 0
BAL FWD 8 - 3 1 - X l 3 3 . 1 0
C - 1 6 8 3 3 . 1 0 . . .
C - 1 7 3 . 6 . 0 0 . .
BAL FWD 9 - 3 0 - X l 6 . 0 0
BAL FWD 8 - 3 1 - X l 6 4 . 8 0
C - 1 6 9 6 4 . 8 0 . . .
BAL FWD 9 - 3 0 - X l 0 . 0 0
BAL FWD 8 - 3 1 - X l 1 3 . 7 3
BAL FWD 9 - 3 0 - X l 1 3 . 7 3
BAL FWD 8 - 3 1 - X l 0 . 0 0
BAL FWD 9 - 3 0 - X l 0 . 0 0
BAL FWD 8 - 3 1 - X l 0 . 0 0
BAL FWD 9 - 3 0 - X l 0 . 0 0
BAL FWD 8 - 3 1 - X l 2 1 7 7 . 4 8
C - 1 5 6 1 2 0 . 4 8 e « .






2 5 4  
2 5 4
3 0 1  CAPITAL
3 0 1  CAPITAL
3 0  2 DRAWING
3 0 2  12  DONALD A .  PATO 
3 0 2  DRAWING
3 9 9  PROFIT OR LOSS  
3 9 9  PROFIT OR LOSS
4 0 2  GASOLINE
4 0 2  3 0  INCOME SUMMARY
4 0 2  GASOLINE
4 0 4  MOTOR OI L
4 0 4  3 0  INCOME SUMMARY
4 0 4  MOTOR OIL
4 0 5  T B A
4 0 5  3 0  INCOME SUMMARY
4 0 5  T B A
4 0 6  LUBRICATION
4 0 6  3 0  INCOME SUMMARY
4 0 6  LUBRICATION
4 0 7  PARTS
40 7  30 INCOME SUMMARY
4 0 7  PARTS
4 0 8  LABOR
4 0 8  3 0  INCOME SUMMARY
4 0 8  LABOR
4 0 9  COIN MACHINES  
4 0 9  3 0  INCOME SUMMARY
4 0 9  COIN MACHINES
4 1 0  MISCELLANEOUS
4 1 0  MISCELLANEOUS
41 I CASH SHORT OVER
4 1 1  3 0  INCOME SUMMARY 
4 1 1  CASH SHORT OVER
BAL FWD 8-31-Xl 0.00
BAL FWD 9-30-Xl 0 . 0 0
BAL FWD 8-31-Xl 0.00
BAL FWD 9-30-Xl 0.00
BAL FWD 8-31-Xl 0.00
BAL FWD 9-30-Xl 0 . 0 0
BAL FWD 8 - 3 1 - X l 3000.00
BAL FWD 9 - 3 0 - X l 3 0 0 0 . 0 0
BAL FWD 8 - 3 1 - X l -5031.11
C-162 2 0 0 . 0 0 . •
BAL FWD 9 - 3 0 - X l -5231.11
BAL FWD 8 - 3 1 - X l 0 . 0 0
BAL FWD 9 - 3 0 - X l 0.00
BAL FWD 8 - 3 1 - X l 2 5 8 8 9 . 6 9
S - 9 2366.75 . .
BAL FWD 9 - 3 0 - X l 2 8 2 5 6 . 4 4
BAL FWD 8-31-Xl 1 4 6 1 . 2 4
5—9 3 3 6 . 8 5 . .
BAL FWD 9 - 3 0 - X l 1 7 9 8 . 0 9
BAL FWD 8 - 3 1 - X l 4 2 6 7 . 6 7
S - 9 203.00 . .
BAL FWD 9 - 3 0 - X l 4 4 7 0 . 6 7
BAL FWD 8 - 3 1 - X l 5 3 2 . 4 0
S - 9 « 1 4 5 . 0 0 •
BAL FWD 9 - 3 0 - X l 6 7 7 . 4 0
BAL FWD 8 - 3 1 - X l 9 6 3 . 4 0
S - 9 « 40.45 »
BAL FWD 9 - 3 0 - X l 1003.85
BAL FWD 8-31—X1 1 7 0 0 . 0 0
S - 9 45.00 .
BAL FWD 9 - 3 0 - X l 1 7 4 5 . 0 0
BAL FWD 8 - 3 1 - X l 3 6 9 . 6 0
S - 9 46.3 5 . .
BAL FWD 9 - 3 0 - X l 4 1 5 . 9 5
BAL FWD 8 - 3 1 - X l 0 . 0 0
BAL FWD 9 - 3 0 - X l 0 . 0 0
BAL FWD 8 - 3 1 - X l - 2 3 . 6 7
S —9 19® 44 « e .
BAL FWD 9 - 3 0 - X l —43.11
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4 1 2 BAL FWD 8-31-Xl 0.00
412 BAL FWD 9-30-Xl 0 . 0 0
501 BEG INVENTORY BAL FWD 8-31-Xl 935.00
501 30 NEW BEG INV J - 2 5 9 8 5 . 0 0 . .
501 30 NEW BEG INV J - 2 5 . . . 985.00
501 BEG INVENTORY BAL FWD 9 - 3 0 - X l 935.00
5 0 2 GASOLINE BAL FWD 8-31-Xl 20119.01
5 0 2 0 4  KROODE OIL CO C - 1 5 9 680.62 . . •
5 0 2 1 1  KROODE OIL CO C - 1 6 0 4 8 2 . 4 0 .
5 0 2 1 8  KROODE OIL CO C-165 333.54 . . •
5 0 2 2 5 KROODE OIL CO C-170 331.72 . •
5 0 2 GASOLINE BAL FWD 9-30-Xl 21947.29
5 0 4 MOTOR OIL BAL FWD 8-31-Xl 876.74
504 0 4  KROODE OIL CO C - 1 5 9 58.35 . .
504 11  KROODE OIL CO C - 1 6 0 48.60 . . •
5 0 4 1 8  KROODE OIL CO C-165 50. 13 . . #
504 2 5  KROODE OIL CO C-170 41. 13 . • #
5 0 4 MOTOR OIL BAL FWD 9 - 3 0 - X l 1074.95
5 0 5 T B A BAL FWD 8 - 3 1 - X l 2260.00
505 11  KROODE OIL CO C - 1 6 0 150.00 • . e
5 0 5 1 8  KROODE OIL CO C - 1 6 5 45.00 e . •
5 0 5 T B A BAL FWD 9 - 3 0 - X l 2 4 5 5 . 0 0
5 0 6 LUBRICATION BAL FWD 8-31-Xl 1 6 3 . 2 4
5 0 6 LUBRICATION BAL FWD 9 - 3 0 - X l 1 6 3 . 2 4
5 0 7 PARTS BAL FWD 8-31-Xl 5 7 7 . 8 0
507 0 9  SPARK PLUGS J-23 6.45 . . •
507 2 8  POI NTS COND PLU J - 2 3 1 4 . 7 5 • . #
507 PARTS BAL FWD 9 - 3 0 - X l 5 9 9 . 0 0
5 0 8 CONTRACT HIRE BAL FWD 8-31-Xl 2 3 5 . 0 0
5 0 8 CONTRACT HIRE BAL FWD 9 - 3 0 - X l 2 3 5 . 0 0
509 COIN MACHINES BAL FWD 8 - 3 1 - X l 2 1 1 . 7 6
5 0 9 COIN MACHINES BAL FWD 9 - 3 0 - X l 2 1 1 . 7 6
510 MISCELLANEOUS BAL F WD 8 - 3 1 - X l 0 . 0 0
510 MISCELLANEOUS BAL FWD 9 - 3 0 - X l 0 . 0 0
5 2 0 BAL FWD 8 - 3 1 - X l 0 . 0 0
520 BAL FWD 9 - 3 0 - X l 0 . 0 0
5 9 9 ENDING INVENTORY BAL FWD 8 - 3 1 - X l - 9 8 5 . 0 0
5 9 9 3 0  OLD END INV J - 2 5 . . 9 8 5 . 0 0 •
5 9 9 3 0  NEW END INV J - 2 5 1 0 3 5 • 0 0
5 9 9 ENDING INVENTORY BAL F WD 9 - 3 0 - X l — 1035.00
26
603 BAD CHECKS BAL FWD 8 - 3 1 - X l 69.43
603 BAD CHECKS BAL FWD 9-30-Xl 69.43
6 0 5 DEPRECIATION BAL FWD 8 - 3 1 - X l 2 9 3 . 9 2
6 0 5 30 EOM EST DEPR J-24 36.74 . . .
605 DEPRECIATION BAL FWD 9-30-Xl 3 3 0 . 6 6
6 0 7 INSURANCE BAL FWD 8—31—X1 3 2 6 . 4 4
6 0 7 27 IND ACC C-171 18.00 . . .
607 INSURANCE BAL FWD 9 - 3 0 - X l 3 4 4 . 4 4
610 INTEREST BAL FWD 8-31-Xl 142.57
610 01 FIRST FRIENDLY C-156 14.52 . .
610 INTEREST BAL FWD 9-30-Xl 157.09
6 1 5 LAUNDRY-CLEANING BAL FWD 8-31-Xl 31 .40
6 1 5 15  UNIFORMS C-163 10.00 . e
6 1 5 2 0  RAG LAUNDRY C-166 7.00 . $
6 1 5 LAUNDRY-CLEANING BAL FWD 9-30-Xl 4 8  . 4 0
619 MISCELLANEOUS EXP. BAL FWD 8 - 3 1 - X l 0 . 0 0
619 MISCELLANEOUS EXP. BAL FWD 9 - 3 0 - X l 0 . 0 0
6 2 5 OFFICE S U P P L I E S BAL FWD 8 - 3 1 - X l 3 8 . 2 6
6 2 5 OFFICE SUPPLIES BAL FWD 9-30-Xl 3 8 . 2 6
6 3 0 PAYROLL BAL FWD 8-31-Xl 4 4 2 8 . 0 5
6 3 0 3 0  KEN E HALPUSOWT C - 1 7 3 4 0 0 . 0 0 , # .
6 3 0 PAYROLL BAL FWD 9 - 3 0 - X l 4 8 2 8 . 0 5
6 3 5 PAYROLL TAXES BAL FWD 8 - 3 1 - X l 372.40
6 3 5 3 0  KEN E HALPUSOWT C-173 2 0 . 8 0 . .
6 3 5 PAYROLL TAXES BAL FWD 9-30-Xl 3 9 3 . 2 0
6 3 7 PROFESSIONAL FEES BAL FWD 8 - 3 1 - X l 1 2 0 . 0 0
6 3 7 PROFESSIONAL FEES BAL FWD 9 - 3 0 - X l 1 2 0 . 0 0
640 PROPERTY TAXES BAL FWD 8 - 3 1 - X l 9 6 . 3 0640 PROPERTY TAXES BAL FWD 9 - 3 0 - X l 9 6 . 3 0
641 RENT BAL FWD 8 - 3 1 - X l 1 2 0 0 . 0 0641 1 2  KROODE OI L CO C - 1 6 1 1 5 0 . 0 0 . . e
641 RENT BAL FWD 9 - 3 0 - X l 1 3 5 0 . 0 0
6 4 3 REPAIRS BAL FWD 8 - 3 1 - X l 0 . 0 0
6 4 3 0 3  MOTOR ANALYZER C - 1 5 8 4 6 . 9 3 . • •
6 4 3 REPAI RS BAL FWD 9 - 3 0 - X l 4 6 . 9 3
6 4 5 SMALL TOOLS BAL FWD 8 - 3 1 - X l 1 2 8 . 6 0
6 4 5 0 1  CRESCENT WRENCH J - 2 3 5 . 8 6 . .
6 4 5 SMALL TOOLS BAL FWD 9 - 3 0 - X l 1 3 4 . 4 6
27
650 SUPPLIES BAL FWD 8-31-Xl 176.00
650 29 REST ROOM SUPPL C-172 15.00 .
650 30 HAND SOAP J-23 3.84 .
650 s u p p l i e s BAL FWD 9-30-Xl 1 9 4 . 8 4
655 BAL FWD 8-31-Xl 0.00
6 5 5 BAL FWD 9 - 3 0 - X l 0.00
6 6 0 BAL FWD 8 - 3 1 - X l 0.00
66 0 BAL FWD 9-30-Xl 0.00
665 BAL FWD 8-31-Xl 0.00
6 6 5 BAL FWD 9 - 3 0 - X l 0.00
670 BAL FWD 8-31-Xl 0.00
6 7 0 BAL FWD 9 - 3 0 - X l 0.00
V. INCOME STATEMENT
The income statement on the following page covers both the 
month of September and the eight-month period, January 1 through 
September 30, 19X1.
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DONS SUPER SERVICE STATION 
INCOME STATEMENT 
1-1-Xl - 9-30-Xl
CURRENT PERIOD YEAR- TO-DATE
INCOME PCT OF SALES PCT OF SALES
4 0 2 GASOLINE 7 4 . 8 2 3 6 6 . 7 5 73.7 2 8 2 5 6 . 4 4
4 0 4 MOTOR OIL 10.6 3 3 6 . 8 5 4 . 7 1 7 9 8 . 0 9
405 T B A 6 . 4 2 0 3 . 0 0 1 1 . 7 4 4 7 0 . 6 7
406 LUBRICATION 4.6 1 4 5 . 0 0 i;8 6 7 7 . 4 0
4 0 7 PARTS 1.3 4 0 . 4 5 2.6 1 0 0 3 . 8 5
4 0 8 LABOR 1 . 4 4 5 . 0 0 4 . 6 1745.00
4 0 9 COIN MACHINES 1.5 46.35 1.1 4 1 5 . 9 5
410 MISCELLANEOUS 0.0 0 . 0 0 0.0 0.00
4 1 1 CASH SHORT-OVER -.5 - 1 9 . 4 4 0.0 - 4 3 . 1 1
4 1 2 0.0 0 . 0 0 0.0 0.00
TOTAL SALES 100.0 3 1 6 3 . 9 6 100.0 3 8 3 2 4 . 2 9
COST OF GOODS SOLD
5 0 1 BEG INVENTORY 31.1 9 8 5 . 0 0 2 . 4 9 3 5 . 0 0
5 0 2 GASOLINE 5 7 . 8 1 8 2 8 . 2 8 5 7  . 3 2 1 9 4 7 . 2 9
504 MOTOR OIL 6 . 3 1 9 8 . 2 1 2 . 8 1 0 7 4 . 9 5
505 T B A 6 . 2 1 9 5 . 0 0 6 . 4 2 4 5 5 . 0 0
5 0 6 LUBRICATION 0.0 0.00 .4 1 6 3 . 2 4
507 PARTS .7 2 1 . 2 0 1 . 6 5 9 9 . 0 0
5 0 8 CONTRACT HIRE 0.0 0.00 . 6 2 3 5 . 0 0
5 0 9 COIN MACHINES 0 . 0 0.00 . 6 2 1 1 . 7 6
510 MISCELLANEOUS 0.0 0.00 0.0 0 . 0 0
5 2 0 0 . 0 0.00 0 . 0 0.00
5 9 9 ENDING INVENTORY - 3 2 . 6 - 1 0 3 5 . 0 0 — 2.6 - 1 0 3 5 . 0 0
TOTAL. COST OF GOODS SOLD 6 9 . 3 2 1 9 2 . 6 9 6 9 . 4 2 6 5 8 6 . 2 4
GROSS PROFIT 3 0 . 7 9 7 1 . 2 7 3 0 . 6 1 1 7 3 8 . 0 5
OPERATING EXPENSES
6 0 3 BAD CHECKS 0 . 0 0.00 .2 6 9 . 4 3
6 0 5 DEPRECl ATI ON 1 . 2 3 6 . 7 4 .9 3 3 0 . 6 6
6 0 7 INSURANCE * 6 1 8 . 0 0 .9 344.44
610 INTEREST .5 1 4 . 5 2 .4 157.09
615 LAUNDRY-CLEANING .5 17.00 .1 4 8 . 4 0
6 1 9 MISCELLANEOUS EXP. 0 . 0 0 . 0 0 0,0 0 . 0 0
6 2 5 OFFICE S U P P L I E S 0.0 0 . 0 0 .1 3 8 . 2 6
6 3 0 PAYROLL 1 2 . 6 4 0 0 . 0 0 1 2 . 6 4 8 2 8 . 0 5
6 3 5 PAYROLL TAXES .7 2 0 . 8 0 1.0 3 9 3 . 2 0
6 3 7 PROFESSIONAL FEES 0 . 0 0 . 0 0 .3 1 2 0 . 0 0
6 4 0 PROPERTY TAXES 0 . 0 0 . 0 0 .3 9 6 . 3 0
641 RENT 4.7 150.00 3.5 1 3 5 0 . 0 0
6 4 3 REPAI RS 1.5 4 6 . 9 3 . 1 4 6 . 9 3
6 4 5 SMALL TOOLS .2 5 . 8 6 .4 1 3 4 . 4 6
6 5 0 S U P P L I E S « 6 1 8 . 8 4 «5 1 9 4 . 8 4
6 5 5 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 6 0 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 6 5 0 . 0 0.00 0 . 0 0 . 0 0
6 7 0 0 . 0 0 . 0 0 0 . 0 0 . 0 0
TOTAL. OPERATING EXPENSES 2 3 . 0 7 2 8 . 6 9 2 1 . 3 8 1 5 2 . 0 6
NET INCOME 7 . 7 2 4 2 . 5 8 9 . 4 3 5 8 5 . 9 9
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VI. BALANCE SHEET
The balance sheet on the following page is for September 30, 19X1,
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DONS SUPER SERVI CE STATION  
BALANCE SHEET 
9 - 3 0 - X l
ASSETS
c u r r e n t  AS SETS
101 CASH ON HAND
102 CASH IN BANK
1 0 3  a c c o u n t s  REC.
104 MDSE INVENTORY
105
1 0 6  
1 0 7
TOTAL CURRENT ASSETS












- 7 9 . 4 2 2 7 4 . 6 8
153 STATION EQUIP. 2 0 9 9 . 6 0
154 ACCUMULATED DEPR. -267.25 1 8 3 2 . 3 5
1 5 5  VENDING MACHINES
1 5 6  ACCUMULATED DEPR,
405 .00 
—85.54 3 1 9 . 4 6
157 ADVERTISING DISPL. 1 6 0 . 7 5
1 5 8  ACCUMULATED DEPR.  - 2 4 . 8 4 135.91
1 5 9
160
TOTAL F I XE D ASSETS  
TOTAL ASSETS
0 . 0 0
0.00 0.00
2 5 6 2 . 4 0
3 9 9 9 . 7 9
CURRENT L I A B I L I T I E S
2 0 1  ACCTS PAYABLE
2 0 2  FI CA TAXES
2 0 3  FED EMP INC TAXES
2 0 4  STATE EMP IN TAXES
2 0 5  STATE UNEMP TAXES




4 7 2 . 9 8
4 1 . 6 0
5 3 . 6 0  
6.00 
0 . 0 0
1 3 . 7 3
0.00
0.00
TOTAL CURRENT L I A B I L I T I E S 5 8 7 . 9 1
l o n g -t e r m LIABILITIES
2 5 1  NOTES PAYABLE 2 0 5 7 . 0 0
2 5 2  0 . 0 0
2 5 3  0 . 0 0
2 5 4  0 . 0 0  
TOTAL LONG-TERM LIABILITIES
t o t a l LIABILITIES
2 0 5 7 . 0 0
2 6 4 4 . 9 1
3 0 1  DONALD A .  PATO,
3 0 2  DRAV.'ING
3 9 9  PROFIT OR LOSS
PROPRI ETORSHI P  
CA P ,  1 - 1 - X l  3 0 0 0 . 0 0
- 5 2 3 1 . 1 1  
3 5 8 5 . 9 9
DONALD A .  PATO,  C A P I T A L ,  9 - 3 0 - X l  1 3 5 4
TOTAL L I A B I L I T I E S  AND PROPRI ETORSHI P 3 9 9 9 . 7 9
CHAPTER V
PRACTICE SET INSTRUCTIONS
I.  SALES SUMMARY
From the  d a i l y  s a l e s  sh ee t s  In your forms packet prepare  an Income 
Summary Sheet s i m i l a r  to  the  one in Figure 2,  page 9. Code the  t o t a l s  as 
shown and run a p roof  tape s i m i l a r  to  the  one in Figure  5,  page 18. The 
d e b i t s  to  Cash in Bank should be f o r  the  t o t a l  cash received  r a t h e r  than 
f o r  the  cash depos i ted  in bank. These t o t a l s  w i l l  sometimes be d i f f e r e n t  
due to  Mr. R a to ' s  p r a c t i c e  of  making small cash payments from cash r e ­
c e i p t s .  The cash payments are  summarized and accounted f o r  by a general  
j o u rn a l  entry a t  the  end o f  the  month. A blank Income Summary shee t  i s  
in your forms packet.
I I .  CHECK STUBS
In your forms packe t ,  you w i l l  f in d  Mr- R a to 's  check s tubs  f o r  
the  month o f  October.  Code them in a manner s i m i l a r  to  those in Figure 3, 
pages 10 - 15, and run a proof tape s i m i l a r  to  the  one in Figure 5, page 1(
I I I .  JOURNAL ENTRIES
In your forms packet you w i l l  f in d  some journal en tr ie s  forms sim­
i l a r  to the  one in Figure 4,  page 16. Make the  necessary  e n t r i e s  to  take  
care  of  the  fo llowing s i tu a t io n s .  Remember to  use a year- to -date  a d j u s t ­
ment whenver the  e n t ry  would a f f e c t  income or expense items f o r  other than 
the  c u r r e n t  month. Date a l l  the  entr ie s  as of October 30.
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A. Last  month, Mr. Pato f o r g o t  to  make any e n t r y  to  record  his  
l i a b i l i t y  of  $10.80 f o r  s t a t e  unemployment t a x .
B. Mr. P a t o ' s  f i n a n c i a l  a d v iso r  and tax  c o n s u l t a n t  has informed 
him t h a t  he w i l l  not be l i a b l e  f o r  fede ra l  unemployment tax  f o r  the  c u r ­
r e n t  y ea r .
C. Mr. Pato does not use a p e t t y  cash fund. He makes small cash 
payments from the change in h is  cash r e g i s t e r .  Notice h is  Daily Sales 
Summary f o r  September 30 (F igure  1, page 8) .  At the  bottom of  the  page 
o p p o s i te  "amount f o r  bank depos i t "  you w i l l  n o t i c e  the  amount o f  $57.87 
While the  cash d e b i t  on the  Income Summary Sheet ( f i g u r e  2, page 9) shows 
$51.71. The d i f f e r e n c e  i s  the  p a id -o u t  of  $3.84. Mr. Pato ignores  a l l  
cash p a id -ou ts  in a jou rna l  e n t r y  (J -23  in f ig u r e  4,  page 16). The 
c r e d i t  to  account 102, CASH IN BANK, compensates f o r  the  amount t h a t  the  
account has been o v e r -d e b i te d  during the  month. Mr. Pato informs you 
t h a t  a l l  his  October p a id -o u ts  were f o r  p a r t s .
D. Mr. Pato gives  you two c ash -p a id -o u t  s l i p s  t h a t  he f o r g o t  to 
in c lude  with the September run. On September 2, he paid  out $5.95 f o r  
candy, and on September 6 he pa id  out $8.25 f o r  c i g a r e t t e s  - both f o r  
the  coin opera ted  machines.
E. The es t im ated  d e p re c ia t io n  f o r  October was as fo l lows:  O ff ice  
Equipment - $4.42; S t a t i o n  Equipment - $26.20; Vending Machines - $5.05; 
A dver t i s ing  Displays - $2.01.
f .  Merchandise Inventory  on October 31, 19X1 was $1,015.00.
G. Run a proof  tape  on your jou rna l  e n t r i e s  s i m i l a r  to  the  one 
in f ig u r e  5, page 18.
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IV. FINAL PROCEDURES
I f  the  req u i red  equipment (IBM 1620, Line P r i n t e r ,  and S o r t e r )  i s  
a v a i l a b l e ,  process  the  month's  transactions  accord ing to  i n s t r u c t i o n s  in 
Chapter VII.
I f  the  r e q u i re d  equipment i s  not a v a i l a b l e ,  you a re  now f i n i s h e d  
with the  month's work. Turn in your coded documents and proof tapes  to  
your  i n s t r u c t o r .  A f te r  checking your work, he w i l l  e i t h e r  d i s p la y  or 
f u r n i s h  you a copy o f  the  f i n i s h e d  product as i t  would come back from 
the  s e r v i c e  bureau. I f  you want to  u t i l i z e  the  serv ices  of  a loca l  
s e r v i c e  bureau, a l l  you need to  do i s  give them the  documents you j u s t  




The forms on the  fo l lowing pages would normally be loose in a 
s e p a r a t e  envelope.  For convenience in b ind ing ,  they are  p resen ted  here  
as a sp ec ia l  c h ap te r .  These forms represent the  forms and source 
documents r e f e r r e d  to  in the  previous  ch ap te r .
35
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KOK'UN o. 173 153
1911
T o _ £ i _ c s L - E K - i - e . a d l y _ B  a  n k .
PORPayment on note
1 21 . 21P r in c ip a l
I n t e r e s t 13.79 TOTAL





vn Kroode Oil Co.
391.08Gasoli ne
10/2 140
T i r e s _____
C red i t  cards 375.77






TO Puffenchoo Supply Co.
FOR C ig a re t t e s  and candy 
fo r  vending m a c h i n e s __
TOTAL
AMOUNT T H IS  CHECK
BALANCE






FOR Seplember .. p.rQcessjjig_ gO/4 122 99
TOTAL




















Cred i t  cards 366.50
TOTAL






































AMOUNT T H IS  CHECK
225







f o r J j L L L _ _ _ _ _ _
Tires 89.76
327.90
AM OIW T T H IS  CHECK
107










AMOUNT T H IS CHECK







Tn Kc<oorlp H-j 1 r.nmnany
i^asol i nî 264.74 /((i




















JCrexllt-caj^ds 334 . 42-
TOTAL
.J4T3- 32-
AMOIINT TH IS CHECK 82 39








Tn Teepee Paper P roducts ,  Inc.










AMOIINT T H IS CHECK
.12 50
TO-
K o .  184
October 27________





















TO Fenderbender Body Shop
Oct.
FOR Jumper  re p_air-jaa 
  SÊT-V-ice-ituck___
TOTAL

















TO Ken E. Halpusowt 
Wages
FICA Expense 20.80
S t a t e  Unempl.Tax 10.80
FOR JlCA-owed______ 4 U Û
Unemployment owed 10.80 
Fed. W/H owed 




























CHAPTER V I I
INSTRUCTIONS FOR PROGRAM USE
Accounting program f o r  IBM-1620 with IBM-1622 Card Reader - Punch 
and Console Typewri te r  - No o n - l i n e  p r i n t e r ;  a l l  o u tp u t ,  except o p e ra to r  
messages,  is  on punched cards .  P r i n t - o u t s ,  when needed are  obta ined  by 
means o f  an 80-80 l i s t i n g  on an IBM 407.
1. I f  the  computer i s  not on,  p ress  the  RESET button on the
console .  Turn on the  POWER ON switch  and wai t  u n t i l  the  white 
POWER READY l i g h t  on the  console comes on. This may take  th re e  
to  f iv e  minutes on a cold s t a r t .
I I .  Se t  the  PARITY and I/O switch to STOP (up) p o s i t i o n .
All o th e r  swi tches  should be in the  OFF o r  PROGRAM (down) p o s i t i o n .  
I I I .  p ress  the  INSTANT STOP and RESET buttons  on the  console .
IV. C a re fu l ly  fan and jo g g le  program deck on jo g g le  p l a t e  of
the  card reader  u n t i l  a l l  cards a re  even and edges are  smooth.
V. Place the  program deck in the  card reader  face  down, n ine-
edge f i r s t .
VI. Press the  ye llow LOAD button on the  card reader  and cards
should begin feed ing  through the  read s t a t i o n  in to  pocket 1 with 
the  READER NO FEED l i g h t  e i t h e r  on or  b l in k in g  i n t e r m i t t e n t l y .
I f  the cards do not feed o r  one o f  them drops in to  the  r e j e c t  
pocket,  take the  remaining cards  not read out of the  read hopper 
and press  the  white NON-pROCESS RUN-OUT button on the  card read e r .
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Any cards  t h a t  f a l l  i n to  pocket 2 a re  put in f r o n t  of  any cards 
from the  read hopper. A f te r  the  unread cards a re  rep laced  in the  
read hopper ,  p ress  the  gree  READER START but ton  on the read e r .
This procedure should be fol lowed anytime cards do not feed 
through the read e r .  In case of a card jam, c a l l  f o r  your i n ­
s t r u c t o r .
VII.  The l a s t  card o f  the  deck w i l l  s top  h a l f  way i n to  the  card
reader. Check to  make sure  th e re  i s  paper in the  console ty p e ­
w r i t e r  before  p re s s in g  the green READER START bu t ton  on card
reader  to  read in the  l a s t  card o f  the  program. Remove the  pro­
gram deck and r e tu rn  i t  to  s to ra g e  cabinet.
V III .  A message,  "Load Su b ro u t in e s" ,  w i l l  be typed on the  console
t y p e w r i t e r  a t  t h i s  p o in t .  Place the  card deck la b e led  "For t ran  
Subroutines"  in the  read hopper,  p ress  the  START button on the 
console and the  READER START button on the  card reader  to  read 
in the  sub rou t ine  deck. Follow the same procedure as above f o r  
the  l a s t  card. A message " e n t e r  data"  w i l l  be typed on the  console 
t y p e w r i t e r .  Return the  sub rou t ine  deck to  the  s to ra g e  rack and 
p ress  the  START but ton  on the  console  and the  READER NO FEED l i g h t  
w i l l  come on in d i c a t i n g  t h a t  the  r eader  i s  ready to read some 
cards.
IX. Place the  da ta  cards in the  read hopper face  down nine-edge
f i r s t  and press  the  green READER START button on the  card reader.  
IMPORTANT! The da ta  should be in fo llowing o rder :
1. Business name and owner 's  name. The name of  the  bus iness
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cen te red  w i th in  t h a t  f i e l d .  The name of  the  owner must be punch­
ed in card  columns 33 through 48 and should be l e f t  j u s t i f i e d .
5ee Figure 6, page 73.
2. F i r s t  day in the  accounting pe r iod .  The f i r s t  8 card 
columns are  to  be used and the  da te  should  be punched in the  form 
xx-xx-xx o r  xx/xx/xx. See Figure 7, page 74.
3. Last  day in the  accounting per iod .  Use th e  same card 
format as f o r  the  beginning d a te .
4. Balance forward cards .  There must be e x a c t ly  72 of these
cards. The f i r s t  7 cards must be current a s s e t s  with account
numbers w ith in  the  range 101 - 150. The next 10 cards must be
f ix ed  a s s e t s  and t h e i r  r e l a t e d  v a lu a t io n  accounts  f o r  accumulated 
d e p r e c i a t i o n .  Each f ix e d  a s s e t  account should be followed im­
m edia te ly  by the  v a lu a t io n  account.  The range of  account numbers 
should  be 151 - 199. The next  8 cards must be current l i a b i l i t i e s  
with  numbers in the  range 201 - 250. The next 4 cards must be long­
term l i a b i l i t i e s  with  numbers in the  range 251 - 299. The next 3
cards must be p r o p r i e t o r s h i p  accounts with numbers in the  range
301 - 399. The f i r s t  card  in t h i s  s e c t io n  ( th e  30th in the  balance 
forward deck) must be the  proprietor 's  c a p i t a l  account, the  second 
( the  31s t  in the  balance  forward deck) must be the drawing account,  
and the  t h i r d  card ( the  32nd in the  balance forward deck) must be 
the  income and expense summary account.  The next 10 cards must be 
income accounts  with account numbers in the  range 401 - 499. The 
next 11 cards must be accounts a f f e c t i n g  cos t  o f  goods so ld  with
CARD FORMAT #1: This the  f i r s t  data  card read in .  The bus iness  name may be
c en te re d ,  but the owner 's  name should be l e f t  j u s t i f i e d  (begin in column 33) .
CÛ
cn
NAME OF BUSINESS 
O O G O O D O O O O O O O O O O O O O Q O O O O O O O O O O O O
1 2 3 4 5 6 7 8 3 10 11 12 13 H 15 15 17 IB 13 20 21 22 23 24 25 25 27 28 29 30 31 32
n 1 1 1 1 1 1  n  1 1 1 1 Î 1 1 1 1 1 1 1 1 1 1 1 1  n  1 1 1
2 2  2 2 2  2 2 2 2 2 2 2 2 2 2  2 2 3 2 2 2 2 2 2 2 2 2 2 2 2 2 2  
3 3  3 3 3 3  3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3
4444<4 44444444444<4444444 444444<
5 5 5 5 5 5 5 5 5 5 5 5 5  5 5 5  3 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5  
Û 6 G G G G G G G 5 C G G G 6 G G S G G G G B G 6 S G G S G G G
7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 
3 8 3 8 0 8 8 8 8 8 8 3 8 8 3 8 8 8 3 8 8 8 8 8 8 8 8 3 8 8 8 3  
9 3 S 9 9 9 9  9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 9 8
1 2 3 < ; 6 7 ! S to 11 12 13 H 1! IS 17 IS 13 20 21 22 23 24 25 23 27 23 M 30 31 32 
GLOBC NO. I STAMDAFÎD BORM B08I
NAME OF 
OWNER
0 0 0 0 0 0 0 e 0 0 0 0 0 0 0 ob
33 34 25 35 37 38 33 4 0 41 42 43 44 45 45 47 43 
1111111111111111
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3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3 3  
44444444444444444444444444444444 
5 5 5 5  5 5 5 5  5 5 5 5 5 5 5 5  5 5  5 5 5 5 5 5 5 5  5 5 5 5 5 5  
6 G G G G G G S G 6 6 6 6 6 G 6 G G 6 6 G G G 6 G 6 6 G G G G  
7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 7 
8 8 8  8 8 8 8 8 8 8 8  8 8 8 8 8 8 8  8 8 8 8 8 8  8 8 8 8  8 8 8 8  
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CARD FORMAT #2: The beginning and ending da tes  should be en te red  in the  f i r s t  e ig h t  columns
in the form: xx-xx-xx. The beginning da te  must be the  second da ta  card ,  and the  ending date 
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9 10  n  12 13 U  15 1G 11 18 19 2 0  21 2 2  23  24  25  2S 27 23  2 9  3 0  31 32  33  31 3 5 3 5  37 38 3 9  4 0  41 42  43  44 45  46  47 43  49 5 0  51 52 53 54 55 55  57 59 59  6 0  61 62 63 64 65  GG 67 68 59  70 71 72 73 74 75 76 77 78 79 80
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account numbers in the  range 501 - 599. The f i r s t  card in t h i s  
s ec t io n  should be the  beginning inven to ry  and the  l a s t  one should  
be the ending inven to ry .  I t  should  be noted that- in a hand-posted 
general  l ed g e r  the  only merchandise inven to ry  or  in v e n to r i e s  would 
be in the  a s s e t  s e c t io n  and the  merchandise i n v e n to r i e s  necessary  
f o r  the  income s ta t em en t  a re  u su a l ly  in t roduced  in the  ad justments  
column o f  the work sheet ,  but in an automated system where the  
balance s h e e t  and income s ta tem en t  a re  by-products of  th e  updating 
o f  the  accounts,  i t  i s  s im p le r  to  have sep a ra te  accounts in the  
cos t  o f  good so ld  sec t ion  f o r  the  beginning and ending i n v e n t o r i e s .  
The beginning inven tory  w i l l  have a d e b i t  balance while the  ending 
inven tory  w i l l  have a c r e d i t  balance.
The l a s t  19 cards in the  balance forward deck must be ex­
pense accounts  with account number in  the  range 601 - 999. I f  
you do not have enough accounts  to  complete a s e c t io n ,  use dummy 
accounts with a zero balance. I f  you have too many accounts f o r  
a s e c t io n ,  combine r e l a t e d  ones u n t i l  you have the  r i g h t  number.
All ba lance  forward cards must be punched with the  account 
number in columns 1 - 3 ,  the  account t i t l e s  in columns 5 -  22, 
the  d e b i t  balances in columns 45 - 52, and the  cred it  balances  in 
columns 53 - 60. There i s  room in columns 24 - 32, f o r  the  abbre­
v i a t i o n  Bal Fwd or  any other memo, and in columns 34 - 41 th e re  
i s  room f o r  the date  in the  form xx-xx-xx. The l a s t  two f i e l d s  
a re  op t iona l  i f  you are  manually punching the orig inal balance f o r ­
ward cards f o r  a new s e t  of  books but w i l l  automatically  be f i l l e d
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in on a l l  computer genera ted  ba lance  forward cards.  See Figure 
8, page 77.
5. T ransac t ion  cards .  These cards can be in any o rd e r  and 
t h e r e  can be an un l im i ted  number of  them. They must be punched 
with the  account numbers in columns 1 - 3,  the  d e b i t  in column 
41 - 50, the  cred it s  in columns 51 - 60. P lease  note in the 
sample p r i n t - o u t  t h a t  the  report is  f o r  two per iods  - the  per iod  
covered by the  c u r r e n t  run and the  y e a r - t o - d a t e .  There w i l l  be 
t imes when you w i l l  want to  a d j u s t  the  y e a r - t o - d a t e  f i g u r e  w i thout  
a f f e c t i n g  the  c u r r e n t  pe r iod  s ta t em en t .  This can be done by p l a c ­
ing d e b i t s  in columns 45 - 52 and c r e d i t s  in columns 53 - 60 i n ­
s tead  of  in the  usual f i e l d s .  Columns 4 - 2 8  are  yours to do with 
as you see f i t ,  but s ince  these  cards w il l  be combined with  the  
beginning and ending balance forward decks f o r  the  general ledger  
p r i n t - o u t ,  i t  i s  recommended t h a t  you e i th e r  use the  format shown 
on the format card shown in Figure 9, page 78, o r  a s i m i l a r  one 
and be c o n s i s t e n t .  Also i t  i s  recommended t h a t  you right j u s t i f y  
a l l  numeric f i e l d s  and punch the  decimals f o r  the  same reason.
X. During the  processing t h e re  are  th r e e  e r r o r  messages you
may ge t  on the  t y p e w r i t e r :
1. I f  the  balance forward cards a re  out of  balance the  com­
p u te r  w i l l  h a l t  before  reading in the  t r a n s a c t i o n  cards and w i l l  
type the  t o t a l  debit and to ta l c r e d i t s  to  show you how f a r  you 
a re  o f f  and maybe give you an idea of  where the  e r r o r  might be.
I f  you want to  continue  with the  l edger  out o f  balance, press  the
CARD FORMAT #3: These cards fo llow the  previous  th r e e  header  cards .  THERE MUST BE EXACTLY 72 
OF THESE CARDS. I f  your bookkeeping system does not use t h a t  many accounts use some dummy 
accounts with  zero ba lances .  I f  your bookkeeping system has too many accounts ,  combine r e l a t e d  
accounts .  For example: FICA taxes  payab le .  Employees' Income Tax payable .  S t a t e  Unemployment
Taxes Payable,  and Federal Unemployment Taxes Payable could a l l  be combined in to  one account 
c a l l e d  Payrol l  Taxes Payable - i f  necessa ry .
o o o z-=c
0 0 0 
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61 62 63 64 C5 65  67 69 6 9  70 71 72 73 74 75 76 77 78 79 80
CARD FORMAT #4: These cards fo llow the  balance forward cards and th e r e  i s  no l i m i t  to  
the  number. They a re  punched manually.  Each card i s  a d e b i t  o r  c r e d i t  to  the  account 
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START but ton  on the  console and process ing  w i l l  cont inue .
2. I f  the  l ed g e r  i s  out of  balance a f t e r  a l l  t r a n s a c t i o n
cards have been read in t h e r e  w i l l  be a h a l t  accompanied by a
message g iv ing  the  t o t a l  o f  a l l  d e b i t s  and c r e d i t s ,  inc lud ing  
the beginning balance  forward e n t r i e s .  I f  you want to  con­
t inue  with the  l ed g e r  out o f  ba lance ,  p ress  the  START but ton  
on the  console and p rocess ing  w i l l  con t inue .  Move on to  s tep  
XI of the  i n s t r u c t i o n s .
3. I f  th e r e  i s  an account number on one o f  the  t r a n s a c t i o n  
cards t h a t  d o e s n ' t  match any of  the master  accounts  the  e r r o r  
message " e r r o r  on account number" w i l l  be typed. Another com­
mon cause of  t h i s  e r r o r  message i s  f o r g e t t i n g  the  3 header cards 
t h a t  precede the  ba lance  forward cards. Processing  i s  d i s co n ­
tinued  a t  t h i s  p o in t .  I f  the  START button  on the  console  is  
p ressed ,  the  program w i l l  r e i n i t i a l i z e  a l l  f i e l d s  and be ready 
f o r  a new run.
XI. When the  l a s t  da ta  card has been read in ,  the  red PUNCH NO
FEED l i g h t  w i l l  come one. Make sure  t h e r e  a re  cards in the  card 
punch hopper ( f ace  down 12-edge f i r s t ) ,  and p ress  the  green 
PUNCH START but ton  on the  card  punch. A l i s t i n g  deck f o r  the 
balance shee t  and income s ta tem en t  w i l l  be punched.
XII. Now an operator message w i l l  be typed t e l l i n g  you to c l e a r
the l i s t i n g  deck from the punch s t a c k e r .  To c l e a r  the  punch 
s t a c k e r ,  remove a l l  cards  from the  punch hopper,  press  the  NON­
PROCESS RUN-OUT button, and remove a l l  the  cards  from the s t a c k e r .
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There w i l l  be two blank cards a t  the  end o f  the  deck. Remove 
them and place  them back with the  b lanks .  A f te r  you have c lea re d  
the  cards from the  punch s tacker ,  press  START on. the  console and 
take the  l i s t i n g  deck over to  the  IBM 407. With the  80-80 l i s t ­
ing board ,  ge t  a p r i n t - o u t .  By t h i s  time the  computer w i l l  have 
completed punching out new ba lance  forward cards  and w i l l  have 
typed a message rega rd ing  c lo s in g  procedure. Clear  your new b a l ­
ance forward cards from the punch s t a c k e r .  I f  t h i s  i s  not the
end o f  the  f i s c a l  y e a r ,  you are  now through with the  computer.
I f  you wish to  c lo se  the  ledger,  tu rn  program switch  1 on [up po­
s i t i o n )  and press  START on the  console and PUNCH START on the  
card punch. The led g e r  w i l l  a u to m a t ica l ly  be c losed  and new 
balance forward cards w i l l  be punched. Retain  these  to  use as 
beginning ba lance forward cards f o r  the  f i r s t  run of  the  next  
y e a r .  Do not use the  p r e - c lo s in g  balance  forward cards.
XIII .  Place the  beginning balance forward cards  in the  s o r t e r
hopper followed by the  transaction cards,  then the  new balance
forward cards ( p r e - c l o s i n g )  a l l  face  down, 9-edge f i r s t .  Sor t
on columns 3, 2, and 1.
XIV. Get a l i s t i n g  of  the merged deck on the  IBM 407 using
the  program board labeled "General Ledger". I f  you wish a 
" jo u rn a l"  l i s t i n g  you can g e t  one e i t h e r  before  or a f ter  the  
general  l ed g e r  l i s t i n g  by s o r t i n g  the  t r a n s a c t i o n  cards  by da te  
and g e t t i n g  a s t r a i g h t  80-80 l i s t i n g .
XV. E x t rac t  balance forward cards. This can most e a s i l y  be
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done through the  use of  a c o l l a t o r .  There are  s tanda rd  w ir ing  
diagrams in the  manual to  accomplish t h i s .  I f  a c o l l a t o r  i s  not 
a v a i l a b l e ,  the  same th ing  can be done with the  s o r t e r .  S o r t  on 
column 42 f i r s t .  This w i l l  drop a l l  ba lance  forward cards i n to  
the  r e j e c t  pocket.  Clear a l l  pockets and s o r t  the  balance f o r ­
ward cards on column 35. That w i l l  s ep a ra te  the  beginning and 
ending balance forward cards .
CHAPTER y i l l
TEACHER'S MANUAL AND KEY
This p r a c t i c e  s e t ,  as the  t i t l e  s t a t e s ,  was designed f o r  second 
y e a r  high school bookkeeping s tu d en t s  but has a l so  been used s u c c e s s f u l l y  
in  f i r s t  y e a r  high school c l a s s e s ,  beginning and advanced c l a s s e s  in the  
pos t -secondary  Vo-Tech, and in evening school f o r  a d u l t s ;  however, i t  
i s  recommended t h a t  whatever leve l  o f  i n s t r u c t i o n  or  age group i s  i n ­
volved t h a t  i t  be worked only by s tu d en t s  who have a good foundat ion  in 
the  b a s ic s  o f  bookkeeping.
One place  where s tu d en t s  are q u i t e  l i k e l y  to  exper ience  d i f f i ­
c u l t y  i s  in p repa r ing  the Monthly Income Summary due to  the  d isc repancy  
between the cash depos i ted  and the  d e b i t  to  Cash in Bank. This was done 
d e l i b e r a t e l y  to  a cqua in t  s tu d en t s  with the  f a c t  t h a t  not every source 
document w i l l  come to  the  bookkeeper in p roper  form and t h a t  not every 
employer follows p roper  record  keeping procedures .  They wi l l  f in d  t h a t  
many small o p e r a to r s ,  e s p e c i a l l y  in s e r v i c e  s t a t io n s ,w i l l  make cash pay­
ments from the  cash r e g i s t e r  without fo l lowing accep tab le  p e t ty  cash p ro ­
cedures .
Upon completion of  the  p r a c t i c e  s e t  i t  i s  recommended t h a t  the  
i n s t r u c t o r  ask an open-ended ques t ion  l i k e :  " I f  you were asked by Mr.
Pato f o r  advice on h is  record keeping and management, what would you 
t e l l  him?"
Students  should ,  without much prompting,  sugges t  a change in the  
p e t t y  cash procedure .  Some sugges t ions  might inc lude  adding some e x t r a
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columns in the  Monthly Income Summary shee t  to  show d e b i t s  to  p a r t s  
purchases  and o t h e r  d e b i t s  to  record  the  cash paid o u t s .  That way 
Cash in Bank could be d eb i ted  f o r  the  exac t  amount o f  the  bank d e p o s i t .
I f  they d o n ' t  want to  add any more columns to  the  Income Summary s h e e t ,  
they  might sugges t  changing the  heading on the  Miscellaneous Income 
column s ince  i t  a p p a ren t ly  i s  not being used. The cash paid  outs f o r  
each day could be l i s t e d  in t h a t  column and the  account number o f  the
account to  be d e b i t e d  could be w r i t t e n  in small f ig u r e s  to  the  l e f t  of
each amount.
I t  i s  to  be hoped a l s o ,  t h a t  the  more p e rcep t iv e  s tu d en t  has 
taken note  o f  the  dangerous drop in n e t  worth due to  the  excess  o f  w i th ­
drawals over  p r o f i t s .  I t  might a l so  be noted t h a t  the  owner, Mr. Pato ,  
i s  apparen t ly  aware of  the  s i t u a t i o n  because he kept h is  withdrawals  down 
to  a minimum during September and October.  This would be a good oppor­
t u n i t y  t o  po in t  out some o f  the  p i t f a l l s  involved in going in to  bus iness  
f o r  o n e ' s  s e l f .  I t  may very well  be t h a t  Mr. P a t o ' s  bus iness  w i l l  e v en t ­
u a l l y  produce enough income to  suppor t  him and h is  fam i ly ,  but u n t i l  then ,  
he w i l l  need to be able  to count on o th e r  forms o f  su s tenance ,  such as a
working wife o r  a l a rg e  personal  savings  account.
I t  would a l so  be good to  p o in t  out t h a t  Mr. P a t o ' s  o r ig i n a l  i n ­
vestment in the bus iness  was $3,000.00 and t h a t  he i s  e n t i t l e d  to  a 
reasonab le  r e tu rn  on h is  investment in a d d i t io n  to  a reasonable  compen­
s a t i o n  f o r  h is  time and e f f o r t .  Mr. Pato keeps h is  s t a t i o n  open s ix  
days a week, and he probably  puts in a t  l e a s t  e ig h t  hours a day. We can 
s a f e l y  assume t h a t  he has put in more than 2,000 hours s in ce  January 1.
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F o r ty - fo u r  weeks a t  f o r t y - e i g h t  hours per week would equal 2,112 hours .
I f  we were to  be r e a l l y  c o n s e r v a t iv e ,  and assume t h a t  he has put in only 
2,000 hours dur ing  the  pe r iod  January  1, October 31, then h is  e f f o r t s  were 
worth about $1.88 per hour. Obviously he d i d n ' t  make enough to  be a 
reasonab le  compensation f o r  h is  t ime and e f f o r t ,  much l e s s  a r e tu r n  on his 
investment.
I f  e l e c t r o n i c  data  p rocess ing  equipment i s  not a v a i l a b l e ,  you may 
wish to  c a l l  f o r  the  students' work as soon as they have coded the  neces ­
s a r y  documents and have run the  p roof  t a p es .  You may then check the  work 
and e i t h e r  d i s p la y  the  computer p r i n t - o u t  to  l e t  them see what would come 
back from a s e r v i c e  bureau o r  you could d u p l i c a t e  a copy o f  the  p r i n t - o u t  
f o r  each s tu d en t  who did  a c o r r e c t  job  o f  coding in order to  s im u la te  the  
fun c t io n  o f  a s e r v i c e  bureau. I f  f inances  permit ,  i t  would be worth while 
to  h i r e  a s e r v ice  bureau to  process a t  l e a s t  one of  t h e  coded s e t s  of  docu­
ments and arrange f o r  your s tu d en t s  to  watch the  run being made. The co s t  
i s  minimal and i t  would provide a g r e a t  l e a rn in g  exper ience .
I f  you have e le c tr o n ic  da ta  p rocess ing  equipment t h a t  i s  d i f f e r e n t  
from the  machines the  program was designed t o  run on, o r  i f  you want to 
modify the  approach, you may wish to  make the  necessary m o d if ica t io n s  your­
s e l f .  Chapter IX i s  a flow chart which shows, in schematic  form, the  
program l o g ic .  Chapter X i s  a l i s t i n g  of the  program i t s e l f  and contains  
some sugges t ions  on some p o s s ib le  program changes.
On the fo llowing pages you w i l l  f in d  the  key to  the  p r a c t i c e  s e t  
complete with coded documents, proof tapes and computer p r i n t - o u t s .
DO N' S S U P E R  S E R V I C E I n c o m e  S u m m a r y  S h e e t P a g e  10
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TO Kroode Oil Co.
Gasoline JfeiL 391.08
f o r Q i J ___________
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t o ._Puffenchoo Supply Co.
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FICA Expense 20.80 




Unempl. tax  owed
(41.60)
(10 .80)
Fed w/h tax  owed (53. 60. 
S t a t e  w/h tax  owed /6 .0Cr
AMOUNT T H IS CHECK
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DON'S SUPER SERVICE 
GENERAL JOURNAL ENTRIES
DATE EXPLANATION ACCT 1 DEBIT . CREDIT
October J-26
30 Sept.  S t a t e  Unemployment 635 10 80
Sept.  S t a t e  Unemployment 205 10 80
To c o r r e c t  o v e r s ig h t  in
acc ru ing  s t a t e  unemployment
tax  f o r  Sept."'-'sre'S' clre'ck ■ 
s tub  173
J-27
30 Correc t ion 206 13 73
Correc t ion 635 13 73
To c o r r e c t  f ed e ra l  unemploy 
ment taxes  on wages p r e ­
-
v io u s ly  paid  during the  
c u r r e n t  vear .  See 1RS
Circular E", page 3, 
Sec t ion  2.
J -28
30 C orrec t i  on 509 14 20
30 C orrec t i  on 411 1 14 20*
To c o r r e c t  o v e r s ig h ts  on . 
s e p t  /  when $3 .OR was pa i r
from cash r e c e ip t s  f o r
candy t o r  coin opera ted  
machine x nn Sent,  fi when
$8.25 was pa id  out f o r
ci g a r e t t s .
J-29
30 Cash nurchflses during Oct. 507 85 10
P e t ty  cash pa id  outs 102 85 10
J-30






DON'S SUPER SERVICE 
GENERAL JOURNAL ENTRIES
DATE 1 EXPLANATION ACCT I DEBIT. CREDIT
r u x i
Ir.tnhpr ..................... .1-31 1
30 Current Beginning Inventory 501 1,035 00
Old Endinq Inventory 599 1 1.035. OQ:̂
1 Current Beainnina Inventory 501 1,035 00*
New Ending I n v e n t o r y 599 1 , 0 1 5 no












DONS SUPER SERVI CE STATION  
BALANCE SHEET 




101 CASH ON HAND 200.00
102 CASH IN BANK 222.61
103 ACCOUNTS REC. 24.74
104 MDSE INVENTORY 1015.00
105 0.00
106  0 . 0 0
1Ô7 0.00
TOTAL CURRENT ASSETS 1412.87
F I XE D ASSETS
151 OF F I CE EQUIPMENT 354.10
152 ACCUMULATED DEPR, 83.84 270.26
153 STATION EQUIP. 2099.60
154 ACCUMULATED DEPR. 293.45 1806.15
155 VENDING MACHINES 405.00
1 5 6  ACCUMULATED DEPR.  90.59 3 1 4 . 4 1
157 ADVERTISING DISPL, 160.75
158 ACCUMULATED DEPR. 26.85 133.90
159 0.00
160 0.00 0.00




201 ACCTS PAYABLE 472.98
2 0 2  F I CA TAXES 8 3 . 2 0
203 FED EMP INC TAXES 107.20
204 STATE EMP IN TAXES 12.00
205 state UNEMP TAXES 21.60
206 FED UNEMP TAXES 0.00
207 0.00
208 0 . 0 0
TOTAL CURRENT LIABILITIES 696.98
LONG-TERM LIABILITIES
2 5 1  NOTES PAYABLE 1 9 3 5 . 7 9
2 5 2  0 . 0 0
2 5 3  0 . 0 0
254 0 . 0 0
total LONG-TERM L I A B I L I T I E S  1935.79
TOTAL L I A B I L I T I E S  2 6 3 2 . 7 7
PROPRI ETORSHI P
3 0 1  DONALD A .  PATO C A P ,  1 - 1 - X l  3 0 0 0 . 0 0
3 0 2  DRAWING 5 4 5 6 . 1 1
3 9 9  PROFIT OR LOSS 3 7 6 0 . 9 3
DONALD A .  PATO C A P I T A L ,  1 0 - 3 1 - X l  1 3 0 4 . 8 2
TOTAL L I A B I L I T I E S  AND PROPRI ETORSHI P 3 9 3 7 . 5 9
DONS SUPER SERVICE STATION  
INCOME STATEMENT 




INCOME PCT OF SALES PCT OF SALES
4 0 2 GASOLINE 5 1 . 7 1 7 2 3 . 2 7 7 1 , 9 2 9 9 7 9 . 7 1
4 0 4 MOTOR OI L 5 . 3 1 7  5 . 4 4 4 . 7 1 9 7 3 . 5 3
4 0 5 T B A 2 8 , 6 9 5 2 . 7 0 1 3 , 0 5 4 2 3 . 3 7
4 0 6 LUBRICATION 4 . 0 1 3 1 . 7 5 1 . 9 8 0 9 . 1 5
4 0 7 PARTS 2 . 8 9 2 . 2 6 2 . 6 1 0 9 6 . 1 1
4 0 8 LABOR 6 . 0 2 0 0 . 5 0 4 . 7 1 9 4 5 . 5 0
4 0 9 COIN MACHINES 1 . 6 5 2 . 2 0 1 . 1 4 6 8 . 1 5
4 1 0 MISCELLANEOUS 0 . 0 0 . 0 0 0 . 0 0 . 0 0
4 1 1 CASH SHORT-OVER . 1 2 . 7 6 0 . 0 - 2 6 . 1 5
4 1 2 0 . 0 0 . 0 0 0 . 0 0 . 0 0
TOTAL SALES 1 0 0 . 0 3 3 3 0 . 8 8 1 0 0 . 0 4 1 6 6 9 . 3 7
COST OF GOODS SOLD
5 0 1 BEG INVENTORY 3 1 . 1 1 0 3 5 . 0 0 2 . 2 9 3 5 . 0 0
5 0 2 GASOLINE 4 8 . 6 1 6 1 8 . 0 8 5 6 , 6 2 3 5 6 5 . 3 7
5 0 4 MOTOR OI L 3 . 0 9 9 . 7 3 2 , 8 1 1 7 4 . 6 8
5 0 5 T B A 1 6 . 2 5 3 9 . 2 3 7 , 2 2 9 9 4 . 2 3
5 0 6 LUBRICATION . 3 1 0 . 4 5 , 4 1 7 3 . 6 9
5 0 7 PARTS 2 . 6 8 5 . 1 0 1 . 6 6 8 4 . 1 0
5 0 8 CONTRACT HIRE 0 . 0 0 . 0 0 , 6 2 3 5 . 0 0
5 0 9 COIN MACHINES 1 . 0 3 4 . 7 5 . 6 2 6 0 . 7 1
5 1 0 MISCELLANEOUS 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 2 0 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 9 9 ENDING INVENTORY 3 0 . 4 - 1 0 1 5 . 0 0 - 2 , 3 - 1 0 1 5 . 0 0
TOTAL COST OF GOODS SOLD 7 2 . 3 2 4 0 7 . 3 4 6 9 , 6  2 9 0 0 7 . 7 8
GROSS PROFIT 2 7 . 7 9 2 3 . 5 4 3 0 . 4  1 2 6 6 1 . 5 9
OPERATING EXPENSES
6 0 3 BAD CHECKS 0 , 0 0 . 0 0 . 2 6 9 , 4 3
6 0 5 DEPRECIATION 1 .  1 3 7 . 6 8 . 9 3 6 8 , 3 4
6 0 7 INSURANCE . 4 1 4 . 9 6 , 9 3 5 9 . 4 0
6 1 0 INTEREST . 4 1 3 . 7 9 , 4 1 7 0 . 8 8
6 1 5 LAUNDRY-CLEANING . 4 1 2 . 5 0 . 1 6 0 . 9 0
6 1 9 MISCELLANEOUS E X P , 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 2 5 OFFI CE S U P P L I E S 0 . 0 0 . 0 0 . 1 3 8 . 2 6
6 3 0 PAYROLL 1 2 . 0 4 0 0 . 0 0 1 2 , 5 5 2 2 8 . 0 5
6 3 5 PAYROLL TAXES . 9 3 1 . 6 0 1 . 0 4 2 1 . 8 7
6 3 7 PROFESSIONAL FEES . 3 1 0 . 0 0 . 3 1 3 0 , 0 0
6 4 0 PROPERTY TAXES 0 . 0 0 . 0 0 , 2 9 6 . 3 0
6 4 1 RENT 4 . 5 1 5 0 . 0 0 3 . 6 1 5 0 0 . 0 0
6 4 3 REPAI RS 2 . 1 6 8 . 5 0 . 3 1 1 5 . 4 3
6 4 5 SMALL TOOLS 0 . 0 0 . 0 0 . 3 1 3 4 . 4 6
6 5 0 S U P P L I E S . 4 1 2 . 5 0 , 5 2 0 7 . 3 4
6 5 5 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 6 0 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 6 5 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 7 0 0 , 0 0 . 0 0 0 . 0 0 . 0 0
TOTAL OPERATING EXPENSES 2 2 . 6 7 5 1 , 5 3 2 1 , 4 8 9 0 0 . 6 6
NET INCOME 5 . 2 1 7 2 . 0 1 9 , 0 3 7 6 0 . 9 3
TRANSACTION CARDS 95
103 31 SALES SUMMARY S- 10 1583.55 '
102 31 SALES SUMMARY S“ 10 1747.33 •
402 31 SALES SUMMARY S - 10 1723.27
404 31 SALES SUMMARY S - 10 175.44
405 31 SALES SUMMARY s- 10 952.70
406 31 SALES SUMMARY s- 10 • 1 3 1 . 7 5
407 31 SALES SUMMARY s- 10 • 9 2 . 2 6
408 31 SALES SUMMARY s- 10 # 200.50
409 31 SALES SUMMARY s- 10 ' . 52.20
411 31 SALES summary s- 10 . 2.76
610 01 EIRST FRIENDLY c~ 173 13.79 .
251 01 FIRST FRIENDLY c- 173 1 2 1 . 2 1 '
10 3 02 KROODE OIL c- 174 • 375.77
502 02 KROODE OIL c- 174 391.08 •
504 02 KROODE OIL c- 174 23.63 •
505 02 KROODE OIL c~ 174 87.50 •
509 02 PUFFENCHOO c- 175 34.75 •
637 05 KARDJAMMER DP c ~ 176 10.00 •
103 09 KROODE OIL c- 177 • 366.50
502 09 KROODE OIL c- 177 385.62 .
504 09 KROODE OIL c ~ 177 32.75 •
505 09 KROODE OIL c - 177 110.50 •
506 09 KROODE OIL c - 177 10.45 .
641 15 KROODE OIL C“ 178 150.00 •
302 16 DONALD A PATO c - 179 225.00 .
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103 16 KROODE OIL C-180 • 327 90
502 16 KROODE OIL C-180 334.46
504 16 KROODE OIL C-180 10.75
505 16 KROODE OIL C-180 89.76
615 18 UNIFORMS C-181 12.50
103 23 KROODE OIL C-182 • 334 52
502 23 KROODE OIL C-182 264.74
504 23 KROODE OIL C-182 15.50
505 23 KROODE OIL C-182 136.37
650 26 TEEPEE PAPER C-183 12.50
607 27 HYPRESHUR INS. C-184 14.96
643 28 BUMPER REPAIR C-185 68.50
103 30 KROODE OIL C-186 • 252 45
502 30 KROODE OIL C-186 242.18
504 30 KROODE OIL C-186 17.10
505 30 KROODE OIL C-186 115.10
1 0 2 30 CHECKS 1 7 3 - 1 8 7 C-187 1593 16
2 0 2 30 KEN E HALPU50WT C-187 41 60
203 30 KEN E HALPUSOWT C-187 53 60
204 30 KEN E HALPUSOWT C-187 • 6 0 0
205 30 KEN E HALPUSOWT C-187 • 10 80
630 30 KEN E HALPUSOWT C-187 400.00
635 30 KEN E HALPUSOWT C-187 20.80
635 30 KEN E HALPUSOWT C-187 1 0 . 8 0
635 3 0 SEPT ST UNEMPL J- 26 •
205 30 SEPT ST UNEMPL J- 26 • 10 .80
206 30 CORRECTION J- 27 13.73
10 80
6 3 5 3 0 CORRECTION J - 2  7 •
5 0 9 3 0 CORRECTION J -  2 8 •
4 1 1 3 0 CORRECTION J -  2 8 •
5 0 7 3 0 CASH PUR -OCT J -  2 9 8 5 10 •
1 0 2 3 0 CASH PUR -OCT J -  2 9 85 . 1 0
6 0 5 3 0 EOM EST DEPR J -  3 0 37 6 8 •
1 5 2 3 0 EOM EST DEPR J -  3 0 4 . 4 2
1 5 4 3 0 EOM EST DEPR J -  3 0 2 6 . 2 0
1 5 6 3 0 EOM EST DEPR J -  3 0 5 . 0 5
1 5 8 3 0 EOM EST DEPR J -  3 0 2 . 0 1
5 0 1 3 0 CURRENT BEG INV J -  31 1 0 3 5 0 0 •
5 9 9 3 0 CURRENT BEG INV J -  31 •
5 0 1 3 0 CURRENT BEG INV J -  31 •
5 9 9 3 0 NEW END INV J -  3 1 1 0 1 5 . 0 0
1 0 4 3 0 EOM INV ADJ J -  31 2 0 . 0 0
1 4




1 3 . 7 3
14 20
1 0 3 5 00
GENERAL LEDGER
1 0 1  CASH ON HAND
1 0 1  CASH ON HAND
1 0 2  CASH IN BANK
1 0 2  31  SALES SUMMARY 
1 0 2  3 0  CHECKS 1 7 3 - 1 8 7  
1 0 2  3 0  CASH PUR-OCT  
1 0 2  CASH IN BANK
BAL FWD 9 - 3 0 - X l
BAL FWD 1 0 - 3 1 - X l
2 0 0 . 0 0
2 0 0 . 0 0
1 5 3 . 5 4BAL FWD 9 - 3 0 - X l
S -  1 0  1 7 4 7 . 3 3  
C - 1 8 7  .  1 5 9 3 . 1 6
J -  2 9  .  8 5 . 1 0
BAL FWD 1 0 - 3 1 - X l  2 2 2 . 6 1
1 0 3  ACCOUNTS REC.
1 0 3  3 1  SALES SUMMARY 
1 0 3  0 2  KROODE OIL  
1 0 3  0 9  KROODE OIL  
1 0 3  1 6  KROODE OIL  
1 0 3  2 3  KROODE OIL  
1 0 3  3 0  KROODE OIL  
1 0 3  ACCOUNTS REC.
BAL FWD 9 - 3 0 - X l  
S -  1 0  1 5 8 3 . 5 5  
C - 1 7 4  
C - 1 7 7  
C - 1 8 0  
C - 1 8 2  
C - 1 8 6
4 8 . 8 5
3 7 5 . 7 7
3 6 6 . 5 0
3 2 7 . 9 0
3 3 4 . 5 2
2 5 2 . 4 5
BAL FWD 1 0 - 3 1 - X l 2 4 . 7 4
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104 MDSE INVENTORY BAL FWD 9-30-X1 1 0 3 5 . 0 0
104 30 EOM INV ADJ J- 31 2 0 . 0 0 . .
104 MDSE INVENTORY BAL FWD 1 0 - 3 1 - X l 1 0 1 5 . 0 0
105 BAL FWD 9 - 3 0 - X l 0 . 0 0
105 ■ BAL FWD 1 0 - 3 1 - X l 0 . 0 0
106 BAL FWD 9 - 3 0 - X l 0 . 0 0
106 BAL FWD 1 0 - 3 1 - X l 0 . 0 0
107 BAL FWD 9 - 3 0 - X l 0 . 0 0
107 BAL FWD 10-31-Xl 0 . 0 0
151 OFFICE EQUIPMENT BAL FWD 9 - 3 0 - X l 3 5 4 . 1 0
151 OFFICE EQUIPMENT BAL FWD 1 0 - 3 1 - X l 3 5 4 . 1 0
152 ACCUMULATED DEPR. BAL F WD 9 - 3 0 - X l - 7 9 . 4 2
152 30 EOM EST DEPR J -  3 0 4.42 . •
152 ACCUMULATED DEPR. BAL FWD 1 0 - 3 1 - X l —8 3.84
153 s t a t i o n  E Q U I P . BAL FWD 9 - 3 0 - X l 2 0 9 9 . 6 0
153 STATION E Q U I P . BAL FWD 1 0 - 3 1 - X l 2 0 9 9 . 6 0
154 ACCUMULATED DEPR. BAL FWD 9 - 3 0 - X l - 2 6 7 . 2 5
154 3 0  EOM EST DEPR J- 30 2 6 . 2 0 . •
154 ACCUMULATED DEPR. BAL FWD 1 0 - 3 1 - X l - 2 9 3 . 4 5
155 VENDING MACHINES BAL FWD 9 - 3 0 - X l 4 0 5 . 0 0
155 VENDING MACHINES BAL FWD 1 0 - 3 1 - X l 4 0 5 . 0 0
156 ACCUMULATED DEPR. BAL FWD 9 - 3 0 - X l - 8 5 . 5 4
1 5 6 3 0  EOM EST DEPR J- 30 5 . 0 5 . •
156 ACCUMULATED DEPR. BAL FWD 10-31-Xl - 9 0 . 5 9
157 ADVERTI SI NG D I S P L . BAL FWD 9 - 3 0 - X l 1 6 0 . 7 5
157 ADVERTISING D I S P L . BAL FWD 1 0 - 3 1 - X l 1 6 0 . 7 5
1 5 8 ACCUMULATED DEPR. BAL FWD 9 - 3 0 - X l —24.84
1 5 8 3 0  EOM EST DEPR J- 30 2 . 0 1 . •
158 ACCUMULATED DEPR. BAL FWD 1 0 - 3 1 - X l - 2 6 . 8 5
159 BAL FWD 9 - 3 0 - X l 0 . 0 0
1 5 9 BAL FWD 1 0 - 3 1 - X l 0 . 0 0
160 BAL FWD 9 - 3 0 - X l 0 . 0 0
1 6 0 BAL FWD 1 0 - 3 1 - X l 0 . 0 0
2 0 1 ACCTS PAYABLE BAL FWD 9 - 3 0 - X l 4 7 2 . 9 8
2 0 1 ACCTS PAYABLE BAL F WD 1 0 - 3 1 - X l 4 7 2 . 9 8
2 0 2 F I CA TAXES BAL FWD 9 - 3 0 - X l 4 1 . 6 0
2 0 2 3 0  KEN E HALPUSOWT C - 1 8 7 . 41.60 . ,
2 0 2 F I CA TAXES BAL FWD 1 0 - 3 1 - X l 8 3 . 2 0
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2 0 3 FED EMP INC TAXES BAL FWD 9 - 3 0 - X l 5 3 . 6 0
2 0 3 3 0  KEN E HALPUSOWT C - 1 8 7 5 3 . 6 0 . .
2 0 3 FED EMP INC TAXES BAL FWD 1 0 - 3 1 - X l 1 0 7 . 2 0
2 0 4 STATE EMP IN TAXES BAL FWD 9 - 3 0 - X l 6 . 0 0
2 0 4 3 0  KEN E HALPUSOWT C - 1 8 7 .  6 . 0 0 . .
2 0 4 STATE EMP IN TAXES BAL FWD 1 0 - 3 1 - X l 1 2 . 0 0
2 0 5 s t a t e  UNEMP TAXES BAL FWD 9 - 3 0 - X l 0 . 0 0
2 0 5 3 0  KEN E HALPUSOWT C - 1 8 7 1 0 . 8 0 . .
2 0 5 3 0  SEPT ST UNEMPL J -  2 6 1 0 . 8 0 . •
2 0 5 STATE UNEMP TAXES BAL FWD 1 0 - 3 1 - X l 2 1 . 6 0
2 0 6 FED UNEMP TAXES BAL FWD 9 - 3 0 - X l 1 3 . 7 3
2 0 6 3 0  CORRECTION J -  27 1 3 . 7 3 . .
2 0 6 FED UNEMP TAXES BAL FWD 1 0 - 3 1 - X l 0 . 0 0
2 0 7 BAL FWD 9 - 3 0 - X l 0 . 0 0
2 0 7 BAL FWD 1 0 - 3 1 - X l 0 . 0 0
2 0 8 BAL FWD 9 - 3 0 - X l 0 . 0 0
2 0 8 BAL FWD 1 0 - 3 1 - X l 0 . 0 0
2 5 1 NOTES PAYABLE BAL FWD 9 - 3 0 - X l 2 0 5 7 . 0 0
2 5 1 0 1  F I R S T  FRIENDLY C - 1 7 3 1 2 1 . 2 1 . .
2 5 1 NOTES PAYABLE BAL FWD 1 0 - 3 1 - X l 1 9 3 5 . 7 9
2 5 2 BAL FWD 9 - 3 0 - X l 0 . 0 0
2 5 2 BAL FWD 1 0 - 3 1 - X l 0 . 0 0
2 5 3 BAL FWD 9 - 3 0 - X l 0 . 0 0
2 5 3 BAL FWD 1 0 - 3 1 - X l 0 . 0 0
2 5 4 BAL FWD 9 - 3 0 - X l 0 . 0 0
2 5 4 BAL FWD 1 0 - 3 1 - X l 0 . 0 0
3 0 1 CAPITAL BAL FWD 9 - 3 0 - X l 3 0 0 0 . 0 0
3 0 1 CAPITAL BAL FWD 1 0 - 3 1 - X l 3 0 0 0 . 0 0
3 0 2 DRAWING BAL FWD 9 - 3 0 - X l - 5 2 3 1 . 1 1
3 0 2 1 6  DONALD A PATO C - 1 7 9 2 2 5 . 0 0 . .
3 0 2 DRAWING BAL FWD 1 0 - 3 1 - X l - 5 4 5 6 . 1 1
3 9 9 PROFIT OR LOSS BAL FWD 9 - 3 0 - X l 0 . 0 0
3 9 9 PROFIT OR LOSS BAL FWD 1 0 - 3 1 - X l 0 . 0 0
4 0 2 GASOLINE BAL FWD 9 - 3 0 - X l 2 8 2 5 6 . 4 4
4 0 2 31 SALES SUMMARY S -  1 0 1 7 2 3 . 2 7 « .
4 0 2 GASOLINE BAL FWD 1 0 - 3 1 - X l 2 9 9 7 9 . 7 1
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404 MOTOR OIL BAL FWD 9-30-Xl 1798.09
404 31 SALES SUMMARY S- 10 175 .44 . .
404 MOTOR OIL BAL FWD 10-31-Xl 1973.53
405 T B A BAL FWD 9-30-Xl 4470.67
405 31 SALES SUMMARY S- 10 952 .70 • .
405 T B A BAL FWD 10-31-Xl 5423.37
406 LUBRICATION BAL FWD 9-30-Xl 677.40
406 31 SALES SUMMARY S- 10 131 .75 • •
406 LUBRICATION BAL FWD 10-31-Xl 809.15
407 PARTS BAL FWD 9-30-Xl 1003.85
407 31 SALES SUMMARY S- 10 92 .26 # .
407 PARTS BAL FWD 10-31-Xl 1096.11
408 LABOR BAL FWD 9-30-Xl 1745.00
408 31 SALES SUMMARY S- 10 200 .50 • .
408 LABOR BAL FWD 10-31-Xl 1945.50
409 COIN MACHINES BAL FWD 9-30-Xl 415.95
409 31 SALES SUMMARY S- 10 52 .20 • .
409 COIN MACHINES BAL FWD 10-31-Xl 468.15
410 MISCELLANEOUS BAL FWD 9-30-Xl 0.00
410 MISCELLANEOUS BAL FWD 10-31-Xl 0.00
411 CASH SHORT OVER BAL FWD 9-30-Xl -43.11
411 31 SALES SUMMARY S- 10 2 .76 .
411 30 CORRECTION J- 28 . , 14.20
411 CASH SHORT OVER BAL FWD 10-31-Xl -26.15
412 BAL FWD 9-30-Xl 0.00
412 BAL FWD 10-31-Xl 0.00
501 BEG INVENTORY BAL FWD 9-30-Xl 935.00
501 30 CURRENT BEG INV J- 31 1035.00 . . .
501 30 CURRENT BEG INV J- 31 . . , 1035.00
501 BEG INVENTORY BAL FWD 10-31-Xl 935.00
502 GASOLINE BAL FWD 9-30-Xl 21947.29
502 02 KROODE OIL C-174 391.08 .
502 09 KROODE OIL C-177 385.62
502 16 KROODE OIL C-180 334.46
502 23 KROODE OIL C-182 264.74
502 30 KROODE OIL C-186 242.18 «
502 GASOLINE BAL FWD 10-31-Xl 23565.37
504 MOTOR OIL BAL FWD 9-30-Xl 1074.95
504 02 KROODE OIL C-174 23.63 . . «
504 09 KROODE OIL C-177 32.75 . . .
504 16 KROODE OIL C-180 10.75 . ,
504 23 KROODE OIL C-182 15.50 . . .
504 30 KROODE OIL C-186 17.10 e . «
504 MOTOR OIL BAL FWD 10-31-Xl 1174.68
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505 T B A BAL FWD 9-30-Xl 2455.00
505 02 KROODE OIL C-174 87.50
505 09 KROODE OIL C-177 110.50
505 16 KROODE OIL C-180 89.76 •
505 23 KROODE OIL C-182 136.37 #
505 30 KROODE OIL C-186 115.10 «
505 T E A BAL FWD 10-31-Xl 2994.23
506 LUBRICATION BAL FWD 9-30-Xl 163.24
506 09 KROODE OIL C-177 10.45 # •
506 LUBRICATION BAL FWD 10-31-Xl 173.69
507 PARTS BAL FWD 9-30-Xl 599.00
507 30 CASH PUR-OCT J- 29 85.10 * •
507 PARTS BAL FWD 10-31-Xl 684.10
508 CONTRACT HIRE BAL FWD 9-30-Xl 235.00
508 CONTRACT HIRE BAL FWD 10-31-Xl 235,00
509 COIN MACHINES BAL FWD 9-30-Xl 211.76
509 02 PUFFENCHOO C-175 34.75 . #
509 30 CORRECTION J- 28 . . 14.20 .
509 COIN MACHINES BAL FWD 10-31-Xl 260.71
510 MISCELLANEOUS BAL FWD 9-30-Xl 0.00
510 MISCELLANEOUS BAL FWD 10-31-Xl 0.00
520 BAL FWD 9-30-Xl 0.00
520 BAL FWD 10-31-Xl 0.00
599 ENDING INVENTORY BAL FWD 9-30-Xl -1035.00
599 30 CURRENT BEG INV J- 31 . . 1035.00 «
599 30 NEW END INV J- 31 1015 . 00 •
599 ENDING INVENTORY BAL FWD 10-31-Xl -1015.00
603 BAD CHECKS BAL FWD 9-30-Xl 69.43
603 BAD CHECKS BAL FWD 10-31-Xl 69.43
605 DEPRECIATION BAL FWD 9-30-Xl 330.66
605 30 EOM EST DEPR J— 30 37.68 • . .
605 DEPRECIATION BAL FWD 10-31-Xl 368.34
607 INSURANCE BAL FWD 9-30-Xl 344,44
607 27 HYPRESHUR INS. C-184 14.96 • .
607 INSURANCE BAL FWD 10-31-Xl 359.40
610 INTEREST BAL FWD 9-30-Xl 157.09
610 01 FIRST FRIENDLY C-173 13.79 . .
610 INTEREST BAL FWD 10-31-Xl 170.88
615 LAUNDRY-CLEANING BAL FWD 9-30-Xl 48.40
615 18 UNIFORMS C-181 12.50 . . .
615 LAUNDRY-CLEANING BAL FWD 10-31-Xl 60.90
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6 1 9 MISCELLANEOUS E XP. BAL FWD 9 - 3 0 - X l 0 . 0 0
6 1 9 MISCELLANEOUS E XP. BAL FWD 1 0 - 3 1 - X l 0 . 0 0
625 OFFI CE S U P P L I E S BAL FWD 9 - 3 0 - X l 38.26
625 OFFI CE S U P P L I E S BAL FWD 1 0 - 3 1 - X l 38.26
6 3 0 PAYROLL BAL FWD 9 - 3 0 - X l 4828.05
6 3 0 3 0  KEN E HALPUSOWT C - 1 8 7  4 0 0 . 0 0 • . #
630 PAYROLL BAL FWD 1 0 - 3 1 - X l 5228.05
635 PAYROLL TAXES BAL FWD 9 - 3 0 - X l 393.20
635 3 0  KEN E HALPUSOWT C - 1 8 7  2 0 . 8 0 • # #
6 3 5 30 KEN E HALPUSOWT C - 1 8 7  1 0 . 8 0 • # *
635 3 0  SEPT ST UNEMPL J -  2 6 • 1 0 . 8 0 •
635 3 0  CORRECTION J -  2 7 . 1 3 . 7 3
635 PAYROLL TAXES BAL FWD 10-31-Xl 4 2 1 . 8 7
6 3 7 PROFESSIONAL FEES BAL FWD 9-30-Xl 120.00
637 05 KARDJAMMER DP C - 1 7 6  1 0 . 0 0 . «
637 PROFESSIONAL FEES BAL FWD 10-31-Xl 130.00
6 4 0 PROPERTY TAXES BAL FWD 9-30-Xl 96.30
640 PROPERTY TAXES BAL FWD 1 0 - 3 1 - X l 96.30
6 4 1 RENT BAL FWD 9-30-Xl 1350.00
6 4 1 15 KROODE OIL C - 1 7 8  1 5 0 . 0 0 • . «
6 4 1 RENT BAL FWD 1 0 - 3 1 - X l 1500.00
6 4 3 REPAIRS BAL FWD 9-30-Xl 46.93
6 4 3 28 BUMPER REPAIR C - 1 8 5  68.50 « * •
6 4 3 REPAIRS BAL FWD 10-31-Xl 115.43
645 SMALL TOOLS BAL FWD 9-30-Xl 1 3 4 . 4 6
645 SMALL TOOLS BAL FWD 1 0 - 3 1 - X l 134.46
6 5 0 SUPPLIES BAL FWD 9 - 3 0 - X l 194.84
6 5 0 26 TEEPEE PAPER C-183 12.50 • . •
6 5 0 SUPPLIES BAL FWD 10-31-Xl 2 0 7 . 3 4
655 BAL FWD 9 - 3 0 - X l 0.00
655 BAL FWD 10-31-Xl 0.00
6 6 0 BAL FWD 9-30-Xl 0.00
6 6 0 BAL FWD 10-31-Xl 0.00
6 6 5 BAL FWD 9-30-Xl 0.00
665 BAL FWD 10-31-Xl 0.00
670 BAL FWD 9-30-Xl 0.00
670 BAL FWD 10-31-Xl 0.00
CHAPTER I X
ACCOUNTING PROGRAM FLOW CHART
Explanation of  symbols used:
Process o r  group o f  r e l a t e d  processes. The comment 
number in the  upper r i g h t  hand corner r e f e r s  to  the  
number o f  a comment i n s e r t e d  in the  ac tua l  program.
Decision - can have two e x i t s  (yes or  no) o r  t h r e e  
e x i t s  ( - ,  0,  +).  The comment number in the  upper 
p a r t  r e f e r s  to  the  number of a comment i n s e r t e d  in 
the  ac tua l  program.
Input  or  ou tpu t  from console  t y p e w r i t e r .  The 
comment in  the  upper r i g h t  corner r e f e r s  to  the  
number of  a comment i n s e r t e d  in the  ac tua l  program.
Off-page connector  - l abe led  with a number o r  l e t t e r .  
When lab e led  with a number, i t  not only guides the 
a c t io n  o f  the  flow chart from one page to  a no the r  
but a l so  r e f e r s  to  a s ta t em en t  number in the  ac tua l  
program. When lab e led  with a l e t t e r  i t  only guides 
the  a c t io n  from one page to  another .
V D irec t ion  p o in t e r s  - show the  flow of a c t io n .
Punched card in p u t  o r  ou tpu t .  The comment number 
in the  upper right-hand corner r e f e r s  to the  number
o f  a comment i n s e r t e d  in the  actual program.
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r  START J
_____________
RESERVE SPACE FOR OWNER'S NAME,
FIRST DAY IN FISCAL PERIOD, LAST DAY 
IN ACCOUNTING PERIOD BEING PROCESSED, 
CURRENT BALANCES IN INCOME STATEMENT, 
NAME OF BUSINESS, ACCOUNT NUMBERS, AND 
ACCOUNT BALANCES.
C-1
MAKE SURE LAST CARD INDICATOR IS OFF.
C-2
\ /




CLEAR ALL CURRENT BALANCE AREAS.
READ BUSINESS NAME, OWNER'S NAME, 
BEGINNING DATE, AND ENDING DATE.
C-5Î
READ BALANCE FORWARD CARDS INTO MEMORY, 
SUMMING THE DEBITS AND CREDITS FOR A 
SUBSEQUENT CHECK ON THE EQUALITY OF DEBITS 
AND CREDITS. THERE MUST BE EXACTLY 72 
CARDS IN ADDITION TO THE 3 HEADER CARDS.
IF NECESSARY, USE DUMMY ACCOUNTS.
YES





^ - - " ^ T H E N  CAN EITHER 





MESSAGE GIVING TOTAL 
AND CREDITS. OPERATOR 
DISCONTINUE THE RUN 











READ A TRANSACTION CARD.
C-10
\ /
ADD DEBITS AND CREDITS INTO 
RESPECTIVE SUMMATION AREAS.
C-11
IS THE ACCOUNT AN ASSET 
?
MATCH THE ACCOUNT OUST READ IN WITH 
THE MASTER ACCOUNT. ADD THE DEBITS 








YES LAST CARD 200201
C-18
^  DOES THE 
ACCOUNT NUMBER 





REFER TO EITHER A 
LIABILITY OR PROPRIETORSHIP 
ACCOUNT ^
MATCH THE ACCOUNT NUMBER ON THE 
TRANSACTION CARD JUST READ IN WITH 
THAT OF THE MASTER ACCOUNT. ADD THE CREDITS 





MATCH THE ACCOUNT NUMBER ON THE TRANS- C-19 
ACTION CARD JUST READ IN WITH THAT OF THE 
MASTER ACCOUNT. ADD THE CREDITS TO THE AC­
COUNT BALANCE AND SUBTRACT THE DEBITS. DO 
THE SAME TO THE CORRESPONDING CURRENT BAL­
ANCE, BUT DO NOT USE THE YEAR TO DATE COLUMNS 




MATCH THE ACCOUNT NUMBER ON THE TRANS­
ACTION CARD JUST READ IN WITH THAT OF THt 
MASTER ACCOUNT. ADD THE DEBITS TO THE 
ACCOUNT BALANCE AND SUBTRACT THE CREDITS. 
DO THE SAME TO THE CORRESPONDING CURRENT 
BALANCE, BUT DO NOT USE THE YEAR TO DATE 






\ /  YES
C-24







\ /  NO
TYPE OPERATOR MESSAGE GIVING TOTAL DEBITS 
AND CREDITS. OPERATOR THEN CAN DISCONTINUE




COMPUTE BOTH CURRENT AND YEAR TO DATE C-27
TOTALS FOR THE FOLLOWING: SALES, COST̂ ÛT-----






TRANSFER NET PROFIT TO INCOME AND 
EXPENSE SUMMARY.
C-28
P I I N r U  1 T S T T N R  UFCK F OR RAl  A N C F  C - 2 9
SHEET AND INCOME STATEMENT.
\ / __ —1— -
------ '  C-30
TYPE OPERATOR MESSAGE: "CLEAR BAL








TYPE OPERATOR MESSAGE: "CLEAR BAL FWD
CARDS FROM PUNCH STACKER. PROGRAM 






TRANSFER THE BALANCE IN THE INCOME 




ZERO ALL INCOME AND EXPENSE ACCOUNTS.
\ /
C-36
PUNCH NEW BALANCE FORWARD CARDS
CONTAINING POST-CLOSING BALANCES.
THESE CARDS SHOULD BE RETAINED AND 
USED FOR THE FIRST RUN OF THE NEXT 
ACCOUNTING PERIOD. AS SOON AS THESE 
CARDS ARE PUNCHED, THE PROGRAM WILL 
REINITIALIZE ALL FIELDS AND WILL BE READY 





I t  i s  sugges ted t h a t  no a t tempt  be made to  modify the  fo llowing 
program unless  the  i n s t r u c t o r  has had some i n s t r u c t i o n  and p r a c t i c e  in 
programming. The fo llowing two paragraphs con ta in  i n s t r u c t i o n s  f o r  the  
two most l i k e l y  m o d i f i c a t io n s .
Divis ion  of the  account c l a s s i f i c a t i o n .
Change the  parameters  o f  the  DO loop o r  loops involved. For ex­
ample, in s t e a d  of  7 c u r r e n t  a s s e t  and 10 f ix ed  a s s e t  accoun ts ,  you wanted
15 c u r r e n t  and 2 f ix e d  a s s e t  accounts  you would change the  t h i r d  l i n e  on 
page 120 to  read DO 15 I = 1, 15 and the  e igh th  l i n e  to  read DO 15 I = 16, 
17. I f  you wish to  use variables i n s t e a d  of  cons tan ts  as pa ram ete rs ,  a l l  
va lues  can be read in as da ta  a t  the  s t a r t  of the  program. This has the  
advantage of making the  program more f l e x i b l e  in t h a t  i t  can be v a r ie d  by 
merely changing the f i r s t  da ta  card. I t  has the  d isadvan tage  of  compli­
c a t i n g  the  operating procedure.
Adding to  o r  s u b t r a c t i n g  f rom the  t o t a l  number of accoun ts ava i l a b l e  f o r  
u s e .
In a d d i t io n  to  changing the  parameters of the  DO loops as above, 
th e  DIMENSION s ta tements  in l i n e  8 of  page 112 would have to  be changed 
from 72 to  whatever number of  accounts  i s  d e s i r ed .  The DIMENSION s t a t e ­
ments can be f o r  more than the  number of  accounts  involved but not f o r  
l e s s .  In the  IBM 1620 brand of  FORTRAN, i t  is  not p o s s ib l e  to  read the  
amounts in as v a r i a b l e s .  One p o s s i b i l i t y  is  to  allow f o r  the  maximum 
number of  accounts (about 100 f o r  a 40K machine) and use variables for the  
DO loop parameters. The number 72 was s e l e c t e d  to  make the  Balance Sheet 
and Income Statement each f i t  on one page,  using a s t an d a rd  80-80 l i s t i n g  
board on the  407.
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C GENERAL LEDGER ACCOUNTING PROGRAM
C- 1 * * P N A ME  = OWNER NAME,  IDATE = FIRST DAY IN FISCAL YEAR 
C LDATE = LAST DAY IN CURRENT FISCAL PERIOD 
C CB = CURRENT BALANCES IN INCOME STATEMENT
C CNAME = NAME OF BUSINESS, NACNO = ACCOUNT NUMBERS
C NTITLE = ACCOUNT TITLES, BAL = ACCOUNT BALANCES  
DIMENSION PNAME(4I ,I DATE(4) ,LDATE(4) ,CB(40)
DIMENSION CNAME(8),NACNO ( 7 2 ) ,NTITLE(9,7 2 ),BAL ( 72)  
C- 2 * * MAKE SURE LAST CARD INDICATOR IS OFF.
IF(SENSE SWITCH 9)1,1 
C - 3 * * I N I T I A L I Z E  ALL SUMMATION AREAS TO = 0 
C TCA = TOTAL CURRENT ASSETS, TEA = TOTAL FIXED ASSETS
C TCL = TOTAL CURRENT LIABILITIES
C TLTL = TOTAL LONG TERM LIABILITIES
C TL = TOTAL LIABILITIES, TLP = TOTAL LIABILITIES AND PROP. 
C TCS = TOTAL CURRENT SALES  
C TYTDS = TOTAL YEAR TO DATE SALES 
C CG5 = COST OF GOODS SOLD
C CGSYTD = YEAR TO DATE COST OF GOODS SOLD
C TOE = TOTAL OPERATING EXPENSE
C TOEYTD = TOTAL YEAR TO DATE OPERATING EXPENSE  
C TDR = TOTAL D E B I T S ,  TCR = TOTAL CREDI TS  
1 T C A = 0 . 0  
T F A = 0 . 0  
T C L = 0 . 0  
TLTL=0.0
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T L = 0 , 0
T C S = 0 , 0
T Y T D S = 0 . 0
C G S = 0 . 0
C G S Y T D = 0 , 0
T O E = 0 . 0
T O E Y T D = 0 . 0
T D R = 0 . 0
T C R = 0 . 0
C - 4 * * C L E A R  ALL CURRENT BALANCE AREAS.
DO 2 1 = 1 , 4 0  
2 CB( I ) = 0 . 0




READ 1 0 9 , LDATE
C - 6 * * R E A D  IN ACCOUNT NUMBERS,  T I T L E S ,  AND BALANCES.
C D E B I T S  AND CREDI TS ARE SUMMED AS THEY ARE READ IN FOR A
C LATER BALANCE CHECK.  ANY ACCOUNT WHOSE NUMBER I S  1 9 9  OR
C LES S  I S  CONSIDERED TO BE AN ASSET ACCOUNT WITH A DEBI T
C BALANCE.  ANY CREDIT BALANCE IN THAT SECTION WILL BE
C PRECEDED BY A MINUS SI GN IN ALL PRI NT OUTS.  ANY ACCOUNT
C WHOSE NUMBER I S  GREATER THAN 1 9 9  BUT LESS THAN 5 0 0  I S
C CONSIDERED TO BE A L I A B I L I T Y ,  A P R O P R I E T O R S H I P ,  OR AN
C INCOME ACCOUNT WITH A CREDIT BALANCE.  ANY DEBI T BALANCE
C IN THAT SECTION WILL BE PRECEDED BY A MINUS S I G N .  ANY 
C ACCOUNT WHOSE NUMBER I S  GREATERTHAN 4 9 9  I S  CONSIDERED TO
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C BE A COST OR AN EXPENSE ACCOUNT WITH A DEBI T BALANCE.
C ANY CREDIT BALANCE WILL BE PRECEDED BY A MINUS S I G N .
DO 3 1 = 1 , 7 2
READ 1 5 0 , M A C N O ( I ) , ( N T I T L E ( J , I ) , J = 1 , 9 ) , Y T D D R , Y T D C R
TDR=TDR+YTDDR
TCR=TCR+YTDCR
I F ( N A C N O ( I ) - 1 9 9 ) 4 , 4 , 5
5 I F ( NACNO(  n - 4 9 9  ) 6  , 6 , 4  
4  B A L ( I ) =YTDDR-YTDCR
GO TO 3
6 B A L ( I ) =YTDCR-YTDDR  
3 CONTINUE
C - 7 * * C HE C K  TO SEE IF BOOKS ARE IN BALANCE.
I F ( T D R - T C R ) 7 , 9 , 7  
C - 8 * * T H I S  MESSAGE WILL SHOW THE OPERATOR HOW FAR OUT OF 
C BALANCE THE BALANCE FORWARD DATA ARE.  HE CAN CONTINUE BY 
C PRES SI NG START ON THE CONSOLE.
7 PRINT 1 1 7 , TDR, TCR  
PAUSE
C- 9 * * MA K E  SURE LAST CARD INDICATOR I S  O F F .
9 I F I S E N S E  SWITCH 9 )  2 0 0 , 2 0 0  
C - 1 0 * * R F A D  A TRANSACTION CARD.
2 0 0  READ 1 4 7 , N A C C T , D E B I T, C R E D I T , Y T D D R . Y T D C R  
C - 1 1 * * S U M  D E B I TS  AND CRE DI T S  FOR TRIAL BALANCE P URP OS E S .  
TDR=TDR+DEBIT+YTDDR  
TCR=TCR+CREDIT+YTDCR  
C - 1 2 * * C H E C K  TO SEE IF THE TRANSACTION JUST READ IN AFFECTS  
C AN ASSET ACCOUNT.  IF THE ACCOUNT NUMBER I S  NOT GREATER
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C THAN 199» IT IS ASSUMED TO BE AN ASSET AND TREATED 
C ACCORDINGLY.
IF(NACCT-199)S3,53 »52 
C - 1 3 * * T H E R E  IS PROVISION IN THE PROGRAM FOR 17 ASSET 
C ACCOUNTS. THE FOLLOWING DO LOOP WILL SEARCH ALL THE 
C MASTER ASSET ACCOUNTS UNTIL THE ACCOUNT IS LOCATED 
C OR UNTIL ALL 17 ACCOUNTS IN THIS SECTION HAVE BEEN 
C CHECKED, ONCE THE ACCOUNT IS LOCATED, THE BALANCE IS 
C UPDATED BY ADDING THE DEBITS AND SUBTRACTING THE C R E D I T S .  
5 3 DO 54 1=1,17
IF(NACNO(I)-NACCT154,55,54 
55 BAL(I)=BAL(I)+DEBIT+YTDDR-CREDIT-YTDCR 
C - 1 4 * * C H E C K  TO SEE IF ALL TRANSACTION CARDS HAVE BEEN READ.  
IF ( S E N S E  SWITCH 9 ) 2 0 1 , 2 0 0  
54 CONTINUE
C - 1 5 * * C H E C K  TO SEE I F THE TRANSACTION JUST READ IN AFFECTS  
C A LIABILITY OR PROPRI ETORSHI P ACCOUNT. IF THE ACCOUNT 
C NUMBER I S  GREATER THAN 1 9 9  BUT NOT GREATER THAN 3 9 9 ,  IT 
C I S  ASSUMED TO BE EITHER A L I A B I L I T Y  OR A PROPRI ETORSHI P  
C ACCOUNT AND TREATED ACCORDINGLY.
5 2  I F ( N A C C T - 3 9 9 ) 5 7 , 5 7 , 5 6  
C - 1 6 * * T H E R E  I S  PROVI SI ON IN THE PROGRAM FOR 8 CURRENT 
C L I A B I L I T Y ,  4 LONG-TERM L I A B I L I T Y ,  AND 3 PROPRI ETORSHI P  
C ACCOUNTS.  THE FOLLOWING DO LOOP WILL SEARCH ALL THE 
C MASTER ACCOUNTS IN THE ABOVE THREE SECTI ONS UNTIL THE 
C ACCOUNT HAS BEEN LOCATED OR ALL 1 5  ACCOUNTS HAVE BEEN 
C CHECKED.  ONCE THE ACCOUNT I S  LOCATED,  THE BALANCE IS  
C UPDATED BY ADDING THE CREDI TS AND SUBTRACTING THE D E B I T S .
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57 DO 58 1=18*32
IF(NACNO(I)-NACCT)58*59,58
59 BAL fI )=BAL(I)-DEB IT-YTDDR+CREDIT + YTDCR 
C - 1 7 * * C H E C K  TO SEE IF ALL TRANSACTION CARDS HAVP BEEN READ. 
IF (SENSE SWITCH 9)201*200
58 CONTINUE
C - 1 8 * * C H E C K  TO SEE IF THE TRANSACTION JUST READ IN AFFECTS  
C AN INCOME ACCOUNT.  IF THE ACCOUNT NUMBER IS GREATER THAN 
C 399 BUT NOT GREATER THAN 499 IT IS ASSUMED TO BE AN 
C INCOME ACCOUNT AND IS TREATED ACCORDINGLY.
5 6  I F ( N A C C T - 4 9 9 ) 6 1 , 6 1 , 6 0  
C - 1 9 * * T H E R E  IS PROVISION IN THE PROGRAM FOR lO INCOME 
C ACCOUNTS. THE FOLLOWING DO LOOP WILL SEARCH THE MASTER 
C ACCOUNTS IN THE INCOME SECTION UNTIL THE ACCOUNT HAS BEEN 
C LOCATED OR UNTIL ALL 10  ACCOUNTS HAVE BEEN CHECKED.  ONCE 
C THE ACCOUNT I S  LOCATED,  THE BALANCE I S  UPDATED BY ADDING 
C THE CREDI TS AND SUBTRACTING THE DEBITS. THE CURRENT 
C BALANCE FOR INCOME STATEMENT PURPOSES IS DETERMINED BY 
C ADDING THE CURRENT CREDI TS AND SUBTRACTING THE CURRENT 
C D E B I T S .  THE CURRENT BALANCE AREAS NEVER HAVE A BALANCE 
C FORWARD FROM THE PREVIOUS P E R I OD .
61  DO 6 2  1 = 3 3 , 4 2
I F ( N A C N 0 ( I ) - N A C C T ) 6 2 , 6 3 , 6 2
6 3  B A L ( I ) = B A L ( I ) - D E B I T - Y T D D R + C R E D I T + Y T D C R  
C B ( I - 3 2 ) = C B ( I - 3 2 )  DEBI T+CREDI T  
C - 2 0 * * C H E C K  TO SEE I F ALL TRANSACTION CARDS HAVE BEEN READ.  
IF ( SENS E SWITCH 9 ) 2 0 1 , 2 0 0
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6 2  CONTI NUE
C - 2 1 * * A T  THIS POINT IF THE MASTER ACCOUNT HAS NOT BEEN 
C LOCATED IN THE ASSET, LIABILITY, PROPRIETORSHIP, OR 
C INCOME S ECTI ONS IT IS ASSUMED TO BE A COST OR EXPENSE  
C ACCOUNT. THERE IS PROVISION IN THE PROGRAM FOR 11 COST 
C ACCOUNTS AND 19 EXPENSE ACCOUNTS.  THE FOLLOWING DO LOOP 
C WILL SEARCH THE MASTER ACCOUNTS IN THE TWO SECTIONS  
C MENTIONED ABOVE UNTIL THE ACCOUNT HAS BEEN LOCATED OR 
C UNTIL ALL 30 ACCOUNTS HAVE BEEN CHECKED.  WHEN THE 
C ACCOUNT IS LOCATED,  THE BALANCE IS UPDATED BY ADDING THE 
C DE B I TS  AND SUBTRACTING THE C R E D I T S .  THE CURRENT BALANCES  
C FOR INCOME STATEMENT PURPOSES IS DETERMINED BY ADDING THE 
C CURRENT DEBITS AND SUBTRACTING THE CURRENT C R E D I T S .  THE 
C CURRENT BALANCE AREAS NEVER HAVE A BALANCE FORWARD FROM 
C THE PREVIOUS P E R I O D .
6 0  DO 6 4  1 = 4 3 , 7 2
I F ( N A C N O (I)~NACCT)64,65,64
6 4  CONTINUE
C - 2 2 * * A T  THIS POINT ALL POSSIBILITIES HAVE BEEN EXHAUSTED.
C IF THE MASTER ACCOUNT HAS NOT BEEN LOCATED,  THE PROGRAM 
C WILL BRANCH TO STATEMENT 50 FOR THE ERROR ROUTI NE.
GO TO 5 0
65 BAL(I ) = B A L (I)+DEBIT+YTDDR-CREDIT-YTDCR 
C B ( I - 3 2 ) = C B ( I - 3 2 )  D E B I T - C R E D I T
C - 2 3 * * C H E C K  TO SEE IF ALL TRANSACTION CARDS HAVE BEEN READ.
IF ( SENS E SWITCH 9 ) 2 0 1 , 2 0 0  
C - 2 4 * * T Y P E  ERROR MESSAGE TELLING OPERATOR THAT THE
11 8
C TRANSACTION CARD JUST READ IN CONTAINED AN ACCOUNT NUMBER 
C THAT COULD NOT BE LOCATED ON THE CHART OF ACCOUNTS.
C PROCESSING IS DISCONTINUED AT THIS POINT. OPERATOR CAN 
C REINITIALIZE FOR THE NEXT RUN BY PRESSING START.
50 PRINT I 49 
PAUSE 
GO TO 1
C - 2 5 * * C H E C K  TO SEE IF LEDGER IS STILL IN BALANCE.
201 IF(TDR-TCR)8»10,8 
C - 2 6 * * 0 P E R A T 0 R  MESSAGE WILL BE TYPED IF LEDGER IS OUT OF
C b a l a n c e . MESSAGE WILL SHOW TOTAL DEBITS AND TOTAL
C CREDITS BEFORE COMPUTER HALTS. IF OPERATOR P RES SES  START 
C PROCESSING WILL CONTINUE WITH LEDGER OUT OF BALANCE.
8 PRINT 111»TDR»TCR 
PAUSE
C - 2 7 * * C 0 M P U T E  TOTAL CURRENT AND YEAR- TO-DATE TOTAL SALES BY 
C SUMMING BALANCES WITH S U B S C R I P T S  3 3  THROUGH 4 2 .  COMPUTE 
C TOTAL CURRENT AND YEAR- TO- DATE COST OF GOODS SOLD BY 
C SUMMING BALANCES WITH S U B S C R I P T S  4 3  THROUGH 5 3 .  COMPUTE 
C TOTAL CURRENT AND YEAR- TO-DATE OPERATING EXPENSE BY 
C SUMMING BALANCES WITH S U B S C R I P T S  5 4  THROUGH 7 2 .  DURING 
C THE SUMMATION P ROCES S,  ANY ACCOUNT IN THE SALES SECTION  
C THAT HAS A DEBI T BALANCE WILL BE NEGATIVE WHILE ANY 
C ACCOUNT IN THE COST OF GOODS SOLD OR EXPENSE SECTI ONS
C THAT HAS A CREDIT BALANCE WILL BE NEGATI VE.  SUBTRACT
C COST OF GOODS SOLD FROM TOTAL SALES TO GET GROSS P R O F I T .
C SUBTRACT TOTAL OPERATING EXPENSE FROM GROSS PROFIT TO GET
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C NET P R O F I T .
10  DO 13  1 = 3 3 , 4 2  
T C S = T C S + C B ( 1 - 3 2 )
1 3  TYTDS=TYTDS+BAL( I )
DO 1 4  1 = 4 3 , 5 3  
C 6 S = C G 5 + C B ( 1 - 3 2 )
1 4  CGSYTD=CGSYTD+BAL( I )
GP =TC5 - CGS  
GPYTD=TYTDS-CGSYTD  
DO 2 0  1 = 5 4 , 7 2  
TOE=TOE+CB( 1 - 3 2 )
2 0  TOEYTD=TOEYTD+BAL( I )
P=GP- TOE
PYTD=GPYTD-TOEYTD  
C - 2 8 * * T R A N 5 F E R  NET PROFI T TO INCOME AND EXPENSE SUMMARY.
C IN A HAND SYSTEM T HI S  I S  NORMALLY NOT DONE I N T I L  THE 
C BOOKS ARE CLOSED.  IT I S  DONE HERE BECAUSE THE PROGRAM 
C AUTOMATICALLY PROVIDES AN INCOME STATEMENT AND BALANCE 
C SHEET WHENEVER THE GENERAL LEDGER I S  UPDATED AND IT I S  
C NECESSARY TO INCLUDE PROFIT OR LOSS TO BALANCE THE 
C BALANCE SHEET.
B A L ( 3 2 ) = P Y T D
C - 2 9 * * 0 U T P U T  -  L I S T I N G  DECK FOR BALANCE SHEET AND INCOME 
C STATEMENT.  SUBTOTALS ( S EE SAMPLE OUTPUT) ARE ACCUMULATED 
C AS NEEDED WITHIN THE LOOPS THAT PUNCH OUTPUT CARDS FOR 
C THE VARIOUS S ECTI ONS OF THE TWO STATEMENTS.




DO 15 1=1,7 
TCA=TCA+BAL(I)
15 PUNCH 102,NACNO( I) ,(NTITLE(J,I) ,J=1,9) ,8AL(I )
PUNCH 113,TCA
PUNCH 1 1 4  
DO 16 1 = 8 , 1 5
PUNCH 104,NACNO( I),(NTITLE(J,I),J=1,9) , B A L ( I)
TBAL=BAL(1l+BAL(I 1)
1 = 1 + 1
PUNCH 112,NACN0{ I),(NTITLE(J,I),J=1,9) ,BAL(I) ,TBAL
16 TFA=TEA+TBAL
PUNCH 104,NACNO(16),(NTITLE(J,16),J = 1,9) ,BAL(16 ) 
T B A L = B A L (16)+BAL(17)
TFA=TEA+TBAL





PUNCH 1 2 2
DO 17 1 = 1 8 , 2 5
PUNCH 104,NACNO( I) , {NT ITLE(J , I) , J=1,9) ,BAL(I )
17 TCL=TCL+BAL(I)
PUNCH 1 2 3 , TCL 
PUNCH 1 2 4
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DO 18 1 = 2 6 , 2 9
PUNCH 1 0 4 , N A C N O ( I ) , { N T I T L E ( J , I ) , J = 1 , 9 ) , B A L ( I )
1 8  T L T L = T L T L + B A L ( I )
PUNCH 1 2 5 , T L T L  
TL=TCL+TLTL  
PUNCH 1 2 6 , TL
PUNCH 13 5 , N A C N O { 3 0 ) , PNAME, I DATE, B A L ( 3 0 )
DO 1 9  1 = 3 1 , 3 2
1 9  PUNCH 1 0 2 , N A C N O ( I ) , ( N T I T L E ( J , I ) , J = 1 , 9 ) , B A L ( I I  
T P = B A L ( 3 0 ) + B A L ( 3 1 ) + B A L ( 3 2 )
PUNCH 1 2 7 , PNAME, LDATE, TP
TLP=TL+TP
PUNCH 1 3 0 , TLP
PUNCH 1 1 5 , CNAME
PUNCH 1 3 6
PUNCH 1 3 7 , I DATE, LDATE  
PUNCH 1 3 8  
DO 21 1 = 3 3 , 4 2
P C T = ( ( C B { 1 - 3 2 ) / T C S ) + 0 . 0 0 0 5 ) * 1 0 0 . 0  
P C T Y T D = { ( B A L ( I ) / T Y T D S ) + 0 . 0 0 0 5 ) * 1 0 0 . 0
2 1  PUNCH 1 3 9 ,  N A C N 0 ( I ) , ( N T I T L E ( J , I ) , J = l , 9 ) , P C T , C B ( I - 3 2 ) ,  
1 P C T Y T D , B A L ( I )
PUNCH 1 4 0 , T C S , T Y T D S  
DO 2 2  1 = 4 3 , 5 3
P C T = ( ( C B ( 1 - 3 2 ) / T C 5 ) + 0 . 0 0 0 5 ) * 1 0 0 . 0  
P C T Y T D = ( ( B A L ( I ) / T Y T D S ) + 0 . 0 0 0 5 ) * 1 0 0 . 0





PUNCH 141,PCT,CGS ,PCTYTD,CGSYTD 
PCT=( ( G P / T C 5 ) + 0 . 0 0 0 5 ) * 1 0 0 . 0  
P CT YT D= ( { GPYTD/TYTDS)+0.0005 ) * 100.0 
PUNCH 142,PCT,GP,PCTYTD,GPYTD 
DO 23 1 = 5 4 , 7 2
P C T Y T D = ((BAL(I)/TYTDS)+ 0.0005)* 100.0 
PCT=((CB(I-32)/TCS)+0.0005)*100.0 
23 PUNCH 139,NACN0( I) ,(NTITLE(J,I) ,J=1,9) ,PCT,CB(I-32), 
1PCTYTD,BAL(I)
P C T = ( ( T O E / T C S ) + 0 . 0 0 0 5 ) * 1 0 0 . 0  
P CT YT D= ( ( TOEYTD/TYTDS)+0«0005 ) *100.0 
PUNCH 151 ,PCT,TOE,PCTYTD,TOEYTD
P C T = ( (P/TCS)+0,0005)*100.0 
P C T Y T D = ( ( PYTD/TYTDS)+0«0005)*100.0 
PUNCH 152 ,PCT,P,PCTYTD,PYTD 
BAL(32) = 0 . 0
C - 3 0 * * T Y P E  MESSAGE TELLING OPERATOR TO CLEAR BALANCE SHEET 
C AND INCOME STATEMENT CARDS FROM THE PUNCH STACKER.
C OPERATOR CAN THEN BE GETTING A L I S T I N G  ON THE PRINTER  
C WHILE THE COMPUTER I S  PUNCHING NEW BALANCE FORWARD CARDS.
PRINT 105 
PAUSE
C - 3 1 * * P U N C H  NEW BALANCE FORWARD CARDS.  I F IT I S  AN INTERIM 
C RUN,  THESE CARDS WILL BE USED BOTH FOR A GENERAL L I S T I N G
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C ON THE PRINTER AND AS THE BEGINNING BALANCE FORWARD CARDS 
C FOR THE NEXT RUN.  IF IT IS THE END OF THE FISCAL P E R I O D ,  
C THESE CARDS WILL BE USED FOR THE GENERAL LEDGER LISTING 
C ONLY.
DO 24 1=1,17
24 PUNCH 106 ,NACNO(I) ,(NTITLE(J, I ) ,J=1,9) ,LDATE ,BAL( I )
DO 2 5  1=18,42
25 PUNCH 103,NACNO(I),{NTITLE(J»I),J=1,9) ,LDATE,BAL( I )
DO 26 1=43,72
26 PUNCH 106,NACN0(I),(NTITLE{J,I ) ,J=1,9) ,LDATE,BAL( I ) 
C - 3 2 * * T Y P E  MESSAGE TELLING OPERATOR TO CLEAR CARDS FROM
C PUNCH STACKER AND CHECK SWITCH SETTING FOR SSW 1 .
PRINT 116 
PRINT 110
C - 3 3 * * I F  T HI S  I S  AN INTERIM RUN,  OPERATOR SHOULD MAKE SURE 
C PROGRAM SWITCH 1 I S  O F F ,  THEN P RESS S TA RT.  THIS  WILL
C INITIALIZE ALL FIELDS FOR THE NEXT RUN. IF THE SWITCH IS 
C ON BOOKS WILL BE CLOSED AND NEW BALANCE FORWARD CARDS 
C CONTAINING THE POST-CLOSING BALANCES WILL BE PUNCHED, 
PAUSE
I F (SENSE SWITCH 1 ) 2 7 , 1  
C - 3 4 * * T R A N S F E R  THE BALANCE IN THE INCOME AND EXPENSE SUMMARY 
C ACCOUNT INTO THE OWNERS DRAWING ACCOUNT.
2 7  B A L ( 3 1 ) = B A L ( 3 1 ) + B A L ( 3 2 )
B A L ( 3 2 ) = 0 . 0
C - 3 5 * * R E S E T  ALL INCOME AND EXPENSE ACCOUNT BALANCES TO ZERO 
C IN ORDER TO BEGIN NEW ACCOUNTING PERIOD WITH NEXT RUN.
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DO 2 9  1 = 3 3 , 7 2  
2 9  B A L ( I 1 = 0 . 0
C - 3 6 * * P U N C H  NEW BALANCE FORWARD CARDS CONTAINING 
C POS T- CLOS I NG BALANCES.  THESE CARDS SHOULD BE RETAINED  
C AND USED FOR THE F I R S T  RUN OF THE NEXT ACCOUNTING P E R I O D .
C AS SOON AS THESE CARDS ARE PUNCHED,  PROGRAM WILL
C R E I N I T I A L I Z E  ALL F I E L D S  AND WILL BE READY FOR THE NEXT
C RUN.
DO 31 I = 1 , 1 7
31  PUNCH 1 0 6 ,NACNO( I ) , ( N T I T L E I J ,  I ) , J = 1 , 9 ) , L D A T E , B A L ( I )
DO 32  I = 1 8 , 4 2
3 2  PUNCH 1 0 3 , N A C N O (  I ) , ( N T I T L E I J ,  I ) , J = 1 , 9 J , L D A T E , B A L ( I )
DO 3 3  I = 4 3 , 7 2
3 3  PUNCH 1 0 6 , N A C N 0 ( I ) , ( N T I T L E ( J , I ) , J = 1 , 9 ) , L D A T E , B A L ( I ) 
PRINT 1 1 6
PRINT 1 1 8  
GO TO 1
1 0 1  FORMAT{ 8 A 4 , 4 A 4 )
1 0 2  F O R M A T ( I 3 , 1 X , 9 A 2 , 1 0 X , F 1 0 . 2 )
1 0 3  F 0 R M A T ( I 3 , 1 X , 9 A 2 , 1 X , 9 H  BAL FWD , 4 A 2 , F 1 9 . 2 )
1 0 4  F O R M A T ( I 3 , 1 X , 9 A 2 , F 1 0 . 2 )
1 0 5  FORMAT(42HCLEAR BAL SHEET AND INCOME STATEMENT FROM , 
128HPUNCH STACKER.  P RESS S T A R T . )
1 0 6  F 0 R M A T ( I 3 , 1 X , 9 A 2 , 1 X , 9 H  BAL FWD , 4 A 2 , F 1 1 . 2 )
1 0 7  F ORMAT( 2 0 X, 1 3 HBALANCE SHEET)
1 0 8  F O R M A T ( 2 3 X , 4 A 2 , / / , 2 4 X , 6 H A S S E T S , / , 1 4 H C U R R E N T  A S S E T S )
1 0 9  F 0 R M A T ( 4 A 2 )
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110 FORMAT(42HPR0GRAM SWITCH 1 ON FOR AUTOMATIC CLOSING ,  
124HPR0CEDURE. PRESS START.)
111 FORMAT!12HT0TAL DEB ITS» F10.2,5X,13HT0TAL CREDITS, 
1F10.2,//,23HPRESS START TO CONTINUE)
112 FORMAT!I3,lX,9A2,2F10.2,/)
113 FORMAT!5X,20HT0TAL CURRENT ASSETS,14X,FI0.2)
114 FORMAT!/,12HFIXED ASSETS)
115 FORMAT!11X,8A4)
116 FORMAT !39HCLEAR BAL FWD CARDS FROM PUNCH S TACKER. )
117 FORMAT!17HBALANCE FWD CARDS,5X,5HDEBIT,F10.2,5X, 
16HCREDIT,F10.2,//,23HPRESS START TO CONTINUE)
118 FORMAT(43HTHESE CARDS CONTAIN THE P OS T- CLOS I NG BALANC, 
142HES AND SHOULD BE USED AS BEGINNING B A L A N C E , / ,  
244HF0RWARD CARDS FOR THE FIRST RUN OF THE NEXT , 
318HACCOUNTING PERIOD.)
1 1 9  F O R MA T ! 5 X , 1 8 H T 0 T A L  F I XE D  A S S E T S , 1 6 X , F 1 0 . 2 )
120 FORMAT! 1 0 X, 1 2 HT OTAL  ASSETS,27X,FlO.2,/)
121 FORMAT!24X,11HLIABILITIES)
1 2 2 FORMAT !19HCURRENT L I A B I L I T I E S )
1 2 3  F O R MA T ! 5 X , 2 5 H T 0 T AL  CURRENT L I A B I L I T I E S , F 1 2 . 2 )
1 2 4  F O R M A T ! / , 2 1 H L 0 N G - T E R M  LIABILITIES)
1 2 5  F O R MA T ! 5 X , 2 7 H T 0 T A L  LONG-TERM LI A B I L I T I E S , F I O . 2 )
1 2 6  FORMA T( 1 0 X, 1 7 HTOTA L L I A B I L I T I E S , F 2 2 . 2 , / / , 2 4 X ,  
1 1 4 H P R 0 P R I E T 0 R S H I P )
1 2 7  F O R M A T ! / , 5 X , 4 A 4 , 1 0 H  C A P I T A L ,  , 4 A 2 , F 1 0 . 2 )




135 FORMAT!1 3 , I X , 4 A 4 , 5 H C A P ,  ,4A2,F9.2)
136 FORMAT!19X,16HINC0ME STATEMENT)
137 FORMAT!18X,4A2,3H ,4A2,/)
1 3 8 FORMAT(29X,14HCURRENT P E R I O D , 5 X , 1 2 H Y E A R - T 0 - D A T E , / ,  
110X,6HINCOME,5X,12HPCT OF SALES , 6X,12HPCT OF SALES,/)
1 3 9  F O R M A T ! I 3 , 2 X , 9 A 2 , F 8 . 1 , F 1 0 . 2 , F 8 . 1 , F 1 0 . 2 )
140 FORMAT!5X,11HT0TAL S A L E S ,I D X ,5 H 100.0,F 10.2,3 X ,5H100.0, 
1F10.2,//,14X,18HCOST OF GOODS SOLD,/)
1 4 1  F O R M A T ! / , 2 4 H T 0 T A L  COST OF GOODS SOLD,F7. 1 ,F 1 0 . 2 , F 8 , 1 , 
1 F 1 0 . 2  , /  )
142 FORMAT(5X,12HGR0SS PROF IT , 6X , F8.1,F 10.2,F8 . 1 , F10 . 2 ,//, 
110X,18HOPERATING EXPENSES,/)
147 FORMAT!I3,25X,4F8.2)
1 4 9  F0RMAT! 23HERR0R IN ACCOUNT NUMBER)
1 5 0  F 0 R M A T ! I 3 , 1 X , 9 A 2 , 2 1 X , 2 F 8 . 2 )
1 5 1 FORMAT(24HTOTAL OPERATING E X P E N S E S , F 7 . 1 , F 1 0 . 2 , F 8 . 1  
I F I O . 2 , / )
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Germain, Clarence B. Programming the IBM 1620. p r e n t i c e - H a l 1,  I n c . ,  
1965. 191 pages.
Gruenberger,  Fred J . ,  McCracken, Daniel D. In t r o d u c t io n  to  E le c t ro n ic  
Computers. John Wiley and Sons, 1963. 170 pages.
Leeson, Daniel N . , Dimitry,  Donald L . , W a l l s t e d t ,  Er ic  K. Basic 
Programming Concepts and the  IBM 1620 Computer. H o l t ,  Reinhard,  
and Winston, 1968. 384 pages.
B. BOOKS ON THE FORTRAN LANGUAGE
Anton, Hector R . , B o u te l l ,  Wayne S. FORlRAN and Business Data Pro­
c e s s i n g . McGraw-Hill Book Company, 1968. 348 pages.
Hartkemeier,  Harry P. FORTRAN Programming of  E le c t r o n ic  Computers. 
Charles E. M err i l l  Books, I n c . ,  1966. 195 pages.
McCracken, Daniel D. A- Guide to  FORTRAN Programming. John Wiley 
and Sons, 1961. 88 pages.
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Organick,  E l l i o t t  I .  A FORTRAN Pr im er . Addison-Wesley p ub l i sh ing  
Company, 1953. 185 pages.
C. BOOKS ON ACCOUNTING AND RELATED DATA PROCESSING
Boyton, Lewis D . , Car lson , Paul A.,  Forkner ,  Hamden L . , Swanson, 
Robert M. 20th Century Bookkeeping and Accounting,  F i r s t  Year  
Course. South Western Publ i sh ing  Company, 1957. 590 pages.
Boynton, Lewis D., Car lson ,  Paul A.,  Forkner ,  Hamden L . , Swanson, 
Robert M. 20th Century Bookkeeping and Accounting,  Advanced 
Course, South-Western Pub l i sh ing  Company, 1968. 550 pages.
Brock, Horace R . , Palmer, Char les E . , Archer ,  Fred C. College 
Accounting - T h e o ry /P r a c t i c e ,  Complete. McGraw-Hill Book 
Company, 1959. 884 pages.
Marxer, E l len .  Elements of Data P rocessing . Delmar P u b l i s h e r s ,
1971. 410 pages.
P i l l s b u r y ,  Wilbur F. Computer Augmented Accounting (2 v o l s . )  
South-Western Pub l i sh ing  Company, 1970. 358 pages.
Randal l ,  Clarence B . , Burgly ,  S a l ly  Weimer. Systems and Procedures 
f o r  Business Data P r o c e s s in g . South-Western P ubl i sh ing  Company, 
1958. 623 pages.
Sanders ,  Donald H. Computers in B u s in e s s : An I n t r o d u c t i o n . McGraw-
H i l l  Book Company, 1958. 395 pages.
Wanous, S. 0 . ,  Wanous, E. E . , Wagner, Gerald E. Fundamentals of  





CARTER CLEANING SHOP from College Accounting,  T h e o ry /P ra c t i c e .
McGraw-Hill, 1969, Brock, palmer,  and Archer ,  u n i t  6, pages 68-71.
This problem i s  a good one f o r  a " s t a r t e r " .  I t  has r e l a t i v e l y  few 
t r a n s a c t i o n s  which keeps key-punching to a minimum.
I t  i s  not a good program to  i l l u s t r a t e  the  power o f  computerized 
account ing because i t  only covers one month. The income s ta tem en t  
w i l l  t h e r e f o r e ,  show the  same f i g u r e s  f o r  both the  c u r r e n t  per iod  and 
y e a r - t o - d a t e .
This problem was processed by a beginning post-secondary s tu d en t  
a f t e r  approximate ly  one month of  i n s t r u c t i o n  in Accounting,  Computer 
Programming, and Data P rocess ing .  He had to  have a great deal o f  help 
in  the  cap tu r ing  o f  information on punched cards .  He had no problem 
whatsoever  with machine o p e ra t io n .
CARTER CLEANING SHOP 
BALANCE SHEET 
1 2 - 3 1 - X l
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AS S ETS
CURRENT AS S ETS  
1 0 1  CASH






TOTAL CURRENT AS S ETS
3 2 0 0 . 0 0





0 , 0 0
3 4 0 0 . 0 0
F I XED AS SETS
1 4 1  EQUIPMENT
1 4 2  DEPR.  ALLOWANCE
3 0 0 0 . 0 0
0 . 0 0 3 0 0 0 . 0 0
4 5 3
1 5 4









0.00 0 . 0 0
1 5 9
1 6 0
TOTAL F I XED AS S ETS  
TOTAL ASSETS
0 . 0 0
0 , 0 0 0 . 0 0
3 0 0 0 . 0 0
6 4 0 0 . 0 0
CURRENT L I A B I L I T I E S








L I A B I L I T I E S
3 0 0 . 0 0
0 . 0 0
0 . 0 0
0 , 0 0
0 , 0 0
0 . 0 0
0 . 0 0
0 . 0 0






TERM L I A B I L I T I E S
TOTAL LONG- 
TOTAL




TERM L I A B I L I T I E S
L I A B I L I T I E S
0 . 0 0
3 0 0 . 0 0
P ROPRI ETORSHI P
3 0 1  A .  L .  CARTER C A P ,  1 1 - 2 6 - X l  6 0 0 0 . 0 0
3 0 2  0 . 0 0
3 9 9  I AND E SUMMARY 1 0 0 . 0 0
A .  L .  CARTER C A P I T A L ,  1 2 - 3 1 - X l  6 1 0 0 . 0 0
TOTAL L I A B I L I T I E S  AND PROPRI ETORSHI P 6 4 0 0 . 0 0
CARTER CLEANING SHOP 
INCOME s t a t e m e n t  
1 1 - 2 6  X I -  1 2 - 3 1 - X l
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Cu r r e n t  p e r i o d YEAR- TO- DATE
i n c o m e  PCT OF SALES PCT OF s a l e s
462 CLEANING SERVICE 1 0 0 . 0 3 0 0 0 . 0 0 i o o . o 3 0 0 0 . 0 0
4 0 4 0 . 0 0 . 0 0 0 . 0 0 . 0 0
4 0 5 0 . 0 0 . 0 0 b . o 0 . 0 0
4 Ô6 Oi O 0 . 0 0 0 . 0 0 . 0 0
4 0 7 b i o 0 . 0 0 0 . 0 0 . 0 0
4 0 8 0 . 0 0 . 0 0 0 . 0 0 . 0 0
4 0 9 0 . 0 0 . 0 0 0 . 0 0 . 0 0
4 1 0 0 . 0 0 . 0 0 0 . 0 0 . 0 0
4 1 1 0 . 0 0 . 0 0 0 . 0 0 . 0 0
4 1 2 0 . 0 0 . 0 0 0 . 0 0 . 0 0
TOTAL SALES 1 0 0 . 0 3 0 0 0 . 0 0 1 0 0 . 0 3 0 0 0 . 0 0
COST OF GOODS SOLD
5 0 1 BEGINNING INVENTOR 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 0 4 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 0 5 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 0 6 0 . 0 0 . 0 0 0 , 0 0 . 0 0
5 0 7 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 0 8 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 0 9 - 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 1 0 0 . 0 0 . 0 0 0 , 0 0 . 0 0
5 1 1 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 1 2 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 9 9 ENDING INVENTORY 0 . 0 0 . 0 0 0 , 0 0 . 0 0
TOTAL COST OF GOODS SOLD 0 . 0 0 . 0 0 0 . 0 0 . 0 0
GROSS PROFIT 1 0 0 . 0 3 0 0 0 . 0 0 1 0 0 . 0 3 0 0 0 . 0 0
OPERATING EXPENSES
6 0 3 MISCELLANEOUS 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 1 1 SALARI ES 5 3 . 3 1 6 0 0 . 0 0 5 3 , 3 1 6 0 0 . 0 0
6 1 6 RENT 2 3 . 3 7 0 0 . 0 0 2 3 , 3 7 0 0 . 0 0
6 2 1 S U P P L I E S 2 0 . 0 6 0 0 . 0 0 2 0 . 0 6 0 0 . 0 0
6 2 3 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 2 4 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 2 5 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 2 6 0 . 0 0 . 0 0 0 , 0 0 . 0 0
6 2 7 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 2 8 0 . 0 0 . 0 0 0 , 0 0 . 0 0
6 2 9 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 3 0 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 4 0 0 . 0 0 . 0 0 0 , 0 0 . 0 0
6 7 0 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 7 5 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 8 0 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 8 5 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 9 0 0 . 0 0 . 0 0 0 . 0 0 , 0 0
6 9 5 0 . 0 0 . 0 0 0 . 0 0 . 0 0
t o t a l OPERATING EXPENSES 9 6 . 7 2 9 0 0 . 0 0 9 6 . 7 2 9 0 0 . 0 0
NET INCOME 3 . 3 1 0 0 . 0 0 3 . 3 1 0 0 . 0 0
GENERAL LEDGER -  PRE CLOSING
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1 0 1  CASH
1 0 1  0 1  I N I T I A L  INVESTM 
1 0 1  2 7  CLEANING EQUIP  
1 0 1  3 0  KNIGHT,  I N C .
1 0 1  11 CASH SALES  
1 0 1  1 6  COLLECTIONS  
1 0 1  1 8  SALARI ES  
1 0 1  2 0  DEC RENT 
1 0 1  31  S U P P L I E S  
1 0 1  CASH
1 1 - 0 1  6 0 0 0  
1 1 - 0 2
1 1 - 0 4
1 2 - 0 1  22 0 0  
1 2 - 0 3  6 0 0  
1 2 - 0 4  
1 2 - 0 5  





7 0 0 . 0 0
1 6 0 0 . 0 0
7 0 0 . 0 0
6 0 0 . 0 0
BAL FWD 1 2 - 3 1 - X l  3 2 0 0 . 0 0
1 1 1  ACCTS RECEIVABLE  
1 1 1  1 4  CREDIT SALES  
1 1 1  1 6  COLLECTIONS  
1 1 1  ACCTS RECEIVABLE
1 2 - 0 2  8 0 0 . 0 0  
1 2 - 0 3  .  6 0 0 . 0 0
BAL FWD 1 2 - 3 1 - X l  2 0 0 . 0 0
1 1 5





BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
0 . 0 0
0 . 0 0
1 3 0
1 3 0 BAL FWD 1 2 - 3 1 - X l 0.00
1 4 0
1 4 0 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 4 1  EQUIPMENT 
1 4 1  2 7  CLEANING EQUIP  
1 4 1  2 8  KNIGHT,  I NC.  
1 4 1  e q u i p m e n t
1 1 - 0 2  2 0 0 0 .
1 1 - 0 3  1 0 0 0 . 0 0  
BAL FWD 1 2 - 3 1 - X l  3 0 0 0 . 0 0
1 4 2  DEPR.  ALLOWANCE 
1 4 2  DEPR.  ALLOWANCE BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 5 4
1 5 4 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 5 5
1 5 5 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 5 6
1 5 6 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 5 7  
15  7 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
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1 5 8
1 5 8  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
1 5 9
1 5 9  b a l  FWD 1 2 - 3 1 - X l  0 . 0 0
1 6 0
1 6 0  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
1 6 1
2 0 1  ACCOUNTS PAYABLE
2 0 1  2 8  KNIGHT,  I N C .  1 1 - 0 3  .  1 0 0 0 . 0 0
2 0 1  3 0  KNIGHT,  I NC.  1 1 - 0 4  7 0 0 . 0 0
2 0 1  ACCOUNTS PAYABLE BAL FWD 1 2 - 3 1 - X l  3 0 0 . 0 0
2 0 2
2 0 2  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
2 0 3
2 0 3  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
2 0 4
2 0 4  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
2 0 5
2 0 5  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
2 0 6
2 0 6  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
2 0 7
2 0 7  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
2 0 8
2 0 8  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
2 5 1
2 5 1  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
2 5 2
2 5 2  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
2 5 3
2 5 3  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
2 5 4
2 5 4  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
3 0 1  CARTER INVESTMENT
3 0 1  0 1  I N I T I A L  INVESTM 1 1 - 0 1  .  6 0 0 0 . 0 0
3 0 1  CARTER INVESTMENT BAL FWD 1 2 - 3 1 - X l  6 0 0 0 . 0 0
3 0 2
3 0 2  BAL FWD 1 2 - 3 1 - X l  0 . 0 0
399 I AND E SUMMARY 
399 I AND E SUMMARY
4 0 2  CLEANING SERVICE 
402 11 CASH SALES 
4 0 2  14 CREDIT SALES 

















4 1 2  
4 1 2
4 5 3
5 0 1  BEGINNING INVENTOR 









5 0 8  
5 0 8
B A L  FWD 1 2 - 3 1 - X l
1 2 - 0 1  .  2 2 0 0 . 0 0




BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 12-31-Xl
BAL FWD 1 2 - 3 1 - X l  
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 12-31-Xl
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
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0.00
3 0 0 0 . 0 0
0.00
0.00




0 . 0 0
0.00
0 . 0 0
0 , 0 0
0 . 0 0
0 , 0 0
0.00
0 . 0 0
0 . 0 0








5 1 2  
5 1 2
5 9 9  ENDING INVENTORY 
5 9 9  ENDING INVENTORY
6 0 3  MISCELLANEOUS  
6 0 3  MISCELLANEOUS
6 1 1  SALARI ES  
6 1 1  18  SALARI ES  
6 1 1  SALARI ES
6 1 6  RENT
6 1 6  2 0  DEC RENT
6 1 6  RENT
6 2 1  S U P P L I E S  
6 2 1  31  S U P P L I E S  















6 3 0  
6 3 0
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
0.00
0.00
0 . 0 0
0.00
0 . 0 0
0 . 0 0
1 2 - 0 4  1 6 0 0 . 0 0  .
BAL FWD 1 2 - 3 1 - X l  1 6 0 0 . 0 0
1 2 - 0 5  7 0 0 . 0 0
BAL FWD 1 2 - 3 1 - X l
1 2 - 0 6  6 0 0 . 0 0  
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
7 0 0 . 0 0
6 0 0 . 0 0  
0.00 
0 . 0 0  
0 . 0 0  
0 . 0 0  
0 . 0 0  
0 . 0 0  

















BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
BAL FWD 1 2 - 3 1 - X l
0 . 0 0
0 . 0 0
0 . 0 0





GENERAL LEDGER, P OS T- C LOS I N G
1 0 1 CASH BAL FWD 1 2 - 3 1 - X l 3 2 0 0 . 0 0
1 1 1 ACCTS RECEIVABLE BAL FWD 1 2 - 3 1 - X l 2 0 0 . 0 0
1 1 5 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 2 0 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 2 5 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 3 0 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 4 0 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 4 1 EQUIPMENT BAL FWD 1 2 - 3 1 - X l 3 0 0 0 . 0 0
1 4 2 DEPR.  ALLOWANCE BAL FWD 1 2 - 3 1 - X l 0 . 0 0
4 5 3 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 5 4 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 5 5 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 5 6 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 5 7 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 5 8 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 5 9 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
1 6 0 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
2 0 1 ACCOUNTS PAYABLE BAL FWD 1 2 - 3 1 - X l 3 0 0 . 0 0
2 0 2 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
2 0 3 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
2 0 4 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
2 0 5 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
2 0 6 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
2 0 7 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
2 0 8 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
2 5 1 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
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2 5 2 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
2 5 3 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
2 5 4 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
3 0 1 CARTER INVESTMENT BAL FWD 1 2 - 3 1 - X l • 6 0 0 0 . 0 0
3 0 2 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
3 9 9 I AND E SUMMARY BAL FWD 1 2 - 3 1 - X l 0 . 0 0
4 0 2 CLEANING SERVICE BAL FWD 1 2 - 3 1 - X l 0 . 0 0
4 0 4 BAL FWD 1 2 - 3 1 - X l 0 , 0 0
4 0 5 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
4 0 6 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
4 0 7 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
4 0 8 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
4 0 9 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
4 1 0 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
4 1 1 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
4 1 2 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
5 0 1 BEGINNING INVENTOR BAL FWD 1 2 - 3 1 - X l 0 . 0 0
5 0 4 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
5 0 5 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
5 0 6 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
5 0 7 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
5 0 8 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
5 0 9 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
5 1 0 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
5 1 1 BAL FWD 1 2 ^ ^ 1 - X l 0 . 0 0
5 1 2 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
5 9 9 ENDING INVENTORY BAL FWD 1 2 - 3 1 - X l 0 . 0 0
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6 0 3 MISCELLANEOUS BAL FWD 12-31-Xl 0 . 0 0
6 1 1 SALARI ES BAL FWD 1 2 - 3 1 - X l 0 . 0 0
6 1 6 RENT BAL FWD 1 2 - 3 1 - X l 0 . 0 0
6 2 1 S U P P L I E S BAL FWD 1 2 - 3 1 - X l 0 . 0 0
6 2  3 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
6 2 4 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
625 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
6 2 6 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
627 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
6 2 8 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
629 BAL FWD 12-31-Xl 0 . 0 0
630 BAL FWD 1 2 - 3 1 - X l 0 . 0 0
6 4 0 BAL FWD 12-31-Xl 0 . 0 0
670 BAL FWD 12-31-Xl 0 . 0 0
675 BAL FWD 12-31-Xl 0 . 0 0
680 BAL FWD 12-31-Xl 0 . 0 0
685 BAL FWD 12-31-Xl 0 . 0 0
690 BAL FWD 12-31-Xl 0.00
695 BAL FWD 12-31-Xl 0.00
1 4 2
I I
CENTER THEATER from Twentie th Century Bookkeeping and Accounting, 23rd 
E d i t io n ,  Boynton, Car lson , fo rk n e r ,  and Swanson, " P r o j e c t  2 -  The 
Complete Bookkeeping Cycle",  pages 161-166.
This Problem was processed by a high school honor s tu d e n t  who had 
rece ived  nine weeks of  i n s t r u c t i o n  in Bookkeeping and Computer Programming. 
He a l so  had rece ived  one semester of  Data Processing  the  previous  y ea r .
He did the  whole problem w i thou t  any a s s i s t a n c e  o th e r  than what he 
got from reading the  same s e t  o f  i n s t r u c t i o n s  given in the  main t e x t  
o f  t h i s  paper .
CENTER THEATER 14^
b a l a n c e  s h e e t  
0 5 / 3 1 / 7 1
AS SETS
CURRENT ASSETS
1 1 0  CASH 1 9 6 6 , 7 0
112  0 . 0 0
1 1 5  0 . Ô 0
120  0 . 0 0
1 2 5  0 . Ô 0
1 3 0  0 . 0 0
1 4 3  O.OO
TOTAL CURRENT AS S ET S  1 9 6 6 . 7 0
FI XED ASSETS
1 5 1  AIR CONDTT EQUIP 3 5 7 5 . 0 0
1 5 6  ALLOW DEPREC 0 . 0 0  3 5 7 5 . 0 0
1 5 7  0 . 0 0
1 5 8  0 . 0 0  0 . 0 0
1 5 9  0 . 0 0
1 6 0  0 . 0 0  0 . 0 0
1 6 1  PROJECT EQUIP 9 1 0 2 . 0 0
1 6 6  ALLOW DEPREC 0 . 0 0  9 1 0 2 . 0 0
1 7 1  SOUND EQUIP 1 3 4 4 . 0 0
1 7 6  ALLOW DEPREC 0 . 0 0  1 3 4 4 . 0 0
TOTAL F I XE D AS S ET S  1 4 0 2 1 . 0 0
TOTAL A S S ETS  1 5 9 8 7 . 7 0
L I A B I L I T I E S
CURRENT L I A B I L I T I E S
2 1 0  FILM D I S T R I B U T E R S  0 . 0 0
2 2 0  METRO SOUND S ERV.  3 1 0 . 0 0
2 3 0  0 . 0 0
2 3 1  0 . 0 0
2 4 0  0 . 0 0
2 4 5  0 . 0 0
2 5 1  0 . 0 0
2 5 9  0 . 0 0
TOTAL CURRENT L I A B I L I T I E S  3 1 0 . 0 0
LONG-TERM L I A B I L I T I E S  
2 7 0  0 . 0 0
2 7 6  0 . 0 0
2 8 0  0 . 0 0
2 9 0  0 . 0 0
TOTAL LONG-TERM L I A B I L I T I E S  0 . 0 0
TOTAL L I A B I L I T I E S  3 1 0 . 0 0
PROPRI ETORSHI P
3 0 1  PAUL GREER C A P ,  0 5 / 0 1 / 7 1  1 5 0 0 0 . 0 0
3 0 2  0 . 0 0
3 9 9  I N C .  + E XP .  SUMM. 6 7 7 . 7 0
PAUL GREER C A P I T A L ,  0 5 / 3 1 / 7 1  1 5 6 7 7 . 7 0
TOTAL L I A B I L I T I E S  AND PROPRI ETORSHI P 1 5 9 8 7 . 7 0
CENTER t h e a t e r  
INCOME s t a t e m e n t  
05/01/71- 05/31/71
1 4 4
CURRENT PERIOD YEAR - TO- DATI
INCOME PCT OF SALES PCT OF SALES
4 0 2 ADMISSIONS INC. 100.0 1677.00 1 0 0 . 0 1677.00
4 0 5 0.0 o.oo 0.0 0.00
4 1 0 0.0 0 . 0 0 0.0 0.00
413 0.0 0 . 0 0 0,0 0.00
420 0.0 0.00 0.0 0.00
4 2 6 0.0 0.00 0.0 0 . 0 0
4 2 9 0.0 0.00 0.0 0.00
4 3 0 0.0 0 . 0 0 0.0 0 . 0 0
4 3 7 0 . 0 0 . 0 0 0 , 0 0.00
4 4 4 0.0 0 . 0 0 0,0 0 . 0 0
TOTAL SALES 100.0 1 6 7 7 . 0 0 100.0 1677.00
COST OF GOODS SOLD
501 BEGIN INVENTORY 0 . 0 0 . 0 0 0.0 0.00
513 0.0 0 . 0 0 0 . 0 0 . 0 0
5 2 0 0.0 0 . 0 0 0 , 0 0 . 0 0
5 2 6 0 . 0 0.00 0 , 0 0,00
539 0.0 0 . 0 0 0.0 0 . 0 0
543 0 . 0 0 . 0 0 0.0 0 . 0 0
556 0.0 0 . 0 0 0.0 0 . 0 0
570 0.0 0 . 0 0 0 , 0 0 . 0 0
5 8 2 0 . 0 0 . 0 0 0 , 0 0 . 0 0
5 8 6 0.0 0 . 0 0 0 . 0 0 . 0 0
5 9 9 ENDING INVENTORY 0.0 0.00 0.0 0.00
TOTAL COST OF GOODS SOLD 0.0 0 . 0 0 0 . 0 0 . 0 0
GROSS PROFIT 100.0 1677.00 100.0 1677.00
OPERATING EXPENSES
6 1 0 ADVERTISING EXP. 7,3 1 2 2 . 0 0 7 , 3 1 2 2 . 0 0
6 2 0 FILM RENTAL EXP, 2 5 . 3 4 2 5 . 0 0 2 5 , 3 4 2 5 . 0 0
6 3 0 FUEL E X P . 2 . 6 4 3 . 0 0 2 , 6 4 3 . 0 0
6 4 0 MAINTENANCE E X P . 1 . 8 3 0 . 5 0 1 . 8 3 0 . 5 0
6 5 0 PROJECTION EXP. . 4 6.90 . 4 6 . 9 0
6 6 0 RENT E X P . 1 7 . 9 3 0 0 . 0 0 1 7 , 9 3 0 0 . 0 0
6 7 0 UTILITIES EXP. 4 . 3 7 1 . 9 0 4 . 3 7 1 . 9 0
6 8 0 0 . 0 0.00 0.0 0 . 0 0
6 8 2 0 . 0 0 . 0 0 0,0 0.00
6 8 4 0 . 0 0 . 0 0 0 . 0 0.00
6 8 5 0 . 0 0 . 0 0 0 , 0 0 . 0 0
6 8 7 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 8 8 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 8 9 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 9 0 0 . 0 0 . 0 0 0 , 0 0 . 0 0
6 9 1 0 . 0 0 . 0 0 0 , 0 0 . 0 0
6 9 5 0 . 0 0 . 0 0 0 , 0 0 . 0 0
6 9 6 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 9 7 0 . 0 0 . 0 0 0 . 0 0 . 0 0
TOTAL. OPERATING EXPENSES 5 9 . 6 9 9 9 . 3 0 5 9 . 6 9 9 9 . 3 0
NET INCOME 4 0 . 4 6 7 7 . 7 0 4 0 . 4 6 7 7 . 7 0
1 1 0  CASH 
1 1 0  3 1  CASH DEB.  
1 1 0  31  CASH CRED.  
1 1 0  CASH
1 5 6 0 . 0 0
CJOOl  1 7 4 2 . 0 0  
CJOOl  .  1 3 3 5 . 3 0
BAL FWD 0 5 / 3 1 / 7 1  1 9 6 6 . 7 0
145
112
112 BAL FWD 0 5 / 3 1 / 7 1 0.00
1 1 5
1 1 5 BAL FWD 0 5 / 3 1 / 7 1 0.00
120




BAL FWD 0 5 / 3 1 / 7 1 0 .0 0
1 4 3
1 4 3
1 5 1  AIR CONDIT EQUIP  
1 5 1  AIR CONDIT EQUIP
BAL FWD 0 5 / 3 1 / 7 1 0 . 0 0
3 5 7 5 . 0 0
BAL FWD 0 5 / 3 1 / 7 1  3 5 7 5 . 0 0
1 5 6  ALLOW DEPREC
1 5 6  ALLOW DEPREC
1 5 7  
1 5 7
BAL FWD 0 5 / 3 1 / 7 1







BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
0 . 0 0
0 . 0 0
1 6 0
1 6 0
1 6 1  PROJECT EQUIP  
1 6 1  2 4  PROJEC E Q U I P .  
1 6 1  31  PROJECT EQUIP
1 6 1  PROJECT EQUIP
1 6 6  ALLOW DEPREC 
1 6 6  ALLOW DEPREC
1 7 1  SOUND EQUIP  
17  1 1 6  SOUND E Q U I P .  
1 7 1  2 5  SOUND E Q U I P .  
1 7 1  SOUND EQUIP
BAL FWD 0 5 / 3 1 / 7 1 0 . 0 0
9 0 7 0 . 0 0
CJOOl  5 6 . 0 0  
CJ OOl  .  2 4 . 0 0
BAL FWD 0 5 / 3 1 / 7 1  9 1 0 2 . 0 0
BAL FWD 0 5 / 3 1 / 7 1 0 . 0 0
1 3 8 5 . 0 0
CJ OOl  .  2 3 . 0 0
CJ OOl  .  1 8 . 0 0

































3 0 2  
3 0 2
ALLOW DEPREC 
ALLOW DEPREC BAL FWD 0 5 / 3 1 / 7 1 0 . 0 0
FILM DI S T R I B U T E R S  
2 3  FILM D I S T R I B U T E  CJ OOl  1 0 0 . 0 0  
11 FILM DI S T R I B U T E  CJOOl  1 0 0 . 0 0  
FILM D I S T R I B U T E R S  BAL FWD 0 5 / 3 1 / 7 1
METRO SOUND SERV.
0 4  METRO SOUND CJ OOl  8 0 . 0 0
METRO SOUND S ERV.  BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
PAUL GREER,  CAP.  
PAUL GREER,  CAP.
BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
3 9 9  I N C .  + E X P .  SUMM.
3 9 9  I N C .  + E X P .  SUMM. BAL FWD 0 5 / 3 1 / 7 1
4 0 2  ADMI SSI ONS I NC .
4 0 2  3 1  ADMI SSI ONS I N C .  CJOOl  .  1 6 7 7 . 0 0
4 0 2  ADMI SSI ONS I N C .  BAL FWD 0 5 / 3 1 / 7 1
2 0 0 . 0 0
0 . 0 0
3 9 0 . 0 0
3 1 0 . 0 0
0 . 0 0
0.00
0 . 0 0
0.00
0 . 0 0
0 . 0 0
0 . 0 0
0 . 0 0
0 . 0 0
0 . 0 0
1 5 0 0 0 . 0 0  
1 5 0 0 0 . 0 0
0 . 0 0
0 . 0 0
1 6 7 7 . 0 0
1 4 7
4 0 5
4 0 5  b a l  FWD 0 5 / 3 1 / 7 1  0 . 0 0
4 1 0
4 1 0  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
4 1 3
4 1 3  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
4 2 0
4 2 0  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
4 2 6
4 2 6  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
4 2 9
4 2 9  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
4 3 0
4 3 0  b a l  FWD 0 5 / 3 1 / 7 1  0 . 0 0
4 3 7
4 3 7  b a l  FWD 0 5 / 3 1 / 7 1  0 , 0 0
4 4 4
4 4 4  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
5 0 1  b e g i n  INVENTORY
5 0 1  BEGIN INVENTORY BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
5 1 3
5 1 3  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
5 2 0
5 2 0  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
5 2 6
5 2 6  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
5 3 9
5 3 9  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
5 4 3
5 4 3  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
5 5 6
5 5 6  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
5 7 0
5 7 0  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
5 8 2
5 8 2  BAL FWD 0 5 / 3 1 / 7 1  0 . 0 0
148
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ADVERTISING EXP.  
31 ADVERTISE EXP.  
ADVERTI SI NG EXP.
FILM RENTAL EXP.  
31 FILM RENT EXP .  
FILM RENTAL EXP.
FUEL EXP .
15 FUEL E XP.









17 MAINTENANCE EXP CJOOl 
29 MAINTENANCE EXP CJOOl  
MAINTENANCE EXP.
1 6 . 0 0  
1 4 . 5 0
BAL FWD 05/31/71
PROJECTION EXP.
18 PROJECT EXP. 
PROJECTION E XP.
RENT E X P .
0 1  RENT E XP.
RENT E X P .
UTILITIES EXP.
31 U T I L I T I E S  E XP.
31 UTILITIES EXP.  
UTILITIES EXP.
CJOOl 6.90 
BAL FWD 0 5 / 3 1 / 7 1




BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 05/31/71
0 . 0 0
1 2 2 . 0 0
4 2 5 . 0 0
43.00
30.50
6 . 9 0
3 0 0 . 0 0
7 1  . 9 0










BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
BAL FWD 0 5 / 3 1 / 7 1
0 . 0 0
0 . 0 0
0 . 0 0
0 . 0 0
688
688 BAL FWD 0 5 / 3 1 / 7 1 0 , 0 0
6 8 9
6 8 9 BAL FWD 0 5 / 3 1 / 7 1 0 . 0 0
6 9 0
6 9 0 BAL FWD 0 5 / 3 1 / 7 1 0 . 0 0
6 9 1
6 9 1 BAL FWD 0 5 / 3 1 / 7 1 0 . 0 0
6 9 5
6 9 5 BAL FWD 0 5 / 3 1 / 7 1 0 . 0 0
6 9 6
6 9 6 BAL FWD 0 5 / 3 1 / 7 1 0 . 0 0
6 9 7




COLONIAL APPLIANCES - A McGraw-Hill p r a c t i c e  Se t .
This p ractice  s e t  was worked as a c l a s s  assignment by every s tu d en t  
in my post-secondary Data Processing  Class ( 1 s t  y e a r ) .  I chose i t  be­
cause i t  was being used in t h e i r  Accounting c l a s s  and i t  gave them a 
chance to  compare manual and punched-card da ta  p rocess ing .
Like the  previous  two examples,  i t  covers only a one-month pe r iod .
There was a wide range of  a b i l i t i e s  in the  c l a s s ,  bu t the  average 
s tu d en t  was ab le  to  handle the  problem with only minor d i f f i c u l t i e s  
such as the  inpu t  da ta  being out o f  balance .
Because o f  the  s i m i l a r i t y  to  the  previous problems, the  general 
l edger  l i s t i n g  i s  omit ted .
c o l o n i a l APPLI ANCES  
BALANCE SHEET 




1 0 1  CASH IN BANK 2 2 9 9 , 3 1
1 0 5  PETTY CASH FUND 5O*0O
1 1 1  ACCTS.  REC.  CNYrL,  4 5 9 . 8 1
1 1 5  ALOW. FOR BAD DEBT 0 . Ô 0
1 2 0  NOTES REC.  0 . 0 0
1 3 0  PARTS INVENTORY 0 . 0 0
1 4 0  A P P .  INVENTORY 0 . 0 0
TOTAL CURRENT AS S ETS  2 8 0 9 . 1 2
F I XE D ASSETS
1 4 1  E Q U I P .  + FI XTURES 9 0 3 . 3 0
1 4 5  D E P .  EQUIP + F I X .  0 . 0 0 9 0 3 . 3 0
1 5 0  DLVRY.  E Q U I P .  3 0 0 0 . 0 0
1 5 5  D E P .  DLVRY.  E Q U I P .  0 . 0 0 3 0 0 0 . 0 0
1 6 0
1 6 5
U T I L I T I E S  DEP, 7 5 . 0 0
0 . 0 0 7 5 . 0 0
1 7 0
1 8 0
0 . 0 0
0 . 0 0 0 . 0 0
1 9 0
1 9 9
TOTAL FI XED AS SETS  
TOTAL ASSETS
0 . 0 0
0 . 0 0 0 . 0 0
3 9 7 8 . 3 0
6 7 8 7 . 4 2
CURRENT L I A B I L I T I E S  
2 0 1  ACT S .  P A Y .  CNTRL 
NOTES P AY ,  
SALARI ES  PAY.  
FICA TAX PAY.  









L I A B I L I T I E S
4 4 3 . 0 4
2 5 6 8 . 0 0
0 . 0 0
3 1 . 2 5
7 3 . 7 0
1 3 . 7 3
0 . 0 0
0 . 0 0
TOTAL CURRENT L I A B I L I T I E S 3 1 2 9 . 7 2
l o n g - t e r m  L I A B I L I T I E S
2 7 0  0 . 0 0
2 7 5  0 . 0 0
2 8 0  0 . 0 0
2 9 9  0 . 0 0
TOTAL LONG-TERM L I A B I L I T I E S  
TOTAL L I A B I L I T I E S
0 . 0 0
3 1 2 9 . 7 2
3 0 1  ALLEN STREET
3 0 2  STREET DRAWING 
3 9 9  I N C .  + E X P .  SUM.
PROPRI ETORSHI P  
C A P ,  1 0 / 1 / 7 1  5 1 5 0 . 0 0
5 0 5 . 0 0
9 8 7 . 3 0
ALLEN STREET C A P I T A L ,  1 0 / 3 1 / 7 1  3 6 5 7 . 7 0
TOTAL L I A B I L I T I E S  AND PROPRI ETORSHI P 6 7 8 7 . 4 2
COLONIAL AP PLI ANCES
INCOME STATEMENT 
i 0 / l / 7 l  -  1 0 / 3 1 / 7 1
1 5 2
INCOME
CURRENT PERIOD VEAR- TO-DÀTD
PCT OF s a l e s  PCT OF SALES
4 0 1 R E P .  SERVI CE SALES 1 0 0 . 3 9 0 7 . 7 1 1 0 0 , 3 9 0 7 . 7 1
4 Ô2 A P P .  SALES 0 . 0 0 . 0 0 0 . 0 o . O o
4 5 1 RS SALES R + A . 2 - 3 . 6 0 - . 2 — 3 .  Oo
4 5 2 ÂPL SALES R + A Ô . 0 0 . 0 0 0 . 0 0 . 0 0
4 5 3 s a l e s  DISCOUNT 0 . 6 0 . 0 0 6 . 0 0 . 0 0
4 9 1 INTEREST INCOME 0 . 0 0 . 0 0 0 . 0 0 . 0 0
4 9 3 M I S .  INCOME 0 . 0 0 . 0 0 0 . 0 0 , 0 0
4 9 5 0 . 0 0 . 0 0 0 , 0 0 . 0 0
4 9 6 0 . 0 0 . 0 0 0 , 0 0 . 0 0
4 9 9 0 . 0 0 . 0 0 0 . 0 0 . 0 0
TOTAL SALES 1 0 0 . 0 9 0 4 . 7 1 1 0 0 . 0 9 0 4 . 7 1
COST OF GOODS SOLD
5 0 1 BEG.  I NVENT. 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 0 2 PARTS P UR. 6 0 . 7 5 4 9 . 1 6 6 0 . 7 5 4 9 . 1 6
5 0 3 A P P .  PUR. 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 0 6 FREIGHT IN 1 . 6 1 4 . 9 2 1 . 6 1 4 . 9 2
5 0 8 P PUR RET + ALL 1 . 5 —1 4 . 4 0 - 1 . 5 “ 1 4 . 4 0
5 0 9 A PUR RET + ALL 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 1 0 PUR.  DISCOUNT 1 . 4 —1 3 * 2 6 — 1 . 4 - 1 3 . 2 6
5 6 0 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 7 0 0 . 0 0 . 0 0 0 . 0 0 . 0 0
5 9 9 END.  I NVENT. 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 1 1 RPR SVS SAL + COM 1 9 , 3 1 7 5 . 0 0 1 9 . 3 1 7 5 . 0 0
TOTAL. COST OF GOODS SOLD 7 8 , 6 7 1 1 . 4 2 7 8 . 6 7 1 1 . 4 2
GROSS PROFIT 2 1 . 4 1 9 3 . 2 9 2 1 . 4 1 9 3 . 2 9
OPERATING EXPENSES
6 1 2 O F F .  S ALARI ES 4 9 . 7 4 5 0 . 0 0 4 9 . 7 4 5 0 . 0 0
6 1 3 STORE SALARI ES 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 1 6 RENT E X P . 2 2 , 1 2 0 0 . 0 0 2 2 . 1 2 0 0 . 0 0
6 1 7 U T I L ,  E XP. 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 1 8 STORE S U P .  + E XP. 4 . 1 3 7 . 1 5 4 . 1 3 7 . 1 5
6 1 9 ADVERT.  EXP, 2 . 8 2 5 . 1 0 2 . 8 2 5 . 1 0
6 2 2 J A N .  S E R V .  + S U P , 4 . 8 4 3 . 5 7 4 . 8 4 3 . 5 7
6 3 2 TRUCK E XP. 3 . 3 3 0 . 0 2 3 . 3 3 0 . 0 2
6 5 2 PAYROLL TAX E XP. 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 5 4 TAXES + L i e . 3 . 0 2 7 . 0 0 3 . 0 2 7 . 0 0
6 5 6 TELEPHONE E XP. 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 5 7 I NS UR.  E X P . 1 9 . 9 1 8 0 . 0 0 1 9 . 9 1 8 0 . 0 0
6 5 8 O F F ,  S U P ,  + EXP, 1 . 3 1 1 . 7 5 1 . 3 1 1 . 7 5
6 6 1 BAD DEBTS E XP . 0 . 0 0 . 0 0 0 . 0 0 . 0 0
664 DEPREC.  E XP. 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 66 ACCT.  + LGL.  EXP . 0 . 0 0 . 0 0 0 . 0 0 , 0 0
6 9 1 M I S C .  E XP. . 9 8 . 0 0 . 9 8 . 0 0
6 9 2 0 . 0 0 . 0 0 0 . 0 0 . 0 0
6 9 9 INTEREST E XP. 1 8 . 6 1 6 8 , 0 0 1 8 . 6 1 6 8 . 0 0
TOTAL OPERATING EXPENSES 1 3 0 . 5 1 1 8 0 . 5 9 1 3 0 . 5 1 1 8 0 . 5 9
NET INCOME 1 0 9 . 0 - 9 8 7 . 3 0 —1 0 9 . 0 - 9 8 7 . 3 0
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IV
THE BOOK NOOK from Twentieth Century Bookkeeping and Accounting ,
23rd E d i t io n ,  Advanced Course,  Boynton, Car lson , Forkner and 
Swanson; P r o j e c t  1: "Process ing  Business Data" ,  pages 23-28,
and "Report ing Business Data",  pages 43-44.
This p r o j e c t  was worked by a second y e a r  high school Bookkeeping 
c l a s s  which had rece ived  no previous  i n s t r u c t i o n  in punched card data  
p ro cess in g .  They needed a g r e a t  deal o f  he lp  and i n s t r u c t i o n .  The 
adjustment o f  the  merchandise inven to ry  was the  b ig g e s t  hurd le  o th e r  
than the  mechanics of  da ta  p re p a r a t io n .
This i s  a good problem to  be worked on the  computer. I t  covers 
a y e a r l y  pe r io d ,  but only the  l a s t  month i s  processed. Key punching 
i s  minimized, but y e t  the  f u l l  power o f  the  program is  shown in the  
income s ta tem en t  which l i s t s  the  December and y e a r - t o - d a t e  s ta tem en ts  
s id e  by s id e .
The BOOK NOOK
BALANCE s h e e t
1 2 - 3 1 - 7 1
AS S ETS
CURRENT AS SETS
1 1 0 CASH 2 2 0 5 . 7 7
1 1 1 ACCOUNTS REC 1 5 2 . 3 8
1 1 2 a l l o w / b a d  DEBTS 3 6 . 8 2
1 1 3 MDSE INVENTORY 1 6 8 4 3 . 5 0
1 1 4 S U P P L I E S 5 4 . 4 5
1 1 5 PREPAI D INS 8 0 . Oo
1 1 6 O.OO
TOTAL CURRENT ASSETS 1 9 2 9 9 . 2 8
F I XE D ASSETS
1 2 1 STORE EQUIPMENT 3 6 8 0 . 0 0
1 2 2 ACCUMULATED DEPR 6 1 6 . 0 0 3 0 6 4 . 0 0
1 2 3 0 . 0 0
1 2 4 0 . 0 0 0 . 0 0
1 2 5 0 . 0 0
1 2 6 0 . 0 0 0 . 0 0
1 2 7 0 . 0 0
1 2 8 0 . 0 0 0 . 0 0
1 2 9 0 . 0 0
1 3 0 0 . 0 0 0 . 0 0
TOTAL FI XED ASSETS 3 0 6 4 . 0 0
TOTAL ASSETS
L I A B I L I T I E S
CURR:ENT L I A B I L I T I E S
2 1 1 ACCOUNTS PAYABLE 1 2 6 9 . 2 6
2 1 2 F I CA TAXES 7 9 . 2 0
2 1 3 EMP INCOME TAXES 9 6 . 0 0
2 1 4 s t a t e  UNEMPL TAXES 2 7 . 5 4
2 1 5 FED UNEMPL TAXES 3 5 . 5 2
2 1 6 SALES TAXES 1 3 4 . 9 5
2 1 7 0 . 0 0
2 1 8 0 . 0 0
TOTAL CURRENT L I A B I L I T I E S 1 6 4 2 . 4 7
LONGi-TERM L I A B I L I T I E S
2 5 1 0 . 0 0
2 5 2 0 . 0 0
2 5 3 0 . 0 0
2 5 4 0 . 0 0
TOTAL LONG-TERM L I A B I L I T I E S 0 . 0 0
TOTAL L I A B I L I T I E S 1 6 4 2 . 4 7
PROPRI ETORSHI P
3 1 1 SANDRA MARTIN CAP , 1 - 1 - 7 1 1 8 8 2 0 . 7 7
3 1 2 S .  MARTIN,  DRAWING 4 5 2 5 . 0 0
3 1 3 I AND E SUMMARY 6 4 2 5 . 0 4
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2 2 3 6 3 . 2 1
SANDRA MARTIN C A P I T A L ,  1 2 - 3 1 - 7 1  2 0 7 2 0 . 8 1
TOTAL L I A B I L I T I E S  AND PROPRI ETORSHI P 2 2 3 6 3 . 2 8
THF BOOK NOOK 
INCOME STATEMENT 
1 - 1 - 7 1  -  1 2 - 3 1 - 7 1
155
INCOME
4 1 1  s a l e s










CURRENT PERIOD YEAR- TO-DATE
PCT OF SALES PCT OF SALES
1 0 0 . 1  4 5 0 2 . 6 0
0 . 0  - 5 . 0 0








1 0 0 . 0  4 4 9 7 . 6 0
COST OF GOODS SOLD
5 0 1 BEG INVENTORY 3 9 2 . 2
5 1 1 PURCHASES 5 1 . 7
5 1 2 PURCHASES R AND A . 4
5 1 3 PURCHASES DISCOUNT 1 . 1
5 1 4 0 . 0
5 1 5 , 0 . 0
5 1 6 0 . 0
5 1 7 0 . 0
5 1 8 0 . 0
5 1 9 0 . 0
5 2 0 ENDING INVENTORY 3 7 4 . 4
TOTAL. COST OF GOODS SOLD 6 7 . 6
GROSS PROFIT 3 2 . 4
OPERATING EXPENSES
6 1 1 BAD DEBTS 0 . 0
6 1 2 DEPRECIATION 0 . 0
6 1 3 INSURANCE 0 . 0
6 1 4 MISCELLANEOUS 2 . 6
6 1 5 PAYROLL TAXES 1 . 0
6 1 6 RENT 4 . 4
6 1 7 SALARI ES 2 0 . 0
6 1 8 S U P P L I E S . 6
6 1 9 0 . 0
6 2 0 0 . 0
6 2 1 0 . 0
6 2 2 0 . 0
6 2 3 0 , 0
6 2 4 0 . 0
6 2 5 0 . 0
6 2 6 0 . 0
6 2 7 0 . 0
7 1 1 GAIN ON F A 0 . 0
8 1 1 LOSS ON F A 0 . 0
TOTAL OPERATING EXPENSES 2 8 . 7
NET INCOME 3 . 6
1 7 6 3 8 . 0 0
2 3 2 7 . 2 1
- 2 3 . 7 5
- 5 6 . 0 0
0 . 0 0
0 . 0 0
0 . 0 0
0 . 0 0
0 . 0 0
0 . 0 0
1 6 8 4 3 . 5 0
3 0 4 1 . 9 6
14  5 5 . 6 4
0 .0 0
0 . 0 0
0 .0 0
1 1 8 . 6 5
4 7 . 0 4
2 0 0 . 0 0
9 0 0 . 0 0
2 6 . 5 0
0 . 0 0
0 . 0 0
0 . 0 0
0 . 0 0
0 . 0 0
0 . 0 0
0.00
0 . 0 0
0 . 0 0
0 . 0 0
0.00
1 2 9 2 . 1 9
1 6 3 . 4 5
1 0 1 , 4 5 4 3 6 7 . 8 0
- 1 . 3 - 7 2 8 . 5 0
0 . 0 0 . 0 0
0 . 0 0 . 0 0
0 . 0 0 . 0 0
0 , 0 0 . 0 0
0 , 0 0 . 0 0
0 , 0 0 . 0 0
0 , 0 0 . 0 0
0 , 0 0 . 0 0
1 0 0 , 0 5 3 6 3 9 . 3 0
3 5 , 0 1 8 7 8 0 . 0 0
5 5 , 5 2 9 7 5 5 . 8 1
- . 7 - 4 0 4 . 9 5
- . 5 - 3 4 2 . 1 0
0 , 0 0 . 0 0
0 . 0 0 . 0 0
0 . 0 0 . 0 0
0 . 0 0 . 0 0
0 . 0 0 . 0 0
0 , 0 0 . 0 0
- 3 1 . 3 - 1 6 8 4 3 . 5 0
5 7 . 7 3 0 9 4 5 . 2 6
4 2 . 3 2 2 6 9 4 . 0 4
0 , 0 2 4 . 3 2
. 7 3 6 8 . 0 0
. 9 4 8 0 . 0 0
1 . 8 9 7 1 . 9 5
1 . 4 7 5 0 . 4 8
4 , 5 2 4 0 0 . 0 0
2 0 . 1 1 0 8 0 0 , 0 0
. 9 4 8 7 . 7 5
0 , 0 0 . 0 0
0 , 0 0 . 0 0
0 , 0 0 . 0 0
0 , 0 0 . 0 0
0 , 0 0 . 0 0
0 , 0 0 . 0 0
0 , 0 0 . 0 0
0 , 0 0 . 0 0
0 . 0 0 . 0 0
0 . 0 - 7 5 . 0 0
. 1 6 1 . 5 0
3 0 , 3 1 6 2 6 9 . 0 0
1 2 . 0 6 4 2 5 . 0 4
JOURNAL ENTRIES 156
6 1 6 0 2 BERGER REALTY C - 3 2 6 2 0 0 . 0 0 •
1 1 0 0 2 BERGER r e a l t y C - 3 2 6 • 2 0 0 .
1 1 0 0 2 AUDREY CALDWELL RACCT 1 7 . 4 6 .
1 1 1 0 2 AUDREY CALDWELL RACCT • 1 7 . 4 6
1 1 0 0 3 ADD INVESTMENTN 1 0 0 0 . 0 0 .
3 1 1 0 3 ADD INVESTMENTN • 1 0 0 0 . 0 0
2 1 1 0 4 HARRISON P U B L I S C - 3 2 7 1 0 3 6 . 9 5 .
5 1 3 0 4 HARRISON P U B L I S C - 3 2 7 2 0 . 7 4
1 1 0 0 4 HARRISON P U B L I S C - 3 2 7 • 1 0 1 6 . 2 1
1 1 1 0 5 E .  F I S HER 1 6 . 4 3 •
4 1 1 0 5 E ,  F I S HER # 1 5 . 9 5
2 1 6 0 5 E .  FI S HER . 4 8
2 1 1 0 6 DIGBY SUPPLY C - 3 2 8 3 1 . 9 5 .
1 1 0 0 6 DTGBY SUPPLY C - 3 2 8 • 3 1 . 9 5
5 1 1 0 6 P I P E R  /  SCOTT 8 7 5 . 5 0 .
2 1 1 0 6 P I P E R /  SCOTT • 8 7 5 . 5 0
1 1 0 0 7 MRS.  MENKE 1 4 9 . 3 5 •
1 1 1 0 7 MRS.  MENKE • 1 4 9 . 3 5
1 1 0 0 7 CASH SALES 9 9 2 . 1 0 .
4 1 1 0 7 CASH SALES • 9 6 3 . 2 0
2 1 6 0 7 CASH SALES • 2 8 . 9 0
2 1 2 0 9 CAMBDEN BANK C - 3 2 9 7 9 . 2 0 •
2 1 3 0 9 CAMBDEN BANK C - 3 2 9 96 ® .
1 1 0 0 9 CAMBDEN BANK C - 3 2 9 • 1 7 5 . 2 0
2 1 6 0 9 DIR DIV Ta XATI C - 3 3 0 1 2 9 . 6 0 .
1 1 0 0 9 DIR DIV TAXATI C - 3 3 0 • 1 2 9 . 6 0
6 1 8 1 0 BENTON BROS. C - 3 3 1 2 6 . 5 0
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1 1 0 1 0 BENTON BROS. C - 3 3 1 2 6 . 5 0
2 1 1 1 0 EAGLE BOOKS,  IN C - 3 3 2 5 1 3 50 •
1 1 0 10 EAGLE BOOKS,  IN C - 3 3 2 5 0 3 . 2 3
5 1 3 10 EAGLE BOOKS,  IN C - 3 3 2 1 0 . 2 7
1 1 0 11 C A ARCHER 25 2 4 •
1 1 1 11 C A ARCHER 2 5 . 2 4
4 1 2 12 E FI S HER CRM33 5 0 0 •
2 1 6 12 E FI S HER CRM33 15 •
1 1 1 12 E FI S HER CRM33 5 . 1 5
1 1 1 13 DWIGHT RICH 4 3 7 8 #
4 1 1 1 3 DWIGHT RICH 4 2 . 5 0
2 1 6 1 3 DWIGHT RICH 1 . 2 8
5 1 1 13 CAMBDEN NEWS C - 0 0 0 1 5 8 7 0 •
1 1 0 1 3 CAMBDEN NEWS C - 0 0 0 1 5 8 . 7 0
1 1 0 1 4 CASH SALES 1 2 0 5 41 .
4 1 1 1 4 CASH SALES 1 1 7 0 . 3 0
2 1 6 1 4 CASH SALES 3 5 . 1 1
2 1 1 1 6 P I P E R  /  SCOTT C - 3 3 4 8 7 5 50 »
1 1 0 16 P I P E R /  SCOTT C - 3 3 4 8 5 7 . 9 9
5 1 3 1 6 P I P E R  /  SCOTT C - 3 3 4 1 7 . 5 1
5 1 1 1 6 STORYBOOK HOUSE 3 2 6 8 5 •
2 1 1 1 6 STORYBOOK HOUSE 3 2 6 . 8 5
1 1 0 1 7 JOHN KNIGHT 7 4 6 6 ®
1 1 1 17 JOHN KNIGHT 7 4 . 6  6
11 1 17 C A ARCHER 9 12 »
4 1 1 17 C A ARCHER 8 . 8 5
2 1 6 1 7 C A ARCHER . 2 7
1 5 8
6 1 4 1 8 THE DAILY NEWS 5 0 . 0 0 •
1 1 0 18 THE DAILY NEWS • 5 0 . 0 0
1 1 1 1 9 MRS.  MENKE 5 . 1 0 e
4 1 1 1 9 MRS.  MENKE • 4 . 9 5
2 1 6 1 9 MRS.  MENKE # . 1 5
2 1 1 2 0 STORYBOOK HOUSE CRM 2 3 . 7 5 #
5 1 2 2 0 STORYBOOK HOUSE CRM • 2 3 . 7 5
1 1 0 21 ANGELA STEVENS 1 1 2 . 2 2 •
1 1 1 21 ANGELA STEVENS • 1 1 2 . 2 2
1 1 0 21 CASH SALES 9 5 4 . 9 1 •
4 1 1 21 CASH SALES • 9 2 7 . 1 0
2 1 6 21 CASH SALES • 2 7 . 8 1
1 1 1 2 3 AUDREY CALDWELL 1 9 . 5 2
4 1 1 2 3 AUDREY CALDWELL 1 8 . 9 5
2 1 6 2 3 AUDREY CALDWELL • . 5 7
1 1 1 2 4 DWIGHT RICH 1 4 . 0 1 .
4 1 1 2 4 DWIGHT RICH • 1 3 . 6 0
2 1 6 2 4 DWIGHT RICH # . 4 1
2 1 1 2 6 ATHERTON PRESS C - 3 3 6 7 4 8 . 2 0 .
1 1 0 2 6 ATHERTON PRESS C - 3 3 6 7 4 0 . 7 2
5 1 3 2 6 ATHERTON PRESS C - 3 3 6 7 . 4 8
5 1 1 2 7 HARRISON P U B L I S 3 4 9 . 6 6 •
2 1 1 2 7 HARRISON P U B L I S • 3 4 9 . 6 6
2 1 1 2 7 STORYBOOK HOUSE C - 3 3 7 5 4 9 . 5 5 .
1 1 0 2 7 STORYBOOK HOUSE C - 3 3 7 . 5 4 9 . 5 5
5 1 1 2 8 EAGLE BOOKS INC 6 1 6 . 5 0 .
2 1 1 28 EAGLE BOOKS INC 6 1 6 . 5 0
159
110 2 8 CASH SALES 1157 0 0 * #
411 2 8 CASH SALES 1 1 2 3 . 3 0
216 2 8 CASH s a l e s 33.70
312 3 0 SANDRA MARTIN C - 3 3 8 300 0 0 . .
110 3 0 SANDRA MARTIN C - 3 3 8 300.00
614 30 BELL TELEPHONE C - 3 3 9 2 2 50 •
110 30 BELL TELEPHONE C - 3 3 9 22.50
614 31 CAMDEN UTILITIE C - 3 4 0 4 6 15 e .
110 3 1 CAMDEN UTILITIE C - 3 4 0 4 6 . 1 5
617 31 DECEMBER SALAR C - 3 4 1 9 0 0 0 0 • #
110 31 DECEMBER SALAR C - 3 4 1 7 6 4 . 4 0
212 31 DECEMBER SALAR C - 3 4 1 39.60
2 1 3 31 DECEMBER SALAR C-341 9 6 . 0 0
615 31 DEC ACCRUALS 47 0 4 •
2 1 2 31 DEC ACCRUALS 3 9 . 6 0
214 31 DEC ACCRUALS 6 . 4 8  .
215 31 DEC ACCRUALS .96 .
110 31 CASH SALES 2 2 0 3 2 .
411 31 CASH SALES 213.90
216 3 1 CASH SALES 6 . 4 2
611 31 EST BAD DEBTS ADJ 2 4 . 3 2
1 1 2 31 EST BAD DEBTS ADJ . 2 4 3 2
501 3 1 OLD INVENTORY ADJ .  1 8 7 8 0 . 0 0
113 31 OLD INVENTORY ADJ . . 1 8 7 8 0 0 0
113 31 N INVENTORY ADJ 1 6 8 4 3 5 0 • #
5 2 0 31 N INVENTORY ADJ 16843.50 .
501 31 DEC 1 INV ADJ 1 7 6 3 8 0 0
160
5 0 1 3 1 DEC 1 INV ADJ •  # 1 7 6 3 8 . 0 0
6 1 8 3 1 S U P P L I E S ADJ 4 6 1 . 2 5 •
1 1 4 31 S U P P L I E S ADJ . # # 4 6 1 . 2 5
6 1 3 31 INSURANCE ADJ . 4 8 0 . 0 0 .
1 1 5 31 INSURANCE ADJ # » 4 8 0 . 0 0
6 1 2 3 1 DEPRECION ADJ .  3 6 8 . 0 0 •
1 2 2 31 DEPRECION ADJ # • 3 6 8 . 0 0
P r e - c lo s in g  General Ledger
161
10 CASH
10 02 BERGER REALTY 
10 02 AUDREY CALDWELL 
10 03 ADD INVESTMENTN 
10 04 HARRISON PUBLIS 
10 06 DIGBY SUPPLY 
10 07 MRS, MENKE 
10 07 CASH SALES 
10 09 CAMBDEN BANK 
10 09 DIR DIV TAXATI 
10 10 BENTON BROS.
10 10 EAGLE BOOKS, IN 
10 11 C A ARCHER 
10 13 CAMBDEN NEWS 
10 14 CASH SALES 
10 16 PIPER / SCOTT 
10 17 JOHN KNIGHT 
10 18 THE DAILY NEWS 
10 21  ANGELA STEVENS 
10 21 CASH SALES 
10 26 ATHERTON PRESS 
1 0  2 7  STORYBOOK HOUSE 
10 28 CASH SALES 
10 30 SANDRA MARTIN 
10 30 BELL TELEPHONE 
10 31 CAMDEN U T I L I T I E  
1 0  3 1  DECEMBER SALAR 
1 0  3 1  CASH SALES
10 CASH
11 ACCOUNTS REC
11 02 AUDREY CALDWELL 
11 0 5  E. FI SHER  
11 0 7  MRS.  MENKE 
11 11 C A ARCHER 
11 12  E FI SHER  
11 13 DWIGHT RICH 
11 17 JOHN KNIGHT 
11 17 C A ARCHER 
11 19 MRS. MENKE 
11 21 ANGELA STEVENS 
11 23 AUDREY CALDWELL 
11 2 4  DWIGHT RICH
11 ACCOUNTS REC
1 2  ALLOW/BAD DEBTS  
1 2  31  EST BAD DEBTS
1 2  ALLOW/BAD DEBTS
1 3  MDSE INVENTORY 
1 3  3 1  OLD INVENTORY 
1 3  31  N INVENTORY 
13  MDSE INVENTORY
BAL FWD 12-1-71 
C-326 . 200.
RACCT
1 8 6 9
C - 3 2 7
C - 3 2 8
C - 3 2 9
C - 3 3 0
C-331
C - 3 3 2
C - 0 0 0
c - 3 3 4
17.46
1 0 0 0 . 0 0
149.35
9 9 2 . 1 0
C - 3 3 6
C - 3 3 7
C - 3 3 8
C - 3 3 9
C - 3 4 0
C - 3 4 1
25,24
1205.41
7 4 . 6 6
1 1 2 . 2 2









8 5 7 . 9 9
50.00
740.72
5 4 9 . 5 5
300.00
2 2 . 5 0
4 6 . 1 5
764.40
2 2 0 . 3 2
BAL FWD 12-31-71
8 0




1 2 - 1 - 7 1 4 2 8 . 5 0
1 6 . 4 3
43.78
9.12
5 . 1 0
1 7 . 4 6
1 4 9 . 3 5
2 5 . 2 4
5 . 1 5
74.66
1 1 2 . 2 2
1 9 . 5 2  
1 4 . 0 1
BAL FWD 1 2 - 3 1 - 7 1  152.38
BAL FWD 1 2 - 1 - 7 1  . 1 2 . 5 0
ADJ . . . 2 4 . 3 2
BAL FWD 1 2 - 3 1 - 7 1  - 3 6 . 8 2
BAL FWD 1 2 - 1 - 7 1  1 8 7 8 0 . 0 0
ADJ . , . 18780.00
ADJ 1 6 8 4 3 . 5 0  
BAL FWD 1 2 - 3 1 - 7 1  1 6 8 4 3 . 5 0
1 6 2
114 SUPPLIES BAL FWD 12-1-71 515.70 .
114 31 SUPPLIES ADJ . . 461.25
114 SUPPLIES BAL FWD 12-31-71 54.45
115 PREPAID INS BAL FWD 12-1-71 560.00 ,
115 31 INSURANCE ADJ . . 480.00
115 PREPAID INS BAL FWD 12-31-71 8 0.00
116 BAL FWD 12-1-71 . .
116 BAL FWD 12-31-71 0.00
121 STORE EQUIPMENT BAL FWD 12-1-71 3680.00 .
121 STORE EQUIPMENT BAL FWD 12-31-71 3680.00
122 ACCUMULATED DEPR BAL FWD 12-1-71 • 2 4 8 . 0 0
122 31 DEPRECION ADJ . 3 6 8 . 0 0
1 2 2 ACCUMULATED DEPR BAL FWD 1 2 - 3 1 - 7 1 —616.00
123 BAL FWD 12-1-71
123 BAL FWD 12-31-71 0.00
124 BAL FWD 1 2 - 1 - 7 1 ,
124 BAL FWD 12-31-71 0 . 0 0
1 2 5 BAL FWD 12-1-71
1 2 5 BAL FWD 12-31-71 0.00
126 BAL FWD 12-1-71 .
126 BAL FWD 12-31-71 0.00
127 BAL FWD 12-1-71 .
127 BAL FWD 12-31-71 0.00
128 BAL FWD 1 2 - 1 - 7 1
1 2 8 BAL FWD 1 2 - 3 1 - 7 1 0.00
129 BAL FWD 12-1-71
129 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
130 BAL FWD 12-1-71 .
130 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
211 ACCOUNTS PAYABLE BAL FWD 12-1-71 , 2 8 8 0 . 1 5
211 0 4  HARRISON P U B L I S C - 3 2 7  1 0 3 6 . 9 5 . .
211 0 6  DIGBY SUPPLY C - 3 2 8  3 1 . 9 5 . .
211 0 6  P I P E R /  SCOTT 875 . 5 0 . .
2 1 1 1 0  EAGLE BOOKS,  IN C - 3 3 2  5 1 3 . 5 0 . .
2 1 1 16  PIPER / SCOTT C - 3 3 4  8 7 5 . 5 0 . .
211 1 6  STORYBOOK HOUSE 3 2 6 . 8 5 . .
211 2 0  STORYBOOK HOUSE CRM 2 3 . 7 5 . .
2 1 1 2 6  ATHERTON PRESS C - 3 3 6  7 4 8 . 2 0 . .
211 2 7  HARRISON P U B L I S 349 • 66 « .
2 1 1 2 7  STORYBOOK HOUSE C-337 549.55 . ;
211 2 8  EAGLE BOOKS INC . 616 . 5 0 e .
211 ACCOUNTS PAYABLE BAL FWD 12-31-71 1269.26
163
2 1 2 FICA TAXES BAL FWD 1 2 - 1 - 7 1 . 7 9 . 2 0
2 1 2 0 9  CAMBDEN BANK C - 3 2 9  7 9 . 2 0 . . .
2 1 2 3 1  DECEMBER SALAR C - 3 4 1  .  3 9 . 6 0 . .
2 1 2 31  DEC ACCRUALS 3 9 . 6 0 . .
2 1 2 F I CA TAXES BAL FWD 1 2 - 3 1 - 7 1 7 9 . 2 0
2 1 3 EMP INCOME TAXES BAL FWD 1 2 - 1 - 7 1 * 9 6 . 0 0
2 1 3 0 9  CAMBDEN BANK C - 3 2 9  9 6 . .
2 1 3 3 1  DECEMBER SALAR C - 3 4 1  .  9 6 . 0 0 . .
2 1 3 EMP INCOME TAXES BAL FWD 1 2 - 3 1 - 7 1 9 6 . 0 0
2 1 4 STATE UNEMPL TAXES BAL FWD 1 2 - 1 - 7 1 . 2 1 . 0 6
2 1 4 3 1  DEC ACCRUALS • 6 . 4 8 . .
2 1 4 s t a t e  UNEMPL TAXES BAL FWD 1 2 - 3 1 - 7 1 2 7 . 5 4
2 1 5 FED UNEMPL TAXES BAL FWD 1 2 - 1 - 7 1 . 3 4 . 5 6
2 1 5 3 1  DEC ACCRUALS e . 9 6 . .
2 1 5 FED UNEMPL TAXES BAL FWD 1 2 - 3 1 - 7 1 3 5 . 5 2
2 1 6 SALES TAXES BAL FWD 1 2 - 1 - 7 1 . 1 2 9 . 6 0
2 1 6 0 5  E .  FI S HER • . 4 8 . .
2 1 6 0 7  CASH SALES 2 8 . 9 0 . .
2 1 6 0 9  DIR DIV TAXATI C - 3 3 0  1 2 9 . 6 0 . . .
2 1 6 12  E FI SHER CRM33 . 1 5 . .
2 1 6 1 3  DWIGHT RICH 1 . 2 8 . .
2 1 6 1 4  CASH SALES 35 . 1 1 . .
2 1 6 1 7  C A ARCHER . 2 7 . .
2 1 6 1 9  MRS.  MENKE . 1 5 . .
2 1 6 2 1  CASH SALES 2 7 . 8 1 . .
2 1 6 2 3  AUDREY CALDWELL . 5 7 .
2 1 6 2 4  DWIGHT RICH • 4 1 •
2 1 6 2 8  CASH SALES 3 3 . 7 0 . .
2 1 6 3 1  CASH SALES • 6 . 4 2 . ,
2 1 6 SALES TAXES BAL FWD 1 2 - 3 1 - 7 1 1 3 4 . 9 5
2 1 7 BAL FWD 1 2 - 1 - 7 1 . ,
2 1 7 BAL FWD 1 2 - 3 1 - 7 1 0.00
2 1 8 BAL FWD 1 2 - 1 - 7 1
2 1 8 BAL FWD 1 2 - 3 1 - 7 1 0.00
2 5 1 BAL FWD 1 2 - 1 - 7 1 . ,
2 5 1 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
2 5 2 BAL FWD 1 2 - 1 - 7 1 .
2 5 2 BAL FWD 1 2 - 3 1 - 7 1 0.00
2 5 3 BAL FWD 1 2 - 1 - 7 1 ,
2 5 3 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
2 5 4 BAL FWD 1 2 - 1 - 7 1 , ,
2 5 4 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
1 6 4
3 1 1  SANDRA MARTIN» CAP BAL FWD 1 2 - 1  
3 1 1  0 3  ADD INVESTMENTN 
3 1 1  SANDRA MARTIN* CAP. BAL FWD
7 1. 1 0 0 0 , 0 0  
1 2 - 3 1 - 7 1
1 7 8 2 0 . 7 7
#
1 8 8 2 0 . 7 7
3 1 2  S .  MARTIN* DRAWING BAL FWD 1 2 - 1 - 7 1  
3 1 2  3 0  SANDRA MARTIN C - 3 3 8  3 0 0 . 0 0
3 1 2  S .  MARTIN* DRAWING BAL FWD 1 2 - 3 1 - 7 1
4 2 2 5 . 0 0
3 1 3  I AND E SUMMARY 
3 1 3  I AND E SUMMARY













4 1 2  SALES R AND 
4 1 2  1 2  E FI SHER















4 2 0  
4 2 0
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1
0 5  E .  FI SHER  
0 7  CASH SALES
1 3  DWIGHT RICH
1 4  CASH SALES  
1 7  C A ARCHER 
1 9  MRS.  MENKE 
21  CASH SALES
2 3  AUDREY CALDWELL
2 4  DWIGHT RICH 
2 8  CASH SALES  
3 1  CASH SALES  
SALES BAL FWD 12
1 5 . 9 5  
9 6 3 . 2 0
4 2 . 5 0
1 1 7 0 . 3 0  
8 . 8 5  
4 . 9 5
9 2 7 . 1 0
1 8 . 9 5  
1 3 . 6 0
1 1 2 3 . 3 0  
2 1 3 . 9 0
- 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
CRM33 5 . 0 0  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1
BAL FWD 1 2 - 3 1 - 7 1
- 4  5 2  5 . 0 0
0.00
4 9 8 6 5 , 2 0
5 4 3 6 7 . 8 0
7 2 3 . 5 0
- 7 2 8 . 5 0
0.00
0 . 0 0
0 . 0 0




0 . 0 0
0 . 0 0
165
5 0 1  BEG INVENTORY 
5 0 1  3 1  OLD INVENTORY 
5 0 1  3 1  DEC 1 INV 
5 0 1  3 1  DEC 1 INV 
5 0 1  BEG INVENTORY
BAL FWD 1 2 - 1 - 7 1  
ADJ
ADJ 1 7 6 3 8 . 0 0  
ADJ
BAL FWD 1 2 - 3 1 - 7 1
1 8 7 8 6 . 0 0
1 7 6 3 8 . 0 0









0 6  P I P E R  /  SCOTT
CAMBDEN NEWS C - 0 0 0
STORYBOOK HOUSE
2 7  HARRISON P U B L I S




FWD 1 2 - 1 - 7 1
8 7 5 . 5 0  
1 5 8 . 7 0  
3 2 6 . 8 5  
3 4 9 . 6 6
6 1 6 . 5 0  
FWD 1 2 - 3 1 - 7 1
2 7 4 2 8 . 6 0
2 9 7 5 5 , 8 1
5 1 2  PURCHASES R AND A BAL FWD 1 2 - 1 - 7 1
5 1 2  2 0  STORYBOOK HOUSE CRM .  2 3 . 7 5
5 1 2  PURCHASES R AND A BAL FWD 1 2 - 3 1 - 7 1  - 4 0 4 . 9 5
5 1 3  PURCHASES DISCOUNT BAL FWD 1 2 - 1 - 7 1
5 1 3  0 4  HARRISON P U B L I S  C - 3 2 7  .  2 0 . 7 4
5 1 3  1 0  EAGLE BOOKS,  IN C - 3 3 2  .  1 0 . 2 7
5 1 3  1 6  P I P E R /  SCOTT C - 3 3 4  .  1 7 . 5 1
5 1 3  2 6  ATHERTON P RES S  C - 3 3 6  .  7 . 4 8













5 2 0  ENDING INVENTORY
5 2 0  3 1  N INVENTORY 
5 2 0  ENDING INVENTORY
6 1 1  BAD DEBTS
6 1 1  3 1  EST BAD DEBTS
6 1 1  BAD DEBTS
6 1 2  DEPRECIATION  
6 1 2  31  DEPRECION 
6 1 2  DEPRECIATION
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
- 3 4 2 . 1 0
e
0 . 0 0
0.00
0 . 0 0
0.00
0 . 0 0
0.00
BAL FWD 1 2 - 1 - 7 1  
ADJ .  1 6 8 4 3 . 5 0
BAL FWD 1 2 - 3 1 - 7 1  - 1 6 8 4 3 . 5 0
BAL FWD 1 2 - 1 - 7 1
ADJ
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1
ADJ
BAL FWD 1 2 - 3 1 - 7 1
2 4 . 3 2
2 4 . 3 2
3 6 8 . 0 0
3 6 8 . 0 0
3 8 1 . 2 0





6 1 4  
6 1 4  
6 1 4  
6 1 4
6 1 4
6 1 5  
6 1 5
6 1 5
6 1 6  




























3 1  INSURANCE  
INSURANCE
MISCELLANEOUS
1 8  THE DAILY NEWS
3 0  BELL TELEPHONE
31  CAMDEN U T I L I T I E  
MISCELLANEOUS
p a y r o l l  TAXES  
3 1  DEC ACCRUALS
PAYROLL TAXES
RENT
0 2  BERGER REALTY 
RENT
SALARI ES
31  DECEMBER SALAR 
SALARI ES
S U P P L I E S  
1 0  BENTON BROS.
3 1  S U P P L I E S  
S U P P L I E S
BAL FWD 1 2 - 1 - 7 1  
ADJ
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1
5 0 . 0 0  
C - 3 3 9  2 2 . 5 0
C - 3 4 0  4 6 . 1 5
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
4 7 . 0 4  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
C - 3 2 6  2 0 0 . 0 0
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
C - 3 4 1  9 0 0 . 0 0
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
C - 3 3 1  2 6 . 5 0
ADJ .
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1  
BAL FWD 1 2 - 3 1 - 7 1
BAL FWD 1 2 - 1 - 7 1
BAL FWD 1 2 - 3 1 - 7 1
4 8 0 . 0 0
4 8 0 . 0 0
8 5 3 . 3 0
9 7 1 . 9 5  
7 0 3 . 4 4  
7 5 0 . 4 8  
2 2 0 0 . 0 0  
2 4 0 0 . 0 0
9 9 0 0 . 0 0
1 0 8 0 0 . 0 0
4 6 1 . 2 5
4 8 7 . 7 5
0 . 0 0  
0 . 0 0
0 . 0 0
0.00
0 . 0 0
0 . 0 0
0 . 0 0
e
0.00
0 . 0 0
16i
7 1 1 GAIN ON F A BAL FWD 1 2 - 1 - 7 1 7 5 . 0
7 1 1 GAIN ON F A BAL FWD 1 2 - 3 1 - 7 1 - 7 5 . 0 0
8 1 1 LOSS ON F A BAL FWD 1 2 - 1 - 7 ] 6 1 . 5 0
8 1 1 LOSS ON F A BAL FWD 1 2 - 3 1 - 7 1 6 1  . 5 0
P o s t - c l o s i n g  General  Ledger
1 1 0 CASH BAL FWD 1 2 - 3 1 - 7 1 2 2 0 5 . 7 7
1 1 1 ACCOUNTS RFC BAL FWD 1 2 - 3 1 - 7 1 1 5 2 . 3 8
1 1 2 ALLOW/BAD DEBTS BAL FWD 1 2 - 3 1 - 7 1 - 3 6 . 8 2
1 1 3 MDSE INVENTORY BAL FWD 1 2 - 3 1 - 7 1 1 6 8 4 3 . 5 0
1 1 4 S U P P L I E S BAL FWD 1 2 - 3 1 - 7 1 5 4 . 4 5
1 1 5 PREPAI D INS BAL FWD 1 2 - 3 1 - 7 1 8 0 . 0 0
1 1 6 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
1 2 1 STORE EQUIPMENT BAL FWD 1 2 - 3 1 - 7 1 3 6 8 0 . 0 0
1 2 2 ACCUMULATED DEPR BAL FWD 1 2 - 3 1 - 7 1 —6 1 6 . 0 0
1 2 3 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
1 2 4 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
1 2 5 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
1 2 6 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
1 2 7 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
1 2 8 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
1 2 9 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
1 3 0 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
2 1 1 ACCOUNTS PAYABLE BAL FWD 1 2 - 3 1 - 7 1 1 2 6 9 . 2 6
2 1 2 FI CA TAXES BAL FWD 1 2 - 3 1 - 7 1 7 9 . 2 0
2 1 3 EMP INCOME TAXES BAL FWD 1 2 - 3 1 - 7 1 9 6 . 0 0
2 1 4 STATE UNEMPL TAXES BAL FWD 1 2 - 3 1 - 7 1 2 7 . 5 4
2 1 5 FED UNEMPL TAXES BAL FWD 1 2 - 3 1 - 7 1 3 5 . 5 2
168
2 1 6 SALES TAXES BAL FWD 1 2 - 3 1 - 7 1 1 3 4 . 9 5
2 1 7 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
2 1 8 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
2 5 1 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
2 5 2 b a l FWD 1 2 - 3 1 - 7 1 0 . 0 0
2 5 3 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
2 5 4 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
3 1 1 SANDRA MARTIN,  CAP BAL FWD 1 2 - 3 1 - 7 1 1 8 8 2 0 . 7 7
3 1 2 S e  MARTIN,  DRAWING BAL FWD 1 2 - 3 1 - 7 1 - 4 5 2 5 . 0 0
3 1 3 1 AND E SUMMARY BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
4 1 1 s a l e s BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
4 1 2 SALES R AND A BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
4 1 3 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
4 1 4 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
4 1 5 BAL FWD 1 2 - 3 1 - 7 1 0 , 0 0
4 1 6 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
4 1 7 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
4 1 8 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
4 1 9 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
4 2 0 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
5 0 1 BEG INVENTORY BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
5 1 1 PURCHASES BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
5 1 2 PURCHASES R AND A BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
5 1 3 PURCHASES DISCOUNT BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
5 1 4 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
5 1 5 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
5 1 6 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
169
5 1 7 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
5 1 8 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
5 1 9 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
5 2 0 ENDING INVENTORY BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 1 1 BAD DEBTS BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 1 2 DEPRECIATION BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 1 3 INSURANCE BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 1 4 MISCELLANEOUS BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 1 5 PAYROLL TAXES BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 1 6 RENT BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 1 7 SALARI ES BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 1 8 S U P P L I E S BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 1 9 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 2 0 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 2 1 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 2 2 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 2 3 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 2 4 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 2 5 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 2 6 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
6 2 7 BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
7 1 1 GAIN ON F A BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
8 1 1 LOSS ON F A BAL FWD 1 2 - 3 1 - 7 1 0 . 0 0
